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Functional 1 The component parts of net cost should be shown separately to 
enhance analysis and understanding. More specific guidance and 
certain exceptions are found in SFFAS Number 7 and in FASAB’s 
Implementation Guide to SFFAS Number 7. 

A(2) Perform 
Cost Accounting

Perform Cost 
Analysis

Publish Analytical
Results This process step publishes the 

analytical results of the cost 
performance analysis to be 
reviewed by the Business 
Operations group for further 
dissemination to interested parties.

FFMSR-8 MCA-06 10/30/2006

Functional 2 The four costing methodologies described in SFFAS Number 4 are 
activity-based costing, job order costing, process costing, and 
standard costing. These costing methodologies are not mutually 
exclusive. Both activity-based costing and standard costing can be 
applied to job order or process costing systems. The managerial 
cost accounting system should support one or more of these 
methodologies, but is not limited to them as long as the 
methodology used complies with the principles in SFFAS Number 
4.

A(2) Perform 
Cost Accounting

Define Cost 
Performance 
Model

Collaborate with 
Customer to 
Determine 
Requirements

Determine the 
Model Type

Publish Model The cost revenue performance 
manager and customer determine 
specific requirements and how they 
will be met.  This collaboration will 
yield an agreement as to the 
expected results, accuracy, and 
assumptions contained in the 
model.

This process selects the cost 
model type that best satisfies the 
customer's needs. Cost models 
vary based on the depth of the 
analysis that the customer requires.
There are several categories of 
model types which include 
Traditional Cost Models (e.g. 
Responsibility segment/outputs), 
Valuation Models (e.g. Earned 
Value, Asset Valuation), Cost 
Benefit Models (e.g. Economic 
Order Quantity), Combinations 
Cost Models (e.g. Total Cost of 
Ownership, Deferred Maintenance),
Net Costs, Revenue Models (e.g. 
Projections), and Economic 
Models.

An administrative step that adds 
the completed model and 
supporting information to the 
inventory of existing models. This 
step may be supported by the 
concept of version control and 
configuration management. This 
process captures relationship 
between the customer requests 
and model(s)) used to satisfy them. 
By maintaining these relationships, 
the cost revenue performance 
manager can rapidly respond to 
customer requests for new or 
changed models.

FFMSR-8 MCA-09 10/30/2006

Functional 3 If posting to the core financial system is not performed, alternate 
controls must be in place to ensure that all costs have been 
properly accounted for. The agency (either a cost accounting or the
core financial system) should be able to report costs upon request 
both before distribution (i.e., as originally recorded) and after 
distribution of indirect costs.

A(2) Perform 
Cost Accounting

Populate Cost 
Performance 
Model

Publish Model 
Results This process step broadcasts the 

availability of the populated model 
for further dissemination to 
interested parties. This may include 
the provisions of explanations, 
instructions, recommendations, and
supporting documentation 
regarding the model results.

FFMSR-8 MCA-11 10/30/2006

Functional 4 The managerial cost accounting system should accumulate and 
determine the full cost of general PP&E under construction. Costs 
for the current period and in total should be maintained for each 
construction project and item of property. When a project is 
completed, construction in progress is transferred to the 
appropriate asset account. This information should be passed to 
the core financial system and property management system(s)) for 
asset valuation purposes.

A(14) Manage 
General Ledger

Manage General 
Ledger

Perform 
Managerial Cost 
Accounting

The ability to accumulate, classify, 
measure, analyze, interpret and 
report cost and other financial 
information useful to internal and 
external decision makers reviewing 
the execution of an organization, 
program or project resources to 
ensure they are ef

FFMSR-8 MCA-14 10/30/2006

Functional 5 The appropriate property management system should calculate 
depreciation expense for capitalized items. Depreciation is used to 
spread out the acquisition cost of a capital item as expenses over 
the item’s useful life.  The managerial cost accounting system 
should capture and handle these depreciation expenses in much 
the same way it captures expenses associated with labor, 
materials, and other items.

A(2) Perform 
Cost Accounting

Populate Cost 
Performance 
Model

Accumulate to 
Model Element

Capture Cost 
Information

This is the process by which input 
data is directly traced to its 
corresponding model element.

Capture cost Information from the 
internal or external customers that 
includes: purpose, objective, 
originating organization, description 
of request, priority, deadline, one-
time or recurring, specific 
exceptions or considerations, and 
output parameters (format, delivery 
instructions, frequency).

FFMSR-8 MCA-15 10/30/2006

Functional 6 To comply with SFFAS Number 8, the managerial cost accounting 
system must capture and classify costs of acquiring, constructing, 
improving, reconstructing, or renovating heritage assets, the costs 
of acquiring national defense PP&E, and the costs of acquiring 
stewardship land and preparing it for its intended use. It also must 
support the proper accounting for multi-use heritage assets, such 
as a building that both provides reminders of our heritage and is 
used for day-to-day government operations unrelated to the assets 
themselves.

A(2) Perform 
Cost Accounting

Populate Cost 
Performance 
Model

Accumulate to 
Model Element

Capture Cost 
Information

This is the process by which input 
data is directly traced to its 
corresponding model element.

Capture cost Information from the 
internal or external customers that 
includes: purpose, objective, 
originating organization, description 
of request, priority, deadline, one-
time or recurring, specific 
exceptions or considerations, and 
output parameters (format, delivery 
instructions, frequency).

FFMSR-8 MCA-16 10/30/2006

Functional 7 Investment in human capital, research and development, and non-
federal physical property. These items generally have no other 
controlling system such as the inventory system or the property 
system discussed above. Therefore, these costs must be 
accumulated and maintained in the managerial cost accounting 
system on an annual basis for stewardship reporting for a period of 
five years.

A(2) Perform 
Cost Accounting

Populate Cost 
Performance 
Model

Accumulate to 
Model Element

Capture Cost 
Information

This is the process by which input 
data is directly traced to its 
corresponding model element.

Capture cost Information from the 
internal or external customers that 
includes: purpose, objective, 
originating organization, description 
of request, priority, deadline, one-
time or recurring, specific 
exceptions or considerations, and 
output parameters (format, delivery 
instructions, frequency).

FFMSR-8 MCA-17 10/30/2006
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Functional 8 Agencies should include performance indicators that correlate the 
level of program activity with program costs such as costs per unit 
of result, costs per unit of service, or costs per unit of output. 

A(2) Perform 
Cost Accounting

Define Cost 
Performance 
Model

Collaborate with 
Customer to 
Determine 
Requirements

The cost revenue performance 
manager and customer determine 
specific requirements and how they 
will be met.  This collaboration will 
yield an agreement as to the 
expected results, accuracy, and 
assumptions contained in the 
model.

FFMSR-8 MCA-19 10/30/2006

Functional 9 The managerial cost accounting system must support the data 
classification structure for Financial Information, Operations 
Information, and Program Information.  (These are illustrated in 
FFMSR-8, Chapter II)

A(2) Perform 
Cost Accounting

Define Cost 
Performance 
Model

Collaborate with 
Customer to 
Determine 
Requirements

Determine the 
Model Type

Publish Model The cost revenue performance 
manager and customer determine 
specific requirements and how they 
will be met.  This collaboration will 
yield an agreement as to the 
expected results, accuracy, and 
assumptions contained in the 
model.

This process selects the cost 
model type that best satisfies the 
customer's needs. Cost models 
vary based on the depth of the 
analysis that the customer requires.
There are several categories of 
model types which include 
Traditional Cost Models (e.g. 
Responsibility segment/outputs), 
Valuation Models (e.g. Earned 
Value, Asset Valuation), Cost 
Benefit Models (e.g. Economic 
Order Quantity), Combinations 
Cost Models (e.g. Total Cost of 
Ownership, Deferred Maintenance),
Net Costs, Revenue Models (e.g. 
Projections), and Economic 
Models.

An administrative step that adds 
the completed model and 
supporting information to the 
inventory of existing models. This 
step may be supported by the 
concept of version control and 
configuration management. This 
process captures relationship 
between the customer requests 
and model(s)) used to satisfy them. 
By maintaining these relationships, 
the cost revenue performance 
manager can rapidly respond to 
customer requests for new or 
changed models.

FFMSR-8 MCA-21 10/30/2006

Functional 10 The managerial cost accounting system must allow authorized 
users to maintain data classification elements that are unique to the
cost accounting system and use it for editing and reporting 
purposes.

A(2) Perform 
Cost Accounting

Populate Cost 
Performance 
Model

Document Model 
Results

Perform Internal 
Review of Model 
Results

Apply Anomaly 
Detection Criteria
to Data

Update Anomaly 
Detection Criteria

This process step provides 
explanations, instructions, 
recommendations, and supporting 
documentation regarding the model
results.

This process involves an internal 
review of the results of the 
populated cost performance model 
by the cost and revenue 
performance manager.

This process applies anomaly 
detection criteria to identify 
accumulated results that may be 
counter to expectations and do not 
have an associated explanation. 
The anomalies discussed herein 
relate to model level variances 
(e.g., change in total labor cost for 
a responsibility segment from 
period to period). This process step 
does not assess the validity of the 
data. Incoming data is assumed to 
be correct.

This process requests that the cost 
and revenue performance manager 
generate updated anomaly 
detection criteria in response to 
either the detection of an anomaly 
or other unexpected analytical 
results.

FFMSR-8 MCA-22 10/30/2006

Functional 11 The system administration function of the managerial costs 
accounting system must allow authorized users to maintain the 
rules for cost assignment.  The cost assignment function applies 
these rules to assign costs to cost objects, including outputs.

A(2) Perform 
Cost Accounting

Populate Cost 
Performance 
Model

Perform Internal 
Review of Model 
Results

Apply Anomaly 
Detection Criteria
to Data

Update Anomaly 
Detection Criteria

Review Model 
Results with 
Customer

This process involves an internal 
review of the results of the 
populated cost performance model 
by the cost and revenue 
performance manager.

This process applies anomaly 
detection criteria to identify 
accumulated results that may be 
counter to expectations and do not 
have an associated explanation. 
The anomalies discussed herein 
relate to model level variances 
(e.g., change in total labor cost for 
a responsibility segment from 
period to period). This process step 
does not assess the validity of the 
data. Incoming data is assumed to 
be correct.

This process requests that the cost 
and revenue performance manager 
generate updated anomaly 
detection criteria in response to 
either the detection of an anomaly 
or other unexpected analytical 
results.

This process reviews the model 
results with the customer to ensure 
that the original requirements are 
met in accordance with the Model 
Requirements Agreement.

FFMSR-8 MCA-23 10/30/2006

Functional 12 Decision to Fund a Grant - Occurs after a proposal application 
process (involving application receipt, review, and selection) has 
been completed. The steps or procedures followed by an agency 
before the funding decision are dependent on the specific 
requirements established by an agency which are based on the 
nature of the agency’s grant programs.

JFMIP-SR-00-3 GR-01 10/30/2006

Functional 13 Initiate Commitment Request; Input Budgetary/Program Data into 
System - Examples of financial data elements include the 
following:  Commitment Request Identifier; Requisition Date 
Corresponding Proposal Identifier; Funding Dollar Amount; Fund 
Code(s))/Appropriation Code(s)) Accounting Code; Budget 
Year(s)) of Funding; Name of the Individual Initiating the 
Commitment Object Classification; Catalog of Federal Domestic 
Assistance (CFDA) Number

JFMIP-SR-00-3 GR-02 10/30/2006

Functional 14 Direct Requested Commitment to Approving Official - Approving 
official(s)) have the authority to commit funds.  They review and 
approve or reject the commitment request. As part of their review, 
they must verify funds availability. Commitment requests should be 
transmitted to the approving official(s)) in an automated manner.

JFMIP-SR-00-3 GR-03 10/30/2006
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Functional 15 Review Approved Commitment Request Against Edits; System 
Performs Following Edit Checks – Approved commitments are 
processed through a series of edit checks. For example:  Verify 
Authority of Approving Official(s)); Validate Commitment Data Input
by Requestor; Verify Accounting Code(s)); Verify Funds Availability
Provide Controls to Prevent Processing a Duplicate Document

JFMIP-SR-00-3 GR-04 10/30/2006

Functional 16 Commit Funds and Post Transactions to Standard General 
Ledger (SGL) - Transactions are recorded in the Financial System 
as a commitment against Budget Accounts. Committed dollars are 
matched against budgetary resources.  A requirement to use 
standard general ledger (SGL) accounts at the transaction level is 
contained in the Federal Financial Management Improvement Act 
(FFMIA) of 1996 and OMB Circular A-127, Financial Management 
Systems. Accounts and entries are identified in the Treasury 
Financial Manual (TFM), Supplement No. 2, which is available on 
the SGL website at www.fms.treas.gov/ussgl.

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

JFMIP-SR-00-3 GR-05 10/30/2006

Functional 17 Notify Procurement/Grants Office to Start Negotiation of Grant 
with Potential Grantee – Outstanding commitments must be 
reviewed and reconciled on a continuous basis throughout the year 
to ensure that they are converted to valid obligations. Funds not 
obligates should be decommitted no later than the date on which 
funds expire.

JFMIP-SR-00-3 GR-06 10/30/2006

Functional 18 Initiate the Decommitment Request - The decommitment action is 
initiated by the individual requesting decommitment. This request 
should be transmitted to the proper financial official(s)) in an 
automated manner. Organization specific budgetary and program 
data is entered into the system regarding the request.

JFMIP-SR-00-3 GR-07 10/30/2006

Functional 19 Edit Process - Approved decommitments are processed through a 
series of edit checks:  Verify  Authority of Approving Official(s)); 
Validate Data Input by Requestor, including CFDA Number

JFMIP-SR-00-3 GR-08 10/30/2006

Functional 20 Decommit Funds and Post to SGL - The transaction should be 
recorded in the financial system as a decommitment against the 
budgeted accounts.  The requirement to use standard general 
ledger (SGL) accounts at the transaction level is contained in the 
Federal Financial Management Improvement Act (FFMIA) of 1996 
and OMB Circular A-127, Financial Management Systems.  
Accounts and entries are identified in the Treasury Financial 
Manual (TFM), Supplement No. 2, which is available on the SGL 
website at www.fms.treas.gov/ussgl.

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

JFMIP-SR-00-3 GR-09 10/30/2006

Functional 21 Notify Program Staff - Decommitments are confirmed to program 
staff.

JFMIP-SR-00-3 GR-10 10/30/2006

Functional 22 Outstanding Commitments - Outstanding commitments must be 
converted to valid obligations or decommitted before the expiration 
date of the funds committed.

JFMIP-SR-00-3 GR-11 10/30/2006

Functional 23 Grant Proposal Reviewed - The proposed grant action is reviewed.
The grant is negotiated with the grantee, and a grant agreement 
document is prepared. The applicant may review and approve or 
reject the grant agreement document.

JFMIP-SR-00-3 GR-12 10/30/2006

Functional 24 Direct To Obligating Official - Obligating official(s)) have the 
authority to legally bind the Federal government to provide funds 
for a specific project or purpose. Obligating officials review and 
approve or reject grant agreement documents.  Provide for 
approval or disapproval of grant obligation.

JFMIP-SR-00-3 GR-13 10/30/2006

Functional 25 Receive Payment Request from Grantee - The grantee submits a 
request for cash. If the awarding agency and the grantee have 
agreed to use a pooled payment procedure, the grantee requests 
a single dollar amount covering all its grants with the awarding 
agency. Otherwise, the grantee identifies the amount of cash 
needed for each grant.

JFMIP-SR-00-3 GR-18 10/30/2006

Functional 26 Optional Data Elements - Requirements in the Request such as:  
Grantee Name and Identifier; Amount Requested; Grantee Official 
Authorized to Submit Request; Authorized Grantee’s Information; 
Amount of Funds Authorized; Amount Approved; Amount 
Disallowed; Program Funding Codes; Appropriation Code(s))

JFMIP-SR-00-3 GR-19 10/30/2006

Functional 27 Review Request JFMIP-SR-00-3 GR-20 10/30/2006
Functional 28 Record Flagged - The record may be flagged if the grantee is 

subject to sanctions requiring the withholding of payments.  
Verification of Work Performed Requests for reimbursement are 
forwarded to the appropriate personnel for verification of the work 
completed.

JFMIP-SR-00-3 GR-22 10/30/2006

Functional 29 Initiate the Accrual Process - The accrual process (AP) has to 
have the ability to: Review electronic files of grant and grantee 
records including program and financial files.  Select and retrieve 
specific items (data) from these files and compare that data to 
data stored in other programs.

JFMIP-SR-00-3 GR-24 10/30/2006
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Functional 30 Update AP Program Accrual File - Data available for selection 
during the AP accrual process should include the grantee’s 
identification number, types of grants received, grant numbers, 
dollar amounts, time periods, grantee’s financial history by fiscal 
quarters, and other data considered pertinent to the Agency.

JFMIP-SR-00-3 GR-25 10/30/2006

Functional 31 Run AP Program Accrual File - The accrual process uses the 
information collected to recognize liabilities for any unpaid amounts 
due at a specific point in time; e.g., the end of a month, quarter or 
fiscal year.  Two situations can exist: (1) Negative Cash Balance - I
grantee liabilities exceed advances, i.e., there is a negative cash 
balance, which indicates there is a receivable to the grantee and an
accounts payable to the agency; or (2) Positive Cash Balance - If 
advances exceed grantee liabilities, i.e., there is a positive cash 
balance, which indicates there is a payable to the grantee and an 
accounts receivable to the agency.

JFMIP-SR-00-3 GR-26 10/30/2006

Functional 32 Review /Approve Program Results/Approve - The information 
produced from the accrual process allows an agency to reasonably
estimate the amount of funds listed as an advance to grantees 
which should be expensed and the amount of unreported grantee 
expenses to record as a liability at the end of a fiscal period.

JFMIP-SR-00-3 GR-27 10/30/2006

Functional 33 Verification Process Begins - The verification process begins after 
the grantee’s financial reports, for the end of the fiscal period 
involved, are received and the data from these reports has been 
entered into the agency’s files.

JFMIP-SR-00-3 GR-29 10/30/2006

Functional 34 Review/Approve Program Results - The agency analyzes the data 
input from these reports, and compares it to the estimated 
expenditures projected by the AP and posts the SGL entries. After 
comparing the projected expenditures with those of the financial 
report the required adjustments are calculated and the 
adjustments made so that the estimated expenditures equal the 
actual expenditures.

JFMIP-SR-00-3 GR-30 10/30/2006

Functional 35 Initiate the Financial Report Process - The financial report process 
(FRP) must have the ability to:  Review electronic files of the grant 
and grantee. This including program and financial files; Select and 
review specific items (data) from these files; Compare the selected 
data to data previously stored in the FRP

JFMIP-SR-00-3 GR-31 10/30/2006

Functional 36 Update the FRP File - Data selected by the FRP should include 
the grantee’s identification number, types of grants received, grant 
identifying number, dollar amounts, time periods of performance, 
grantee’s financial history by grant, and other data considered 
pertinent by the granting Agency.

JFMIP-SR-00-3 GR-32 10/30/2006

Functional 37 Run FRP File/Prepare Financial Report - The FRP uses the 
information collected to prepare financial reports for the grantees a
a specific point in time; i.e., the end of a month or a quarter.  The 
FRP must have the ability to prepare the reports in both electronic 
and hard copy formats.

JFMIP-SR-00-3 GR-33 10/30/2006

Functional 38 Receive Financial Report - Financial reports received electronically
from the grantees should feed automatically into the grants 
financial report process.  Reports received in a hard copy format 
will have to be manually input to the report process.

JFMIP-SR-00-3 GR-34 10/30/2006

Functional 39 Edit Process - Review the report and verify for:  Completeness; 
Mathematically correctness; Validity of information such as grant 
numbers and award numbers; Proper certification; Assurance that 
amounts reported as expenditures do not exceed the balance of 
funds available; Provide controls to prevent processing duplicate 
reports; Reports failing the edit process are returned to the 
grantee.

JFMIP-SR-00-3 GR-35 10/30/2006

Functional 40 Transactions Prepared and Posted to SGL - Federal 
departments/agencies that utilize other agency systems for 
processing grantee’s financial reports (e.g. DHHS’s Payment 
Management System) must have a reconciliation process in place 
between the other agency’s financial systems and the agency’s 
SGL.  SGL entries are required to expense advance payments. A 
requirement to use standard general ledger (SGL) accounts at the 
transaction level is contained in the Federal Financial Management 
Improvement Act (FFMIA) of 1996 and OMB Circular A-127, 
Financial Management Systems. Accounts and entries are 
identified in the Treasury Financial Manual (TFM), Supplement No. 
2, which is available on the SGL website at 
www.fms.treas.gov/ussgl.  SGL entries are also required to adjust 
for differences between the grant expenditures previously posted to
theses accounts when reimbursement payments were made to the 
grantees and the grant expenditures reported on the grantee’s 
financial reports. A requirement to use standard general ledger 
(SGL) accounts at the transaction level is contained in the Federal 

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

JFMIP-SR-00-3 GR-36 10/30/2006
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Functional 41 Financial Status Report (FSR) Closing Process - The amount 
reported as expense must agree with the cash disbursed on the 
FCTR. Any unobligated balances must be deobligated in the 
accounting system. A closing transaction is recorded/issued to 
close out the grant in the accounting system. Procedures should be
established to identify grantees who are delinquent in submitting 
final reports.

JFMIP-SR-00-3 GR-38 10/30/2006

Functional 42 Federal Cash Transaction Report (FCTR) Process - The granting 
agency must monitor accounts that have expired grants and have 
not been reported closed by the recipient. Agencies must track 
open grants funded from appropriations that are expiring within the 
next 12 months.

JFMIP-SR-00-3 GR-39 10/30/2006

Functional 43 Post Closing Collections - Agencies must have accounting 
procedures to collect receivables and liquidate payables due after 
the close out of the grant.

JFMIP-SR-00-3 GR-40 10/30/2006

Functional 44 Capture information necessary to report on property, plant, and 
equipment in the hands of grantees as required by Statement of 
Federal Financial Accounting Standards No. 6 (SFFAS No. 6) 
Accounting for Property, Plant and Equipment.

JFMIP-SR-00-3 GR-49 10/30/2006

Functional 45 Capture financial information necessary to comply with OMB 
Circular A-110 Uniform Administrative Requirements for Grants 
and Agreements with Institutions of Higher Education, Hospitals, 
and Other Non-Profit Organizations (11/19/93, amended 9/30/99).

JFMIP-SR-00-3 GR-50 10/30/2006

Functional 46 The property management system must support the following 
common requirements for all property management functions: 
Record beginning balances, acquisitions, withdrawals, and 
calculate ending balances expressed in values and physical units, 
except for her

JFMIP-SR-00-4 PM-02 10/30/2006

Functional 47 Capture the condition of the asset for heritage assets, stewardship 
land, national defense PP&E, and general PP&E for which a 
condition assessment survey was performed.

JFMIP-SR-00-4 PM-03 10/30/2006

Functional 48 Provide edits (controls) to prevent duplication and reduce the 
likelihood of creating erroneous property documents/records to 
ensure the integrity of data recorded in the system.

JFMIP-SR-00-4 PM-04 10/30/2006

Functional 49 Permit only authorized users to enter, modify, or otherwise alter 
property records.

JFMIP-SR-00-4 PM-05 10/30/2006

Functional 50 Provide an audit trail for entries to a property record, including the 
identification of the individual(s)) entering or approving the 
information and/or data.

JFMIP-SR-00-4 PM-06 10/30/2006

Functional 51 Identify the type of transaction affecting the property item, e.g., 
initial acquisition, change in location, and disposal.

JFMIP-SR-00-4 PM-07 10/30/2006

Functional 52 Incorporate adequate security features that prevent unauthorized 
access to the property system by unauthorized individuals.

JFMIP-SR-00-4 PM-08 10/30/2006

Functional 53 Enable the transfer of responsibility for property from one 
authorized manager to another authorized manager.

JFMIP-SR-00-4 PM-09 10/30/2006

Functional 54 Capture real property information for GSA’s Worldwide Inventory 
system as directed in Federal Property Management Regulation 
(FPMR) 102-84. (Property management only)

JFMIP-SR-00-4 PM-10 10/30/2006

Functional 55 Produce reports in accordance with user defined criteria. Such 
reports may: Provide property information to allow appropriate 
users to conduct an inventory of current holdings or any subset of 
those holdings at any time; Allow a user to access both summer

JFMIP-SR-00-4 PM-11 10/30/2006

Functional 56 Capture the fact that an environmental or hazardous substance is 
located on or contained within a property item in accordance with 
41 CFR 101-42.202.

JFMIP-SR-00-4 PM-12 10/30/2006

Functional 57 Distinguish between capitalized property and expensed property 
tracked in the property management system.

JFMIP-SR-00-4 PM-13 10/30/2006

Functional 58 Capture and prioritize the estimated cost of repairs. JFMIP-SR-00-4 PM-15 10/30/2006
Functional 59 Accumulate data from multiple appropriations. JFMIP-SR-00-4 PM-16 10/30/2006
Functional 60 Create a skeletal property record or other mechanism for capturing

information on property in-trans it from the providing entity (e.g., 
vendor, donator, loaner, grantor, etc.). The skeletal property record
or other mechanism is required only for property 

JFMIP-SR-00-4 PM-19 10/30/2006

Functional 61 Complete the skeletal property record, or create a property record 
for items with no skeletal property record, upon assuming 
possession of the item, placing the real property asset in service, 
or initiation of real estate instrument/grant.

JFMIP-SR-00-4 PM-20 10/30/2006

Functional 62 Capture the method of acquiring each property item or bulk 
property items (e.g., direct purchase, completed work-in-process, 
capital lease, donation, non-reciprocal transfer or reciprocal 
transfer), and the date of acquisition.

JFMIP-SR-00-4 PM-21 10/30/2006

Functional 63 Capture quantity, date of physical receipt or date real property is 
available for use or placed into service, and condition of item 
received when a condition assessment was made.

JFMIP-SR-00-4 PM-22 10/30/2006
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Functional 64 Forward physical receipt information, including quantity and date of 
physical receipt, to the acquisition system and Core Financial 
System. The property management system should be capable of 
interfacing with other financial and/or mixed systems.  However

JFMIP-SR-00-4 PM-23 10/30/2006

Functional 65 Interface electronically with GSA’s Worldwide Inventory. JFMIP-SR-00-4 PM-24 10/30/2006
Functional 66 Aggregate relatively homogenous assets into asset pools. All 

assets in the asset pools have the same estimated useful life and 
the acquisition cost of each item in the asset pool would be the 
average cost of all items in the pool. However, each item in the

JFMIP-SR-00-4 PM-26 10/30/2006

Functional 67 Capture warranty/guarantee information, including terms and 
period of coverage.

JFMIP-SR-00-4 PM-27 10/30/2006

Functional 68 Classify PP&E by asset type (e.g., general, heritage, stewardship 
land, and national defense).

JFMIP-SR-00-4 PM-28 10/30/2006

Functional 69 Distinguish between heritage assets and multi-use heritage assets. JFMIP-SR-00-4 PM-29 10/30/2006

Functional 70 Capture changes in quantities, including unit of measure, where 
applicable, for beginning balance adjustments, additions, and 
deletions, and compute ending balances by asset category.

JFMIP-SR-00-4 PM-30 10/30/2006

Functional 73 Capture the estimated value of donated assets. JFMIP-SR-00-4 PM-33 10/30/2006
Functional 75 Classify PP&E according to the Standard General Ledger 

Accounts (e.g., buildings, land, equipment, assets under capital 
lease, software).

JFMIP-SR-00-4 PM-35 10/30/2006

Functional 76 Generate data for the journal entries necessary for recording 
changes in the valuation including any associated gains or losses.

JFMIP-SR-00-4 PM-36 10/30/2006

Functional 77 Capture the estimated useful life, 
depreciation/amortization/depletion method, and salvage/residual 
value for each asset or group of assets, when applicable.

JFMIP-SR-00-4 PM-37 10/30/2006

Functional 78 Calculate depreciation/amortization/depletion based on a 
management prescribed method (e.g., straight line, physical 
usage) and the net book value of capitalized assets.

JFMIP-SR-00-4 PM-38 10/30/2006

Functional 79 Accumulate amortization, depletion, and depreciation expense. JFMIP-SR-00-4 PM-39 10/30/2006

Functional 80 Provide an audit trail for amortization, depletion, and depreciation 
expense.

JFMIP-SR-00-4 PM-40 10/30/2006

Functional 81 Allow authorized users system access to change the estimated 
useful life of an asset, the depreciation method, and estimated 
salvage value, and make adjustments to PP&E asset and contra-
asset accounts on an exception basis.

JFMIP-SR-00-4 PM-41 10/30/2006

Functional 82 Identify excess property or property held for disposal/retirement. JFMIP-SR-00-4 PM-42 10/30/2006

Functional 83 Transfer property record data to the property disposal organization 
or receiving entity.

JFMIP-SR-00-4 PM-43 10/30/2006

Functional 84 Capture all essential information related to excess property and 
disposal as required by Federal Management Regulation (FMR) 
102-36 for applicable agencies.

JFMIP-SR-00-4 PM-44 10/30/2006

Functional 85 Capture type of disposal action (e.g., retirement, exchange, sale, 
donation, etc.), final disposition, and date of disposal.

JFMIP-SR-00-4 PM-45 10/30/2006

Functional 86 Capture property retirement or disposal status. JFMIP-SR-00-4 PM-46 10/30/2006
Functional 87 Capture deletions. JFMIP-SR-00-4 PM-47 10/30/2006
Functional 88 Calculate gain or loss at time of disposal or retirement, sale, 

exchange, donation.
JFMIP-SR-00-4 PM-48 10/30/2006

Functional 89 Transfer the asset’s acquisition cost, accumulated 
depreciation/amortization, and the amount of gain or loss to the 
Core Financial System at the time of asset transfer, disposal, or 
retirement.

JFMIP-SR-00-4 PM-49 10/30/2006

Functional 90 Maintain an audit trail of transfer, disposal, and retirement actions. JFMIP-SR-00-4 PM-50 10/30/2006

Functional 91 Capture management’s estimate of deferred maintenance. This 
may be accomplished through a process or system other than in a 
property system.

JFMIP-SR-00-4 PM-51 10/30/2006

Functional 92 Capture management’s assessment of property condition. This 
may be accomplished through a process or system other than in a 
property system.

JFMIP-SR-00-4 PM-52 10/30/2006

Functional 93 Capture the fact that an environmental or hazardous substance is 
located on or contained within a property item in accordance with 
41 CFR 101-42.202.

JFMIP-SR-00-4 PM-53 10/30/2006

Functional 94 Capture the total estimated clean-up cost when the item is placed 
in service if the PP&E meets the criteria established in paragraph 
88 of SFFAS No. 6. This may be accomplished through a process 
or system other than in a property system.

JFMIP-SR-00-4 PM-54 10/30/2006

Functional 95 Capture environmental liabilities associated with PP&E when an 
event has occurred and the liability is probable and estimable (see 
Technical Release 2). This may be accomplished through a 
process or system other than in a property system.

JFMIP-SR-00-4 PM-55 10/30/2006
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Functional 96 For general PP&E, calculate the annual amortization of estimated 
material, clean-up costs, and the unamortized balance.

JFMIP-SR-00-4 PM-56 10/30/2006

Functional 97 Capture property identification number, which may be the item’s 
serial number.

JFMIP-SR-00-4 PM-57 10/30/2006

Functional 98 Capture location. JFMIP-SR-00-4 PM-58 10/30/2006
Functional 99 Capture an item’s current ownership status (e.g., owned by the 

Government, leased to the Government under a capital lease, 
leased to the Government under an operating lease, loaned to the 
Government).

JFMIP-SR-00-4 PM-59 10/30/2006

Functional 100 Capture the current user (e.g., the agency, contractor, grantee, 
etc.).

JFMIP-SR-00-4 PM-60 10/30/2006

Functional 101 Capture an item’s current use status whether in-use, in storage, in-
transit, etc.

JFMIP-SR-00-4 PM-61 10/30/2006

Functional 102 Capture identity of property custodian and/or the accountable 
organization.

JFMIP-SR-00-4 PM-62 10/30/2006

Functional 103 Capture in-transit information to establish/maintain accountability 
and control over Government property. (e.g., name and address of 
the shipper/vendor, estimated date of delivery, shipping address, 
item identification, and source information).

JFMIP-SR-00-4 PM-63 10/30/2006

Functional 104 Capture in-transit information to establish/maintain accountability 
and control over Government property. (e.g., name and address of 
the shipper/vendor, estimated date of delivery, shipping address, 
item identification, and source information).

JFMIP-SR-00-4 PM-63 10/30/2006

Functional 105 Provide capability to electronically transfer property records 
between interfacing systems for the gaining and losing property 
custodians within the agency.

JFMIP-SR-00-4 PM-64 10/30/2006

Functional 106 Provide analytic tools to support analysis and evaluation of annual 
maintenance status, needs, and costs for effective program 
planning and budgeting.

JFMIP-SR-00-4 PM-65 10/30/2006

Functional 107 Capture property maintenance, upgrade, and overhaul schedules. JFMIP-SR-00-4 PM-66 10/30/2006

Functional 108 Capture actual maintenance, upgrade, and overhaul data. JFMIP-SR-00-4 PM-67 10/30/2006
Functional 109 Capture space utilization information. JFMIP-SR-00-4 PM-68 10/30/2006
Functional 110 Support the use of bar code scanners. JFMIP-SR-00-4 PM-69 10/30/2006
Functional 111 Record the stratification of critical and non-critical maintenance. JFMIP-SR-00-4 PM-70 10/30/2006

Functional 112 Record detailed information regarding known flood hazard or 
flooding of real property.

JFMIP-SR-00-4 PM-71 10/30/2006

Functional 113 Calculate and allocate interest expense for lease payments and 
apply the balance to reduce capital lease liability.

JFMIP-SR-00-4 PM-72 10/30/2006

Functional 114 Identify the type of cost recorded (e.g., acquisition cost, estimated 
fair market value, revaluation, present value).

JFMIP-SR-00-4 PM-73 10/30/2006

Functional 115 Capture the acquisition cost of individual items acquired through 
bulk purchase, when required by agency policy.

JFMIP-SR-00-4 PM-74 10/30/2006

Functional 116 Capture the cost of capitalizable improvements separate from the 
original cost, the estimated change in asset’s life as a result of the 
improvement, and the date of improvement.

JFMIP-SR-00-4 PM-75 10/30/2006

Functional 117 Calculate depreciation on asset pools. JFMIP-SR-00-4 PM-76 10/30/2006
Functional 118 Separately calculate depreciation on capital improvements. JFMIP-SR-00-4 PM-77 10/30/2006
Functional 119 Provide the capability to forecast or schedule maintenance 

requirements for future periods.
JFMIP-SR-00-4 PM-78 10/30/2006

Functional 120 Capture estimated cost to demolish property, or otherwise dispose 
of property.

JFMIP-SR-00-4 PM-79 10/30/2006

Functional 121 Facilitate customer query and self-service capability subsequent to 
customer verification and clearance.  

JFMIP-SR-03-01 AHQ-10 10/30/2006

Functional 122 Allow users to automatically distribute copies of report/query results
via e-mail to multiple pre-identified individuals or groups. 

JFMIP-SR-03-01 AHQ-8 10/30/2006

Functional 123 Provide the following ad hoc query interface features: The ability to 
“point and click” on selectable table, data, and link objects for 
inclusion in a custom query; An active data dictionary to provide 
users with object definitions; The ability to share user developed 
query scripts with other authorized agency users and query 
optimization; and On-line help. 

JFMIP-SR-03-01 AHQ-9 10/30/2006

Functional 124 The capability to record sales of goods and services based on user
defined criteria, for example use of trans codes, SGL accounts or 
pro forms. 

JFMIP-SR-03-01 AR-2 10/30/2006

Functional 125 Support audit processes by flagging remittance variations and 
gaps. For example, an agent collects and remits fees quarterly and
skips one quarter or sends in remittance that is 50 percent lower 
than prior year. 

JFMIP-SR-03-01 AT-4 10/30/2006

Functional 126 Match non-exchange transactions with the event(s)) that initiate the 
recognition of this revenue.  

JFMIP-SR-03-01 AT-5 10/30/2006
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Functional 127 Provide the capability to allow adjustments to billing data prior to 
billing. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information

Receive and 
Validate Request 
for Billing

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

This process determines the 
accuracy of the billing request. The 
billing request must have a valid 
receivable data to generate the 
appropriate payment request to the 
customer as a result of goods 
tendered, services rendered, or 
other adjustments (e.g. requested 
refunds).

JFMIP-SR-03-01 BG-10 10/30/2006

Functional 128 Record adjustments to bills and post to customer accounts. A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

JFMIP-SR-03-01 BG-11 10/30/2006

Functional 129 Provide the capability to issue credit bills when merchandise is 
returned. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information

Maintain 
Accounts 
Receivable 
Balance

Send Request 
for Bill

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

Transmit receivable and customer 
information to the Department of 
Defense Function Area (e.g. Billing 
Department) for billing generation.

JFMIP-SR-03-01 BG-14 10/30/2006

Functional 130 Sort and summarize billing line item information, using user-defined
criteria. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information

Generate 
Demand for 
Payment

 Prepare 
Reimbursable Bill

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

Generate demand for payment that 
includes bill number, account 
number, debtor information, 
amount owed, payment terms and 
conditions (including the remittance 
instructions) and payment due 
date. Use the established 
receivable and billing options to 
generate the bill also includes 
consolidated billing and statement 
billing.

Prepare reimbursable bills for 
transactions within Department of 
Defense and other federal 
agencies.  Includes negative 1080s.

JFMIP-SR-03-01 BG-17 10/30/2006

Technical 131 Provide the capability to allow customers to access their bills via 
the Internet. 

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA JFMIP-SR-03-01 BG-18 10/30/2006

Requirements Traceability Matrix - Industry Day 11/16/2006 77



Requirements Traceability Matrix .

Requirement 
Type

Requirement 
Number

Requirement TV-1 Technical 
Service Area

TV-1 Technical 
Service

OV-5 Node 
Activity

OV-6C Diagram 
Name

OV-6C Process 
Box (1)

OV-6C Process 
Box (2)

OV-6C Process 
Box (3)

OV-6C Process 
Box (4)

OV-6C Process Definition (1) OV-6C Process Definition (2) OV-6C Process Definition (3) OV-6C Process Definition (4) Source Name Source 
Number

BEA 
Business 

Rule

Date Identified

Functional 132 Produce billing statements with tear-off portion, MICR-encoded to 
facilitate a lockbox operation. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

JFMIP-SR-03-01 BG-19 10/30/2006

Functional 133 Reverse a bill issued non-IPAC, and reissue the bill via IPAC and 
vice versa. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information 

Receive and 
Validate Request 
for Billing

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

This process determines the 
accuracy of the billing request. The 
billing request must have a valid 
receivable data to generate the 
appropriate payment request to the 
customer as a result of goods 
tendered, services rendered, or 
other adjustments (e.g. requested 
refunds).

JFMIP-SR-03-01 BG-5 10/30/2006

Functional 134 Recognize revenue arising from donations for those inflows of 
resources that meet recognition criteria for assets and estimate the
fair value of the contribution.

A(13) Manage 
Collections

Collect Generate Pro 
Forma Entries 
for Donations Generating donation pro forma 

entries consists of using business 
information pertaining to donations 
captured during operations to 
determine the appropriate general 
ledger account updates (debits or 
credits to proprietary, budgetary, or 
memorandum accounts).  This 
includes non-exchange revenue.

JFMIP-SR-03-01 BPA-10 10/30/2006

Functional 135 Match revenue with costs for determining the net cost of 
operations. The components of net cost should also include the 
gross cost of providing services that did not earn exchange 
revenue. If the collecting entity transfers the exchange revenue it 
should account for that revenue as a custodial activity. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

JFMIP-SR-03-01 BPA-3 10/30/2006

Functional 136 Recognize revenue when the entity establishes a specifically 
identifiable, legally enforceable claim to cash or other assets, to the
extent that the collection is probable and reasonably measurable. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Calculate 
Associated 
Revenue

JFMIP-SR-03-01 BPA-5 10/30/2006

Functional 137 Account for (1) trust funds legally entitled to excise taxes collected, 
(2) trust funds legally entitled to receive Social Security taxes 
accrued, (3) collection entities entitled to retain revenue, and (4) the
general fund, the amount collected should be accounted for as a 
custodial activity by the collecting entity. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

JFMIP-SR-03-01 BPA-8 10/30/2006

Functional 138 Recognize and record cash donations as non-exchange revenue. A(13) Manage 
Collections

Collect Generate Pro 
Forma Entries 
for Donations Generating donation pro forma 

entries consists of using business 
information pertaining to donations 
captured during operations to 
determine the appropriate general 
ledger account updates (debits or 
credits to proprietary, budgetary, or 
memorandum accounts).  This 
includes non-exchange revenue.

JFMIP-SR-03-01 CF-4 10/30/2006
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Functional 139 To ensure that order fulfillment and revenue can be associated with
a specific intragovernmental order, the seller must capture the 
buyer’s intragovernmental order number in the seller’s order 
fulfillment or revenue system to associate the buyer’s order 
number with any agreement or control number assigned by the 
seller’s system. 

JFMIP-SR-03-01 CO-2 10/30/2006

Functional 140 Receive customer orders via Internet. JFMIP-SR-03-01 CO-3 10/30/2006
Functional 141 Provide an integrated customer management relationship to 

establish a single view of account information. 
JFMIP-SR-03-01 CO-4 10/30/2006

Functional 142 Process a receipt against an established receivable and close or 
liquidate the receivable if payment is in full. Leave the receivable 
open if not paid in full.

A(11) Manage 
Receivables; 
A(13) Manage 
Collections

Manage 
Receivables 
(A11); Collect 
(A13)

Apply Collection  Maintain 
Accounts 
Receivable 
Balance

Notify Record 
and Manage 
Receivable for 
Billed and 
Unbilled 
Collection (A13)

Generate Pro 
Forma Entries 
for Billed 
Collection (A13)

Upon receipt the amount collected 
should be applied to the receivable 
balance. When applying collections 
to the outstanding balance, 
collections are applied in the 
following order of priority: (1) to 
penalties applied to the outstanding 
balance, (2) to administrative fees 
applied to the outstanding balance, 
(3) interest applied to the 
outstanding balance, and (4) to the 
outstanding principal balance.  

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

When a collection is received that 
matches to an accounts receivable 
notify Manage Receivable Process 
of billed or unbilled event. If this 
collection results in a returned 
check the Manage Receivable 
process will reestablish the 
liquidated receivable.

Generating billed collection pro 
forma entries consists of using 
business information pertaining to 
collections against billings captured 
during operations to determine the 
appropriate general ledger account 
updates (debits or credits to 
proprietary, budgetary, or 
memorandum accounts).  This 
process includes recording 
collections against receipt accounts
for entity and non-entity 
receivables.  

JFMIP-SR-03-01 CP-10 10/30/2006

Functional 143 Provide the ability to record a receipt, part of which is revenue to 
the collecting agency, the remainder of the receipt is revenue to 
other agencies with which the receipt is shared.  For example, INS 
collects fees for H-1B visas and retains a small percentage and 
shares with other agencies. 

A(13) Manage 
Collections

Collect Process Pro 
Forma Entries 
for Unbilled 
Collection

Generate Pro 
Forma Entries 
for Revenue 
Collections

Generate Pro 
Forma Entries 
for Deposit 
Account

Process pro forma entries consists 
of using business information 
pertaining to unbilled collections 
captured during operations to 
determine the appropriate general 
ledger account updates (debits or 
credits to proprietary, budgetary, or 
memorandum accounts).

Generating pro forma entries 
consists of using business 
information pertaining to revenue 
collections captured during 
operations to determine the 
appropriate general ledger account 
updates (debits or credits to 
proprietary, budgetary, or 
memorandum accounts). 

Generating deposit account pro 
forma entries consists of using 
business information pertaining to 
deposit account transactions 
captured during operations to 
determine the appropriate general 
ledger account updates (debits or 
credits to proprietary, budgetary, or 
memorandum accounts).

JFMIP-SR-03-01 CP-14 10/30/2006

Functional 144 Close a deposit account. The system will record the disposition of 
any remaining balance. Closed deposit account records will be 
archived.

A(13) Manage 
Collections

Collect Generate Pro 
Forma Entries 
for Deposit 
Account

Generating deposit account pro 
forma entries consists of using 
business information pertaining to 
deposit account transactions 
captured during operations to 
determine the appropriate general 
ledger account updates (debits or 
credits to proprietary, budgetary, or 
memorandum accounts).

JFMIP-SR-03-01 DAS-3 10/30/2006

Functional 145 Process remittances to and charges against a deposit account. 
Remittances will be processed in the same record format as a 
payment. 

A(13) Manage 
Collections

Collect Generate Pro 
Forma Entries 
for Deposit 
Account

Generating deposit account pro 
forma entries consists of using 
business information pertaining to 
deposit account transactions 
captured during operations to 
determine the appropriate general 
ledger account updates (debits or 
credits to proprietary, budgetary, or 
memorandum accounts).

JFMIP-SR-03-01 DAS-4 10/30/2006

Functional 146 Notify customers (if specified) if their deposit account balance 
drops below a certain dollar amount. 

A(13) Manage 
Collections

Collect Generate Pro 
Forma Entries 
for Deposit 
Account

Generating deposit account pro 
forma entries consists of using 
business information pertaining to 
deposit account transactions 
captured during operations to 
determine the appropriate general 
ledger account updates (debits or 
credits to proprietary, budgetary, or 
memorandum accounts).

JFMIP-SR-03-01 DAS-6 10/30/2006

Functional 147 Validate accounts by not accepting a transaction for a charge 
against a deposit account until the system has determined that the 
account number is valid, not delinquent, and has a sufficient 
balance to cover the charge. If the balance is not sufficient to cover 
the charge, the system must send notification to the customer and 
a notice permitting/delaying service to be rendered. Any deposit 
account transaction that causes an overdrawn balance without 
notification shall be rejected by the system. 

A(13) Manage 
Collections

Collect Generate Pro 
Forma Entries 
for Deposit 
Account

Generating deposit account pro 
forma entries consists of using 
business information pertaining to 
deposit account transactions 
captured during operations to 
determine the appropriate general 
ledger account updates (debits or 
credits to proprietary, budgetary, or 
memorandum accounts).

JFMIP-SR-03-01 DAS-7 10/30/2006
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Functional 148 Apply penalty charges for deposit account balances that fall below 
a predetermined level at any point in time or at a predetermined 
point, such as at the end of a month. The predetermined level and 
assessment date may vary by deposit account type. These penalty 
charges shall be automatically assigned by the system. 

A(13) Manage 
Collections

Collect Generate Pro 
Forma Entries 
for Deposit 
Account

Generating deposit account pro 
forma entries consists of using 
business information pertaining to 
deposit account transactions 
captured during operations to 
determine the appropriate general 
ledger account updates (debits or 
credits to proprietary, budgetary, or 
memorandum accounts).

JFMIP-SR-03-01 DAS-8 10/30/2006

Functional 149 For accounts referred to the Department of Justice, capture the 
judgment date, amount and the post-judgment interest rate.  
Automatically accrue interest on the judgment. Compound interest 
on the anniversary date of the judgment and accrue interest on 
new principal amount.  

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Notify Manage 
Delinquent Debt

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

For debts that are greater than 60 
days, the debt is referred to the 
manage delinquent debt process 
for further collection action.

JFMIP-SR-03-01 DM-13 10/30/2006

Functional 150 Maintain accounts for reimbursable orders and identify government 
and non-government accounts that are designated as advance 
funding. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information 

Maintain 
Accounts 
Receivable 
Balance

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

JFMIP-SR-03-01 DM-2 10/30/2006

Functional 151 Support ability to capture free form notes (i.e., comments from 
phone messages) by date and to retrieve comments by date.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

JFMIP-SR-03-01 DM-25 10/30/2006

Functional 152 Provide a status code with user definable text values that can be 
used for monitoring and tracking accounts. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

JFMIP-SR-03-01 DM-26 10/30/2006
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Functional 153 Provide an automated process for issuing invoices and follow-ups 
every 30 days, and generate posting/updating to the General 
Ledger with automated audit trail to source documents (OMB 
Circular A-129).

A(16) Manage 
Debt; A(11) 
Manage 
Receivables

Record and 
Manage 
Receivable

Calculate Aging Generate 
Dunning

Maintain 
Accounts 
Receivable 
Balance

Send Request 
for Bill

Calculate the length of time 
accounts receivable are 
outstanding. Age the receivable 
and place into an aging category 
based upon the due date.

Create dunning letter based on 
customer type and billing 
conditions. Allow for creation of 
payment plans, credit reform, 
Promissory note, amortization 
schedule, payment coupons. 
Determine bond sufficiency that 
should be generated online with 
access to the public for information 
and remittance instructions. 
Dunning letter can be generated for
30, 60, or 90 days.

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

Transmit receivable and customer 
information to the Department of 
Defense Function Area (e.g. Billing 
Department) for billing generation.

JFMIP-SR-03-01 DM-6 10/30/2006

Functional 154 Provide information to allow for the automated reporting of 
delinquent accounts to commercial credit bureaus. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance 

Notify Manage 
Delinquent Debt

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

For debts that are greater than 60 
days, the debt is referred to the 
manage delinquent debt process 
for further collection action.

JFMIP-SR-03-01 DM-9 10/30/2006

Functional 156 Provide on-line subsidiary revenue activity summary at the internal 
fund, organization, and TAS/TAFS levels.  The subsidiary summary 
must provide the following minimum data elements for each 
applicable general ledger account:  The balance at the beginning o
the accounting period, The total amount of debits by transaction 
type for the accounting period, The total amount of credits by 
transaction type for the accounting period, and The cumulative 
ending balance for the accounting period. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

JFMIP-SR-03-01 IER-10 10/30/2006

Functional 157 Report the financial information required for program management 
performance reporting. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

JFMIP-SR-03-01 IER-14 10/30/2006

Technical 158 “Drill down” to detail transactions for any summary level within a 
report for transactions originally input and maintained within the 
accounting and/or financial management system. 

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA JFMIP-SR-03-01 IER-15 10/30/2006

Technical 159 Save customized report/query routines and/or results with the 
capability to transmit either electronically. 

Service Platform 
and 
Infrastructure

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA JFMIP-SR-03-01 IER-16 10/30/2006

Technical 160 Report process compatibility with both database and application 
security protocols. 

Component 
Framework

Access Control NA NA NA NA NA NA NA NA NA NA JFMIP-SR-03-01 IER-17 10/30/2006

Technical 161 Define and modify customized reports. Service Platform 
and 
Infrastructure

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA JFMIP-SR-03-01 IER-19 10/30/2006

Functional 162 Report on collection statistics by customer and agency during a 
reporting period. 

JFMIP-SR-03-01 IER-20 10/30/2006

Functional 163 Provide a revenue source code structure to identify and classify 
types of revenue and receipts as defined by the user.  For 
example, categories could be rental income, sales by product type,
income by type of service performed and others. 

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

JFMIP-SR-03-01 IER-21 10/30/2006
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Functional 164 Identify government, including inter- and intra- agency transactions 
and non-government revenues and expenses to support 
preparation of external reports. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

JFMIP-SR-03-01 IER-7 10/30/2006

Technical 165 Generate reports by geographic location. Service Platform 
and 
Infrastructure

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA JFMIP-SR-03-01 OLQ-12 10/30/2006

Functional 166 Meet GPRA requirements and link to an agency’s strategic plan 
and provide revenue cost management information that can be 
matched with budget execution information for performance 
measure calculations. 

JFMIP-SR-03-01 PM-1 10/30/2006

Functional 167 Perform trend analyses across periods and fiscal years. JFMIP-SR-03-01 PM-2 10/30/2006
Functional 168 Track actual performance against established standards and to 

calculate variances for both system users and organizations. 
JFMIP-SR-03-01 PM-3 10/30/2006

Functional 169 Collect cost information of performing collection activities. JFMIP-SR-03-01 PM-4 10/30/2006
Functional 170 Support revenue forecasting based on historical revenue data and 

other variables such as known current or future events (planned 
rate increases, market changes, etc.). For example, if regulation 
will increase fees, effective May 1, compute revenue for balance of 
fiscal year. 

JFMIP-SR-03-01 REA-2 10/30/2006

Functional 171 Establish a baseline of revenue collections in comparison to 
potential revenue. 

JFMIP-SR-03-01 REA-3 10/30/2006

Technical 172 Create and maintain a “Personalized Page” that allows users to 
access and track program specific information including 
information on payment options, amounts due, payment history 
and laws mandating reason for and use of payment.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA JFMIP-SR-03-01 RO-3 10/30/2006

Functional 173 Process a receipt against a holding/suspense account that will be 
researched at a time in the future. 

A(13) Manage 
Collections

Collect Capture 
Collection 
Information

Generate Pro 
Forma Entries 
for Unidentified 
Collection

The accountant captures all 
collection information from the daily 
voucher log and collection vouchers
and identifies the collection 
business event.  This includes 
capturing information for those 
collections received in a foreign 
currency.

Generating pro forma entries 
consists of using business 
information pertaining to 
unidentified collections captured 
during operations to determine the 
appropriate general ledger account 
updates (debits or credits to 
proprietary, budgetary, or 
memorandum accounts).

JFMIP-SR-03-01 RR-2 10/30/2006

Functional 174 Support transactions to record revenue based on sales of products
or services, where the products or services are delivered prior to or
concurrent with the payment. 

A(11) Manage 
Receivable

Record and 
Manage 
Receivable

Calculate 
Associated 
Revenue

Revenue is calculated based on 
sales from goods and services 
provided by DoD to internal and or 
external customers.  This also 
includes the recognition of revenue 
associated with legally enforceable 
claims.

JFMIP-SR-03-01 RR-3 10/30/2006

Functional 175 Support the reclassification of prior receipts to earned revenue 
based on incremental triggering events. For example, a 4-step 
application process allows the agency to earn 25 percent of the fee
as earned revenue as each step is completed. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance 

Match to 
Outstanding 
Unearned 
Revenue 
Balances

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

Check for advances (previously 
recorded unearned revenue) 
against this receivable event 
amount.

JFMIP-SR-03-01 RR-6 10/30/2006

Technical 176 Alert and record when invalid access is attempted or when user ID 
limit is exceeded. 

Component 
Framework

Access Control NA NA NA NA NA NA NA NA NA NA JFMIP-SR-03-01 S-10 10/30/2006

Technical 177 Query the audit log by type of access, date and time stamp range, 
user identification, or terminal ID. 

Component 
Framework

Security 
Architectures and 
Applications

NA NA NA NA NA NA NA NA NA NA JFMIP-SR-03-01 S-14 10/30/2006

Technical 178 Comply with Federal Information System Controls Audit Manual 
(FISCAM) standards. 

Component 
Framework

Access Control NA NA NA NA NA NA NA NA NA NA JFMIP-SR-03-01 S-15 10/30/2006

Technical 179 Provide confidential Internet based communication from customer 
to system.

Component 
Framework

Access Control NA NA NA NA NA NA NA NA NA NA JFMIP-SR-03-01 S-16 10/30/2006
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Functional 180 Maintain general profile identity attributes that could consist of a 
customer’s: Username; Name; Address; Home telephone number; 
Social Security Number; Date of birth; Personal e-mail address; 
Employer name; Employer address; Employee telephone number; 
Employer e-mail address; and Confidential questions and answers.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

JFMIP-SR-03-01 S-17 10/30/2006

Technical 181 Perform annual revalidation of the user. Component 
Framework

Access Control NA NA NA NA NA NA NA NA NA NA JFMIP-SR-03-01 S-2 10/30/2006

Technical 182 Maintain a history of password changes over a specified amount of 
time and preclude the consecutive use of the same password, 
including changes and lost passwords. 

Component 
Framework

Access Control NA NA NA NA NA NA NA NA NA NA JFMIP-SR-03-01 S-3 10/30/2006

Technical 183 Require the use of unique user identifications and passwords for 
authentication purposes. Passwords must be non-printing and non-
displaying. The application must allow for the enforcement of 
password standards (e.g., minimum length and use of alpha, 
numeric and special characters). The application must also allow 
for the establishment of a specified period for password expiration 
to provide changes on a regular basis, accommodate prohibiting 
the user from reusing recent passwords and be capable of periodic
change, at option of user, and of mandatory change, at the option 
of the system administrator after a specified period of time. 

Component 
Framework

Access Control NA NA NA NA NA NA NA NA NA NA JFMIP-SR-03-01 S-4 10/30/2006

Technical 184 Provide a warning message when the user attempts to input a 
check number that has already been recorded for the related 
debtor. 

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA JFMIP-SR-03-01 TV-10 10/30/2006

Functional 185 Determine that the account number is valid, the credit card has not 
expired, and there is sufficient credit available to cover the charge. 
Any credit card transaction that does not meet these criteria will be 
declined by the system.  

JFMIP-SR-03-01 TV-23 10/30/2006

Functional 186 Process and track transactions in both foreign currency and U.S. 
dollars.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information

 Maintain 
Accounts 
Receivable 
Balance

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

JFMIP-SR-03-01 TV-25 10/30/2006

Functional 187 Allow the user to relate memorandum accounts with budgetary and
proprietary accounts in the definition of a standard transaction. 

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

JFMIP-SR-03-01 TV-26 10/30/2006

Functional 188 Perform validation checks for use of certain general ledger 
accounts associated with specific authority (e.g., Cashiers fund, 
borrowing authority) prior to posting a transaction. 

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

JFMIP-SR-03-01 TV-27 10/30/2006

Functional 189 Calculate progress payments to foreign vendors based on current 
exchange rates. 

JFMIP-SR-03-01 TV-28 10/30/2006
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Functional 190 Record beginning balances (on-hand), acquisitions, withdrawals 
(dispositions), and calculate ending balances (on-hand) expressed 
in dollar values and physical units

JFMIP-SR-03-02 ISM-01 10/30/2006

Functional 191 Record item identification, classification (e.g., nomenclature, 
quantity, description, Federal stock classification or national stock 
number), initial cost, and subsequent costs related to acquisition 
(i.e. holding/handling cost)

JFMIP-SR-03-02 ISM-02 10/30/2006

Functional 192 Identify the type of transaction affecting the item; e.g., initial 
acquisition, location, change in location, and disposal

JFMIP-SR-03-02 ISM-07 10/30/2006

Functional 193 Record the acquisition cost of individual items acquired through 
bulk purchase

JFMIP-SR-03-02 ISM-106 10/30/2006

Functional 194 Enable and account for the transfer of responsibility for inventory 
from one authorized manager to another authorized manager, 
ensuring that sufficient information is transferred to provide an audi
trail at the gaining management activity

JFMIP-SR-03-02 ISM-11 10/30/2006

Functional 195 Record information on material returned by customers and provide 
customer credit/refund on items returned in accordance with the 
agency’s return policy

JFMIP-SR-03-02 ISM-117 10/30/2006

Functional 196 Record information on the procurement receipt document in 
sufficient detail to allow matching of receipt, purchase 
order/contract, and invoice for payment purposes. Examples of 
data to collect include item numbers, quantities, units of measure, 
vendor, purchase order number, and storage location

JFMIP-SR-03-02 ISM-118 10/30/2006

Functional 197 Complete skeletal record of donated (including gifted or 
bequeathed items) items to include such information as quantity, 
description, estimated fair market value of each item received, 
receipt date, method of acquisition, etc. in sufficient detail to initiate 
appropriate accountability and financial control

JFMIP-SR-03-02 ISM-119 10/30/2006

Functional 198 For Prompt Pay Act purposes, record the date of receipt or the 
date of acceptance is used, whichever is later  

JFMIP-SR-03-02 ISM-120 10/30/2006

Functional 199 Record partial and full receipts of orders along with item that are 
backordered

JFMIP-SR-03-02 ISM-121 10/30/2006

Functional 200 Provide for performing quantity and price conversions between 
different units of issue/measure. For example, the item purchase 
unit may be cases (cs) and the receiving activity unit of 
issue/measure may be each (ea)

JFMIP-SR-03-02 ISM-122 10/30/2006

Functional 201 Identify transportation discrepancies (i.e., any discrepancy between
the government or commercial bill of lading and item received), 
and generate the transportation discrepancy report (e.g., SF 361, 
Transportation Discrepancy Report)

JFMIP-SR-03-02 ISM-123 10/30/2006

Functional 202 Record the acceptance or rejection of new or returned items at 
their destination and the quantities of each. Update inventory on 
hand information as a result

JFMIP-SR-03-02 ISM-128 10/30/2006

Functional 203 Identify shipping discrepancies (e.g., SF 364, Report of 
Discrepancy) and product quality deficiencies (e.g., SF 368, 
Product Quality Deficiency Report) between the items received and
the information provided on shipping documents and purchase 
orders, to support follow-up 

JFMIP-SR-03-02 ISM-132 10/30/2006

Functional 204 Identify the intended location of the item and track its movement 
from the point of initial receipt to its final destination

JFMIP-SR-03-02 ISM-134 10/30/2006

Functional 205 Capture both unit cost and sales price of an inventory item JFMIP-SR-03-02 ISM-138 10/30/2006
Functional 206 Maintain sufficient information to support the inventory valuation 

method chosen in the Budgeting and Purchase Planning functions, 
consistent with Federal accounting requirements outlined in 
Appendix C

JFMIP-SR-03-02 ISM-139 10/30/2006

Functional 207 Include all appropriate purchase, transportation, and production 
costs incurred to get the item to its current condition and location

JFMIP-SR-03-02 ISM-140 10/30/2006

Functional 208 Categorize inventory items as (1) inventory held for sale, (2) 
inventory held in reserve for future sale, (3) excess, obsolete, and 
unserviceable inventory, or (4) inventory held for repair

JFMIP-SR-03-02 ISM-141 10/30/2006

Functional 209 Categorize operating material and supplies as (1) operating 
material and supplies held for use, (2) operating material and 
supplies held for repair and (3) operating material and supplies 
excess, obsolete, and unserviceable

JFMIP-SR-03-02 ISM-142 10/30/2006

Functional 210 Categorize stockpile materials as (1) held for sale or use and (2) 
held in reserve

JFMIP-SR-03-02 ISM-143 10/30/2006

Functional 211 Provide total cost information by financial category as described in 
section 1.2.1 for items added into inventory to the core financial 
system for posting by the General Ledger Management function 
and the Cost Management function

JFMIP-SR-03-02 ISM-145 10/30/2006

Functional 212 Provide a field for a Unique Item Identifier (UID).  A UID is a 
unique, unambiguous string of alpha numeric characters that 
enable the identification of a specific item from any other like or 
unlike it in compliance with ISOs 15434 and 15418.

JFMIP-SR-03-02 ISM-15 10/30/2006
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Functional 213 Record changes in the location of an inventory item, such as from 
one warehouse to another, and any associated changes in the 
person or organization responsible for stewardship of the item

JFMIP-SR-03-02 ISM-179 10/30/2006

Functional 214 Record the asset identifier, description, cost, and quantities of 
items in transit from one location to another

JFMIP-SR-03-02 ISM-180 10/30/2006

Functional 215 Record the asset identifier, description, cost, and quantities of 
items shipped from contractors or vendors for which title has 
passed to the government

JFMIP-SR-03-02 ISM-182 10/30/2006

Functional 216 Record the cost and quantity (including asset identifier and 
description data) of items shipped from the inventory organization 
to another organization for which accountability has been retained 
by the inventory organization until receipt by the recipient

JFMIP-SR-03-02 ISM-183 10/30/2006

Functional 217 Record the cost, quantity, and identity (including asset identifier and
description data) of items in transit to the initial storage location, 
between storage locations, to a customer, or to a disposal activity

JFMIP-SR-03-02 ISM-184 10/30/2006

Functional 218 Accept Unfilled Orders. The dollar amount of orders accepted from 
other accounts within government for goods and services to be 
furnished on a reimbursable basis.  In the case of transactions with 
the public, these orders are amounts advanced or collected for 
which the account or fund has not yet performed the service or 
incurred its own obligations for that purpose [GAO: A Glossary of 
Terms Used in the Federal Budget Process]

JFMIP-SR-03-02 ISM-206 10/30/2006

Functional 219 Post Discrepancies. The numbers and types of discrepancies 
found between items ordered and received. This enables 
managers to identify potential problem areas in the ordering and 
distribution processes. It is supported by detailed information on 
specific discrepancies to support follow-up and resolution activities

JFMIP-SR-03-02 ISM-207 10/30/2006

Functional 220 Record Acceptance and Rejection Summary. The number of items 
received, accepted, and rejected from each supplier. This can be 
used to evaluate the performance of suppliers and in reconciling 
with payment and general ledger posting activities

JFMIP-SR-03-02 ISM-208 10/30/2006

Functional 221 Work-in-Process Tracking. Accumulated costs of work-in-progress,
by asset identifier, program, project code, or other management 
specified criteria, including the cost of direct materials, direct labor, 
and overhead, where applicable

JFMIP-SR-03-02 ISM-218 10/30/2006

Functional 222 Provide access to the following  information:  fiscal year; 
transaction code (e.g. sale, transfer, loan, disposal); item 
description; asset identifier; performance measure code; 
transaction dates (date item issued/disposed and received by 
customer); status (in storage, in transit, etc.); quantity distributed, in
transit, disposed; quantity of items remaining on hand subsequent 
to distribution/disposal activities; item condition; unit of 
issue/measure for each item; unit price of items distributed; unit 
cost of items distributed/disposed; extended price of items 
distributed/disposed; shipping costs of items distributed/disposed; 
date customer/disposal activity received the items; name, address, 
contact information; regarding transporter; contract terms 
regarding delivery (e.g., FOB) or constructive delivery; date item 
received by customer; increase in the cost of goods sold account; 
gain or loss recognized as a result of the item’s distribution

JFMIP-SR-03-02 ISM-219 10/30/2006

Functional 223 Reflect changes in the quantity and cost of items on hand due to 
distribution/disposal activities

JFMIP-SR-03-02 ISM-220 10/30/2006

Functional 224 Access to the following customer information:  authorization of 
customer eligibility; organization code; trading partner (Treasury 
Dept code); loan agreement number and all associated delivery 
order numbers or task order numbers (including change order 
number, if any); purchase order number (including change order 
number, if any); blanket purchase agreement (BPA) number and al
associated BPA call numbers (including change order number, if 
any); Change in product or service descriptions; Change in unit of 
measure; Change in quantity; Change in total amount; Change in 
delivery/performance schedule; Provide the ability to compare 
customer order records to issue records and flag any differences 
for follow-up; cost center code; object classification; project code; 
program code; funded through date (for those contracts that are 
incrementally funded); variances between available funds provided 
prior to order fulfillment and the sales price of items requested; 
quantities requested; customer name and address, specifications 
such as government-designated receiving, certifying, and acceptan

JFMIP-SR-03-02 ISM-223 10/30/2006

Functional 225 Differentiate between price and historical cost JFMIP-SR-03-02 ISM-225 10/30/2006
Functional 226 Record revenue earned and the appropriate offsetting account 

(e.g., cash, receivables, advances) in the amount for which the 
inventory items are sold (price)

JFMIP-SR-03-02 ISM-226 10/30/2006
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Functional 227 Identify item requests/orders for which the funds designated by the 
customer to purchase the items is less than the sales price of the 
items due to price changes, etc.

JFMIP-SR-03-02 ISM-227 10/30/2006

Functional 228 Record the consumption (including cost, asset identifier, 
description, quantity, etc.) of operating materials and supplies by 
management identified cost object identifier code to facilitate cost 
accounting and program management

JFMIP-SR-03-02 ISM-228 10/30/2006

Functional 229 Identify unfilled customer orders JFMIP-SR-03-02 ISM-234 10/30/2006
Functional 230 Provide the ability to backorder unfilled customer orders as policy 

permits when insufficient stock is available to fulfill the total 
requirement

JFMIP-SR-03-02 ISM-235 10/30/2006

Functional 231 Provide quality controls to ensure that all appropriate costs have 
been provided to the pricing formula for a particular customer order

JFMIP-SR-03-02 ISM-237 10/30/2006

Functional 232 Provide the ability to develop the information necessary, (e.g., 
payment terms, invoice date, item quantity, unit price, extended 
price, invoice amount, and additional charges such as 
transportation, etc.) to prepare an initial invoice for a customer that 
provides adequate support for the prices charged

JFMIP-SR-03-02 ISM-238 10/30/2006

Functional 233 Account for the proceeds resulting from the disposal process JFMIP-SR-03-02 ISM-239 10/30/2006
Functional 234 Quantity and cost of items designated as “excess, obsolete, 

unserviceable, or unissuable”
JFMIP-SR-03-02 ISM-240 10/30/2006

Technical 235 Support both batch and real-time on-line data entry and use the 
same edit and update rules as appropriate for each mode

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA JFMIP-SR-03-02 ISM-44 10/30/2006

Technical 236 Support simultaneous data entry/access by multiple users in a 
variety of access modes

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA JFMIP-SR-03-02 ISM-45 10/30/2006

Functional 237 Provide asset identifier in order to include all costs incurred and 
track total acquisition/contracting cost

JFMIP-SR-03-02 ISM-55 10/30/2006

Functional 238 Track the asset identifier to the specific document used to acquire 
the asset, e.g., purchase order, task order, etc.

JFMIP-SR-03-02 ISM-56 10/30/2006

Functional 239 Record changes in quantities, including unit of issue/measure, 
where applicable, for beginning balance adjustments, additions, 
and deletions, and compute ending balances by category

JFMIP-SR-03-02 ISM-95 10/30/2006

Functional 240 Record the estimated value of donated inventory JFMIP-SR-03-02 ISM-97 10/30/2006
Functional 241 Generate data for the journal entries necessary for recording 

changes in the valuation including any associated gains or losses
JFMIP-SR-03-02 ISM-98 10/30/2006

Functional 242 Record asset identifier JFMIP-SR-03-02 ISM-99 10/30/2006
Functional 243 The system must capture time and attendance information on work

schedule hours worked, units of pay, and leave taken which are 
necessary. For computing pay, leave, and allowances the principal 
input is the time and attendance record, accounting for time in a 
pay or non-pay status.

A(7) Manage 
Time and 
Attendance

Time and 
Attendance

Record and 
Submit Time and 
Attendance

Review and 
Approval Time 
and Attendance

Ensure Time and 
Attendance 
Compliance This process includes all actions 

associated with recording duty 
performance (including all labor 
categories), and/or absences from 
duty. This includes updates and 
adjustments to ensure that the 
SFIS elements are matched to 
core financial data. Also includes 
submitting for management 
approval.

This process includes all actions 
associated with reviewing of 
entered time and attendance to 
insure that time and projects 
entered reflect the time and 
projects actually worked.

This process includes the actions 
associated with monitoring the input
and approval of time and 
attendance, to include  insuring that 
all employees complete time and 
attendance on time; the entry 
and/or approval of time and 
attendance with the employee or 
approver is absent; the correction 
of time and attendance errors.

JFMIP-SR-99-5 HR-33 10/30/2006

Functional 244 The system must capture information on time, or units of 
measurement worked, to determine gross pay.

A(7) Manage 
Time and 
Attendance

Time and 
Attendance

Record and 
Submit Time and 
Attendance

Review and 
Approval Time 
and Attendance

Ensure Time and 
Attendance 
Compliance This process includes all actions 

associated with recording duty 
performance (including all labor 
categories), and/or absences from 
duty. This includes updates and 
adjustments to ensure that the 
SFIS elements are matched to 
core financial data. Also includes 
submitting for management 
approval.

This process includes all actions 
associated with reviewing of 
entered time and attendance to 
insure that time and projects 
entered reflect the time and 
projects actually worked.

This process includes the actions 
associated with monitoring the input
and approval of time and 
attendance, to include  insuring that 
all employees complete time and 
attendance on time; the entry 
and/or approval of time and 
attendance with the employee or 
approver is absent; the correction 
of time and attendance errors.

JFMIP-SR-99-5 HR-34 10/30/2006

Functional 245 The system must be flexible enough to capture multiple types of 
work units and all types of leave earned and used.

A(7) Manage 
Time and 
Attendance

Time and 
Attendance

Record and 
Submit Time and 
Attendance

Review and 
Approval Time 
and Attendance

Ensure Time and 
Attendance 
Compliance This process includes all actions 

associated with recording duty 
performance (including all labor 
categories), and/or absences from 
duty. This includes updates and 
adjustments to ensure that the 
SFIS elements are matched to 
core financial data. Also includes 
submitting for management 
approval.

This process includes all actions 
associated with reviewing of 
entered time and attendance to 
insure that time and projects 
entered reflect the time and 
projects actually worked.

This process includes the actions 
associated with monitoring the input
and approval of time and 
attendance, to include  insuring that 
all employees complete time and 
attendance on time; the entry 
and/or approval of time and 
attendance with the employee or 
approver is absent; the correction 
of time and attendance errors.

JFMIP-SR-99-5 HR-35 10/30/2006
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Functional 246 User outputs produced include all vouchers and reports necessary 
to recognize payroll expenses and authorize related 
disbursements.

A(7) Manage 
Time and 
Attendance

Time and 
Attendance

Reconcile 
Disbursements 
to Gross Pay

This process includes all actions 
required to reconcile disbursement 
to payments made to Civil Servant 
personnel.

JFMIP-SR-99-5 HR-46 10/30/2006

Functional 247 Capture date of transfer, transferring entity, and recipient 
organization (disposal organization or recipient entity).

JMFIP-SR-00-4 PM-80 10/30/2006

Functional 248 The system shall capture information essential to ensuring that 
software and software licenses are controlled and information 
driven by contractual licenses and agreements with software 
developers, vendors, or software licensers.  

JMIP-SR-00-4 PM-14 10/30/2006

Functional 249  Define cost objects—Define the following types of cost objects for 
accumulation  distribution and reporting purposes: 
• Accounting classification elements 
• Specific customers  vendors  reimbursable agreements  
contracts  PAs  task orders  work orders  and grants
• GPRA goals. 

A(2) Perform 
Cost Accounting

Define Cost 
Performance 
Model

Define High 
Level Cost 
Objects

This process incorporates the high 
level cost object structure, as 
defined by budget and accounting, 
into the model framework.  This 
also includes defining the 
relationships of the high level cost 
objects to the responsibility 
segments.  Cost Object - This is an 
activity or item whose cost is to be 
measured.  In a broad sense, a 
cost object can be an 
organizational division, 
georgraphical area (e.g., district, 
region, etc.), cost center, program, 
activity, task, product, service, 
customer, or asset.  Cost objects 
may be decomposed into lower 
level cost objects to the extent 
required.  As an example, the 
purpose of cost accouting by a 
responsibility segment is to 
measure the costs of its outputs.  
These outputs may be the services 
or products that the segment 
produces and delivers, the 
missions or tasks that the segment 
performs, or the customers or 
markets that the responsibility 
segment serves.  There may be 
intermediate cost objects that are 
used in the course of the cost 
assignment processes.

OFFM-NO-0106M CMA-01 10/30/2006

Functional 250  Accumulate costs—Accumulate costs and revenue by cost object. A(2) Perform 
Cost Accounting

Populate Cost 
Performance 
Model

Accumulate to 
Model Element

Capture Cost 
Information

This is the process by which input 
data is directly traced to its 
corresponding model element.

Capture cost Information from the 
internal or external customers that 
includes: purpose, objective, 
originating organization, description 
of request, priority, deadline, one-
time or recurring, specific 
exceptions or considerations, and 
output parameters (format, delivery 
instructions, frequency).

OFFM-NO-0106M CMA-02 10/30/2006

Requirements Traceability Matrix - Industry Day 11/16/2006 77



Requirements Traceability Matrix .

Requirement 
Type

Requirement 
Number

Requirement TV-1 Technical 
Service Area

TV-1 Technical 
Service

OV-5 Node 
Activity

OV-6C Diagram 
Name

OV-6C Process 
Box (1)

OV-6C Process 
Box (2)

OV-6C Process 
Box (3)

OV-6C Process 
Box (4)

OV-6C Process Definition (1) OV-6C Process Definition (2) OV-6C Process Definition (3) OV-6C Process Definition (4) Source Name Source 
Number

BEA 
Business 

Rule

Date Identified

Functional 251  Costs objects on prepaid expenses—Associate the purchase of 
fixed assets and inventory and the payment of advances with 
related cost objects so that subsequent expenditures are identified 
by cost object.

A(2) Perform 
Cost Accounting

Define Cost 
Performance 
Model

Define High 
Level Cost 
Objects

This process incorporates the high 
level cost object structure, as 
defined by budget and accounting, 
into the model framework.  This 
also includes defining the 
relationships of the high level cost 
objects to the responsibility 
segments.  Cost Object - This is an 
activity or item whose cost is to be 
measured.  In a broad sense, a 
cost object can be an 
organizational division, 
georgraphical area (e.g., district, 
region, etc.), cost center, program, 
activity, task, product, service, 
customer, or asset.  Cost objects 
may be decomposed into lower 
level cost objects to the extent 
required.  As an example, the 
purpose of cost accouting by a 
responsibility segment is to 
measure the costs of its outputs.  
These outputs may be the services 
or products that the segment 
produces and delivers, the 
missions or tasks that the segment 
performs, or the customers or 
markets that the responsibility 
segment serves.  There may be 
intermediate cost objects that are 
used in the course of the cost 
assignment processes.

OFFM-NO-0106M CMA-03 10/30/2006

Functional 252  Full cost—Accumulate the full cost of cost objects. Full costs 
include direct costs  indirect cost allocations  implicit costs (e.g.  
costs provided by other government agencies such as pension 
costs)  and unfunded costs (e.g.  annual leave costs).

A(2) Perform 
Cost Accounting

Populate Cost 
Performance 
Model

Accumulate to 
Model Element

Allocate to Model 
Element

Capture Cost 
Information

This is the process by which input 
data is directly traced to its 
corresponding model element.

This is the process by which input 
data is assigned to its 
corresponding model element using
an acceptable cost allocation 
method for assigning costs that are 
not directly traceable (e.g. labor 
costs for supervisory positions) to 
model elements.

Capture cost Information from the 
internal or external customers that 
includes: purpose, objective, 
originating organization, description 
of request, priority, deadline, one-
time or recurring, specific 
exceptions or considerations, and 
output parameters (format, delivery 
instructions, frequency).

OFFM-NO-0106M CMA-04 10/30/2006

Functional 253  Non-financial data—Accumulate non-financial data (e.g.  units 
purchased  units sold) by cost object at the transaction level. 

A(2) Perform 
Cost Accounting

Populate Cost 
Performance 
Model

Accumulate to 
Model Element

Capture Cost 
Information

This is the process by which input 
data is directly traced to its 
corresponding model element.

Capture cost Information from the 
internal or external customers that 
includes: purpose, objective, 
originating organization, description 
of request, priority, deadline, one-
time or recurring, specific 
exceptions or considerations, and 
output parameters (format, delivery 
instructions, frequency).

OFFM-NO-0106M CMA-05 10/30/2006

Functional 254  Recording cost distribution entries in GL—Distribute the full cost of 
goods and services by cost object. Record the cost distribution 
entries in the GL.  

A(2) Perform 
Cost Accounting

Populate Cost 
Performance 
Model

Allocate to Model 
Element

Capture Cost 
Information

This is the process by which input 
data is assigned to its 
corresponding model element using
an acceptable cost allocation 
method for assigning costs that are 
not directly traceable (e.g. labor 
costs for supervisory positions) to 
model elements.

Capture cost Information from the 
internal or external customers that 
includes: purpose, objective, 
originating organization, description 
of request, priority, deadline, one-
time or recurring, specific 
exceptions or considerations, and 
output parameters (format, delivery 
instructions, frequency).

OFFM-NO-0106M CMB-01 10/30/2006

Functional 255  Attributes on cost distribution—Capture U.S. SGL attributes on 
cost distribution entries needed to prepare the Statement of Net 
Cost. For example, costs distributed to programs and used in the 
preparation of the Statement of Net Cost should retain the 
Federal/Non-Federal  Exchange/Non-Exchange  and 
Custodial/Non-Custodial classifications.

A(2) Perform 
Cost Accounting

Define Cost 
Performance 
Model

Characterize 
Data

This process captures the attributes
of the selected data that will be 
used in the model.  This is the final 
step in the process of producing the
data model associated with the 
model.

OFFM-NO-0106M CMB-02 10/30/2006

Functional 256  Multi-layer overhead distributions—Perform multi-layer overhead 
distributions that are agency-defined (at least 3 levels of 
distribution) using multiple rates and fixed amount allocation 
methods.

A(2) Perform 
Cost Accounting

Populate Cost 
Performance 
Model

Allocate to Model 
Element

Capture Cost 
Information

This is the process by which input 
data is assigned to its 
corresponding model element using
an acceptable cost allocation 
method for assigning costs that are 
not directly traceable (e.g. labor 
costs for supervisory positions) to 
model elements.

Capture cost Information from the 
internal or external customers that 
includes: purpose, objective, 
originating organization, description 
of request, priority, deadline, one-
time or recurring, specific 
exceptions or considerations, and 
output parameters (format, delivery 
instructions, frequency).

OFFM-NO-0106M CMB-03 10/30/2006
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Functional 257  Re-distribute costs—Re-distribute costs based on revised rates 
and allocation amounts.

A(2) Perform 
Cost Accounting

Populate Cost 
Performance 
Model

Allocate to Model 
Element

Capture Cost 
Information

Request 
Correcting Pro 
Forma Entries

This is the process by which input 
data is assigned to its 
corresponding model element using
an acceptable cost allocation 
method for assigning costs that are 
not directly traceable (e.g. labor 
costs for supervisory positions) to 
model elements.

Capture cost Information from the 
internal or external customers that 
includes: purpose, objective, 
originating organization, description 
of request, priority, deadline, one-
time or recurring, specific 
exceptions or considerations, and 
output parameters (format, delivery 
instructions, frequency).

When an anomaly is identified in 
the general ledger that cannot be 
justified a correcting transaction is 
required. The correcting transaction
is submitted by the source system. 
The debit and credit effects to 
proprietary, budgetary, or 
memorandum general ledger 
accounts associated with the 
correcting transaction are 
communicated through a specific 
transaction type and specific set of 
delineating data attributes.

OFFM-NO-0106M CMB-04 10/30/2006

Functional 258  Comparative income statement by cost object—Generate the 
Comparative Income Statement by Cost Object. Parameters 
include cost object and accounting periods (month and year). 
Result is a report that compares month and year-to-date activity to 
prior month and prior year-to-date activity  by cost object. The 
report must list the following data: 
• Revenue 
• Direct expenses 
• Indirect expenses (overhead) 
• Total expenses 
• Net revenue/cost.

A(2) Perform 
Cost Accounting

Perform Cost 
Analysis

Consolidate and 
Interpret Results

Publish Analytical
Results

Review Analytical
Results With 
Customer

Compare 
Results to 
Performance 
Measurement 
Criteria

This process consolidates results 
from multiple analyses that may 
have been executed to satisfy 
complex requirements and 
analyzes those results. By gaining a
thorough understanding of the 
results and relationships from the 
analysis, it ensures that the 
intended objectives have been met.
Supporting information may be 
added to substantiate the findings 
and judgment should be used to 
identify and draw out meaningful 
information. It includes highlighting, 
amplifying, illustrating, and 
displaying information (findings, 
conclusions, and 
recommendations) so it can be 
best consumed and understood by 
its intended audience.

This process step publishes the 
analytical results of the cost 
performance analysis to be 
reviewed by the Business 
Operations group for further 
dissemination to interested parties.

Review the analytical results with 
the customer to ensure that the 
original requirements are met.

This process calculates the 
variance between actual 
performance results and the 
selected performance 
measurement criteria. Variances 
may be performed for multiple 
views (e.g., year-to-date 
expenditures vs. year-to-date target
and fiscal year budget) and 
expressed in terms of numerical 
values and or percentages. 
Baseline data may include the 
results from accumulated past 
periods or a specific point in time.

OFFM-NO-0106M CMC-01 10/30/2006

Functional 259  Cost object income statement—Generate Cost Object Income 
Statement. Parameters include any cost object and accounting 
period. Result is a report with revenue  direct cost  and indirect cos
(overhead) by cost object.

A(2) Perform 
Cost Accounting

Perform Cost 
Analysis

Consolidate and 
Interpret Results

Publish Analytical
Results

Review Analytical
Results With 
Customer

Compare 
Forecast To 
Actual 
Performance

This process consolidates results 
from multiple analyses that may 
have been executed to satisfy 
complex requirements and 
analyzes those results. By gaining a
thorough understanding of the 
results and relationships from the 
analysis, it ensures that the 
intended objectives have been met.
Supporting information may be 
added to substantiate the findings 
and judgment should be used to 
identify and draw out meaningful 
information. It includes highlighting, 
amplifying, illustrating, and 
displaying information (findings, 
conclusions, and 
recommendations) so it can be 
best consumed and understood by 
its intended audience.

This process step publishes the 
analytical results of the cost 
performance analysis to be 
reviewed by the Business 
Operations group for further 
dissemination to interested parties.

The process that compares the 
outcomes from prior period 
forecasts to actual results for that 
same period. This knowledge may 
be used to influence decisions 
regarding forecast assumptions, 
and determines whether or not 
assumptions used in a previous 
forecast need to be adjusted. After 
reviewing the projections for a 
period as compared to the actual 
results for the same period, the 
domain may discover that the 
assumptions were irrelevant or 
significantly in error. Therefore, the 
assumptions may require revision.

OFFM-NO-0106M CMC-02 10/30/2006

Functional 260  Multiple ALCs—Maintain multiple ALCs. OFFM-NO-0106M FBA-01 10/30/2006
Functional 261  ALC Type—Define an ALC as a GWA reporter or a non-GWA 

reporter.
OFFM-NO-0106M FBA-02 10/30/2006

Functional 262  ALC Business Activities—Maintain ALC Business Activities. OFFM-NO-0106M FBA-03 10/30/2006
Functional 263  ALC Business Activity—Define an ALC's Business Activity as: 

• IPAC only 
• CA$HLINK II only 
• TDO Payments only 
• IPAC and CA$HLINK II 
• IPAC and TDO payments 
• TDO payments and CA$HLINK II 
• IPAC  CA$HLINK II  and TDO payments.

OFFM-NO-0106M FBA-04 10/30/2006

Functional 264  GWA Reporter Categories—Maintain GWA Reporter Categories. OFFM-NO-0106M FBA-05 10/30/2006
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Functional 265 GWA Reporter Category—Define the GWA Reporter Category for 
GWA reporter ALCs as 
• IPAC Only 
• CA$HLINK II Only 
• TDO Payments Only 
• IPAC and CA$HLINK II 
• IPAC and TDO Payments 
• TDO Payments and CA$HLINK II  or 
• IPAC  CA$HLINK II and TDO Payments.

OFFM-NO-0106M FBA-06 10/30/2006

Functional 266  Capture ALC—Capture the ALC on all transactions that impact the
FBWT and are reported to Treasury on the FMS 224  Partial 224  
or through the GWA system.

OFFM-NO-0106M FBA-07 10/30/2006

Functional 267  TAS/BETC combinations—Maintain valid TAS/BETC combinations
as provided by Treasury's SAM for classification of the agency's 
FBWT transactions in the GWA system.

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Capture 
Treasury 
Confirmation 
Data

Document 
Results of 
Reconciliation

Capture Treasury Confirmation 
data that includes collection or 
disbursement of items such as 
Cashlink, Fedwire, Intra-
governmental Payment and 
Collections, Regional Finance 
Center Link, Foreign Payments, 
and Treasury Schedule of 
Cancelled Checks report (the 
report of all cancelled payment 
transactions, both checks and 
Electronic File Transfer).

Document the results of the 
Department of Defense general 
ledger balances reconciliation with 
the Treasury's Fund Balance 
account, including elimination 
entries.

OFFM-NO-0106M FBA-08 10/30/2006

Functional 268  Capture TAS/BETC—Capture the TAS/BETC on all transactions 
that impact the FBWT and are reported through the GWA system.

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Capture 
Treasury 
Confirmation 
Data

Document 
Results of 
Reconciliation

Capture Treasury Confirmation 
data that includes collection or 
disbursement of items such as 
Cashlink, Fedwire, Intra-
governmental Payment and 
Collections, Regional Finance 
Center Link, Foreign Payments, 
and Treasury Schedule of 
Cancelled Checks report (the 
report of all cancelled payment 
transactions, both checks and 
Electronic File Transfer).

Document the results of the 
Department of Defense general 
ledger balances reconciliation with 
the Treasury's Fund Balance 
account, including elimination 
entries.

OFFM-NO-0106M FBA-09 10/30/2006

Functional 269  FBWT transaction types—Define transactions that impact the 
FBWT and are reported on the FMS 224  Partial 224  or through 
the GWA system as "IPAC"  "CA$HLINK II"  "TDO  Payments"  or 
"Reclassifications".

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data, accounts and 
classification structures. This 
process includes the integration of 
external guidance (i.e. impact 
analysis of new regulations, revision
of existing guidance and generation 
of new processes).

OFFM-NO-0106M FBA-10 10/30/2006

Functional 270  Treasury Document Number—Capture the "Treasury Document 
#" on all transactions that impact the FBWT. 

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Capture 
Treasury 
Confirmation 
Data

Capture Treasury Confirmation 
data that includes collection or 
disbursement of items such as 
Cashlink, Fedwire, Intra-
governmental Payment and 
Collections, Regional Finance 
Center Link, Foreign Payments, 
and Treasury Schedule of 
Cancelled Checks report (the 
report of all cancelled payment 
transactions, both checks and 
Electronic File Transfer).

OFFM-NO-0106M FBA-11 10/30/2006

Functional 271  Payment confirmation data—Import payment confirmation data 
from the GOALS II/ IAS RFC Agency Link.

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Capture 
Treasury 
Confirmation 
Data

Capture Treasury Confirmation 
data that includes collection or 
disbursement of items such as 
Cashlink, Fedwire, Intra-
governmental Payment and 
Collections, Regional Finance 
Center Link, Foreign Payments, 
and Treasury Schedule of 
Cancelled Checks report (the 
report of all cancelled payment 
transactions, both checks and 
Electronic File Transfer).

OFFM-NO-0106M FBB-01 10/30/2006
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Functional 272  Liquidate disbursements-in-transit—Liquidate individual 
disbursement-in transit transactions and record confirmed 
disbursements upon receipt of payment confirmation from the 
GOALS II IAS RFC Agency Link.

A(15) Manage 
Cash; A(12) 
Manage 
Disbursements

Manage 
Execution with 
Treasury (A15); 
Disburse (A12)

Disseminate 
Treasury 
Collection 
Confirmation 
Data (A15)

Disseminate 
Treasury 
Disbursement 
Confirmation 
Data (A15)

Generate 
Disbursement In-
Transit Pro 
Forma Entries 
(A12)

Distribute collection confirmation 
data from the Treasury that 
identifies Deposit number, 
Confirmation Date, Deposit 
Amount, detailed information on 
Not Sufficient Fund checks, and 
etc. This is the distribution of data 
that is usable by the sub-ledger 
processes (collections, payments). 
This data distribution can be used 
by the sub-ledger processes 
(collections, payments).

Distribute disbursement 
confirmation data from the 
Treasury that identifies Schedule 
number, Control totals, Confirm 
date, range of tracer numbers, 
payment medium, and detailed 
information on cancelled checks. 
This data distribution can be used 
by the sub-ledger processes 
(collections, payments).

Disbursements that have been 
processed by the DoD but not yet 
confirmed by Treasury must be 
posted to a Disbursement In-
Transit general ledger account. 
Based on information generated 
during the disbursing process, the 
Generate Disbursement In-Transit 
Pro Forma Entries process defines 
the specific debit and credit effect 
to the general ledger that must be 
recorded.

OFFM-NO-0106M FBB-02 10/30/2006

Functional 273  Update payment information—Update payments with paid 
schedule number  confirmed date  and check number or trace 
number upon receipt of confirmation data from the GOALS II IAS 
RFC Agency Link.

A(12) Manage 
Disbursements

Disburse Prepare Paid 
Disbursement 
Voucher

Generate 
Disbursement 
Pro Forma 
Entries

Prepare Paid 
Disbursement 
Voucher

Prepare documentation which 
supports that payments have been 
disbursed, including a copy of 
payment voucher, copies of 
invoices, check stub, if applicable. 
The Paid Disbursement Voucher 
supports updating the general 
ledger and managing execution 
with the U.S. Treasury.

Generating disbursement pro 
forma entries consists of using 
business information pertaining to 
disbursements captured during 
operations to determine the 
appropriate general ledger account 
updates (debits or credits to 
proprietary, budgetary, or 
memorandum accounts).

Prepare documentation which 
supports that payments have been 
disbursed, including a copy of 
payment voucher, copies of 
invoices, check stub, if applicable. 
The Paid Disbursement Voucher 
supports updating the general 
ledger and managing execution 
with the U.S. Treasury.

OFFM-NO-0106M FBB-03 10/30/2006

Functional 274  Assign check numbers—Assign check numbers to individual 
payments  based upon the payment schedule's check range 
received from the GOALS II IAS RFC Agency Link.

A(12) Manage 
Disbursements

Disburse Prepare Paid 
Disbursement 
Voucher

Create Check 
Print file

Match Check 
Number to the 
Voucher

Prepare Paid 
Disbursement 
Voucher

Prepare documentation which 
supports that payments have been 
disbursed, including a copy of 
payment voucher, copies of 
invoices, check stub, if applicable. 
The Paid Disbursement Voucher 
supports updating the general 
ledger and managing execution 
with the U.S. Treasury.

Check Information may be 
consolidated according to payee 
and scheduled payment date so 
that a consolidated check is 
provided to the payee.

Once the check is generated, it 
must be matched against the 
appropriate disbursing voucher to 
determine that all information 
(amount, payee, invoice) is correct.

Prepare documentation which 
supports that payments have been 
disbursed, including a copy of 
payment voucher, copies of 
invoices, check stub, if applicable. 
The Paid Disbursement Voucher 
supports updating the general 
ledger and managing execution 
with the U.S. Treasury.

OFFM-NO-0106M FBB-04 10/30/2006

Functional 275  Correct check number—Correct system-assigned check numbers 
on payment records that do not match the actual check number 
assigned by Treasury.

A(12) Manage 
Disbursements

Disburse Create Check 
Print File

Match Check 
Number to the 
Voucher

Prepare Paid 
Disbursement 
Voucher

Check Information may be 
consolidated according to payee 
and scheduled payment date so 
that a consolidated check is 
provided to the payee.

Once the check is generated, it 
must be matched against the 
appropriate disbursing voucher to 
determine that all information 
(amount, payee, invoice) is correct.

Prepare documentation which 
supports that payments have been 
disbursed, including a copy of 
payment voucher, copies of 
invoices, check stub, if applicable. 
The Paid Disbursement Voucher 
supports updating the general 
ledger and managing execution 
with the U.S. Treasury.

OFFM-NO-0106M FBB-05 10/30/2006

Functional 276  Multiple check ranges—Assign check numbers to individual 
payment records when a payment schedule has multiple check 
ranges or a break in check numbers.

A(12) Manage 
Disbursements

Disburse Create Check 
Print File

Match Check 
Number to the 
Voucher

Prepare Paid 
Disbursement 
Voucher

Check Information may be 
consolidated according to payee 
and scheduled payment date so 
that a consolidated check is 
provided to the payee.

Once the check is generated, it 
must be matched against the 
appropriate disbursing voucher to 
determine that all information 
(amount, payee, invoice) is correct.

Prepare documentation which 
supports that payments have been 
disbursed, including a copy of 
payment voucher, copies of 
invoices, check stub, if applicable. 
The Paid Disbursement Voucher 
supports updating the general 
ledger and managing execution 
with the U.S. Treasury.

OFFM-NO-0106M FBB-06 10/30/2006

Functional 277  Disbursement cancellations—Record disbursement cancellations 
for individual payments that have not been negotiated.

A(12) Manage 
Disbursements

Disburse Cancel Payment Issue Cancel 
Payment Notice

Validate Cancel 
Payment 
Request 
Information

Once a Cancel Payment Request 
is determined to be valid and a 
specific payment is determined to 
not yet been disbursed, printed, or 
mailed the payment can be 
cancelled. Canceling the payment 
includes stopping the payment 
process, retaining all 
documentation associated with the 
previous payment processing, 
updating the disbursing log to 
reflect the cancellation, and 
communicating the cancellation to 
the entitlement office.

Verify cash disbursement voucher 
prior to disbursing cash to the 
payee. Also each voucher for 
payment must be marked to 
prevent duplication of payment.

Determine whether the Cancel 
Payment Request contains all 
information necessary to 
specifically identify the payment to 
be cancelled, including payee, 
invoice number, and disbursing 
voucher number.

OFFM-NO-0106M FBB-07 10/30/2006

Functional 278  Import ACR listing—Import the ACR support listing from the 
GOALS II/IAS RFC Agency Link to facilitate reconciliation of 
agency recorded disbursements and cancellations with Treasury.

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Capture 
Treasury 
Statements

Capture the Statement of 
Differences from the U.S. Treasury 
for comparison with the 
Department of Defense's 
Statement of Accountability, 
Statement of Transactions, and 
Trial Balance.

OFFM-NO-0106M FBC-01 10/30/2006
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Functional 279  Compare ACR support listing with GL—Compare individual 
amounts on the ACR support listing with amounts recorded in the 
agency's general ledger by schedule number and accounting 
period. The accounting period is the fiscal month and year used for 
financial reporting purposes.

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Capture 
Treasury 
Statements

Create 
Notification for 
Source of 
Incomplete 
Financial 
Information

Interpret 
Treasury 
Confirmation 
Data

Capture the Statement of 
Differences from the U.S. Treasury 
for comparison with the 
Department of Defense's 
Statement of Accountability, 
Statement of Transactions, and 
Trial Balance.

If the general ledger information is 
not complete and certified, reject 
the financial information back to the
DoD functional area for verification.

Determine whether this is a 
disbursement or collection 
confirmation. The data will be 
prepared for dissemination to the 
appropriate process.

OFFM-NO-0106M FBC-02 10/30/2006

Functional 280  GL/ACR Discrepancy Report—Generate the GL/ACR Discrepancy
Report. Parameter is accounting period. Result is a report including
schedule number  dollar amount  and confirmed date or transaction
date of: 
• Items on the ACR listing and not in the agency's general ledger 
• Items on the ACR listing for a different amount than in the 
agency's general ledger
• Items in the agency's general ledger and not on the ACR listing.

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Document 
Results of 
Reconciliation

Analyze Anomaly Create Anomaly 
Explanation

Document the results of the 
Department of Defense general 
ledger balances reconciliation with 
the Treasury's Fund Balance 
account, including elimination 
entries.

Analyze discrepancies found when 
reconciling disbursements, 
deposits, undisbursed expenditure 
ledger accounts, and receipt ledger 
account to determine if further 
financial information will be needed.

Provide a detailed explanation 
along with supporting 
documentation of anomalies 
discovered from financial 
information received from 
reconciling disbursements, 
deposits, receipts, and undisbursed
expenditures.

OFFM-NO-0106M FBC-03 10/30/2006

Functional 281  Import IPAC support listing—Import IPAC support listing from the 
GOALS II/IAS to facilitate reconciliation of agency recorded IPAC 
transactions with Treasury.

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Capture 
Treasury 
Statements

Create 
Notification for 
Source of 
Incomplete 
Financial 
Information

Interpret 
Treasury 
Confirmation 
Data

Capture the Statement of 
Differences from the U.S. Treasury 
for comparison with the 
Department of Defense's 
Statement of Accountability, 
Statement of Transactions, and 
Trial Balance.

If the general ledger information is 
not complete and certified, reject 
the financial information back to the
DoD functional area for verification.

Determine whether this is a 
disbursement or collection 
confirmation. The data will be 
prepared for dissemination to the 
appropriate process.

OFFM-NO-0106M FBC-04 10/30/2006

Functional 282  Compare IPAC support listing with GL—Compare IPAC 
transactions on the IPAC support listing with IPAC transactions 
recorded in the agency's general ledger.

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Document 
Results of 
Reconciliation

Analyze Anomaly Create Anomaly 
Explanation

Document the results of the 
Department of Defense general 
ledger balances reconciliation with 
the Treasury's Fund Balance 
account, including elimination 
entries.

Analyze discrepancies found when 
reconciling disbursements, 
deposits, undisbursed expenditure 
ledger accounts, and receipt ledger 
account to determine if further 
financial information will be needed.

Provide a detailed explanation 
along with supporting 
documentation of anomalies 
discovered from financial 
information received from 
reconciling disbursements, 
deposits, receipts, and undisbursed
expenditures.

OFFM-NO-0106M FBC-05 10/30/2006

Functional 283  GL/IPAC Discrepancy Report—Generate the GL/IPAC 
Discrepancy Report. Parameter is the accounting period. Result is 
report including document reference number (from IPAC Support 
Listing)  dollar amount  and audit date or transaction date of: 
• Items on the IPAC support listing and not in the agency's general 
ledger 
• Items on the IPAC support listing for a different amount than in 
the agency's general ledger 
• Items in the agency's general ledger and not on the IPAC support 
listing.

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Document 
Results of 
Reconciliation

Analyze Anomaly Create Anomaly 
Explanation

Document the results of the 
Department of Defense general 
ledger balances reconciliation with 
the Treasury's Fund Balance 
account, including elimination 
entries.

Analyze discrepancies found when 
reconciling disbursements, 
deposits, undisbursed expenditure 
ledger accounts, and receipt ledger 
account to determine if further 
financial information will be needed.

Provide a detailed explanation 
along with supporting 
documentation of anomalies 
discovered from financial 
information received from 
reconciling disbursements, 
deposits, receipts, and undisbursed
expenditures.

OFFM-NO-0106M FBC-06 10/30/2006

Functional 284  Import DT/DV support listing—Import the Monthly DT/DV support 
listing from the GOALS II/ IAS to facilitate reconciliation of agency 
recorded deposits and debit vouchers with Treasury.

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Capture 
Treasury 
Statements

Create 
Notification for 
Source of 
Incomplete 
Financial 
Information

Interpret 
Treasury 
Confirmation 
Data

Capture the Statement of 
Differences from the U.S. Treasury 
for comparison with the 
Department of Defense's 
Statement of Accountability, 
Statement of Transactions, and 
Trial Balance.

If the general ledger information is 
not complete and certified, reject 
the financial information back to the
DoD functional area for verification.

Determine whether this is a 
disbursement or collection 
confirmation. The data will be 
prepared for dissemination to the 
appropriate process.

OFFM-NO-0106M FBC-07 10/30/2006

Functional 285  Compare DT/DV support listing with GL—Compare individual 
amounts on the DT/DV support listing with amounts recorded in the
agency's general ledger by document number and accounting 
period.

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Document 
Results of 
Reconciliation

Analyze Anomaly Create Anomaly 
Explanation

Document the results of the 
Department of Defense general 
ledger balances reconciliation with 
the Treasury's Fund Balance 
account, including elimination 
entries.

Analyze discrepancies found when 
reconciling disbursements, 
deposits, undisbursed expenditure 
ledger accounts, and receipt ledger 
account to determine if further 
financial information will be needed.

Provide a detailed explanation 
along with supporting 
documentation of anomalies 
discovered from financial 
information received from 
reconciling disbursements, 
deposits, receipts, and undisbursed
expenditures.

OFFM-NO-0106M FBC-08 10/30/2006

Functional 286  GL/DT/DV Discrepancy Report—Generate the GL Deposit 
Ticket/Debit Voucher Discrepancy Report. Parameter is the 
accounting period. Result is a report including document number 
(Deposit Ticket or Debit Voucher number)  dollar amount  and 
document date of: 
• Items on the DT/DV support listing and not in the agency's 
general ledger 
• Items on the DT/DV support listing for a different amount than in 
the agency's general ledger 
• Items in the agency's general ledger and not on the DT/DV 
support listing.

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Document 
Results of 
Reconciliation

Analyze Anomaly Create Anomaly 
Explanation

Document the results of the 
Department of Defense general 
ledger balances reconciliation with 
the Treasury's Fund Balance 
account, including elimination 
entries.

Analyze discrepancies found when 
reconciling disbursements, 
deposits, undisbursed expenditure 
ledger accounts, and receipt ledger 
account to determine if further 
financial information will be needed.

Provide a detailed explanation 
along with supporting 
documentation of anomalies 
discovered from financial 
information received from 
reconciling disbursements, 
deposits, receipts, and undisbursed
expenditures.

OFFM-NO-0106M FBC-09 10/30/2006

Functional 287  FMS 224 Report—Generate the FMS 224 Report. Parameter is 
the accounting period. Result is the FMS 224  Statement of 
Transactions  for non-GWA reporting ALC's. Generate the report in
both hard copy and electronic formats required by the Department 
of the Treasury. 

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Verify 
Information

Send Statements 
of Accountability 
or Transactions 
or Trial Balance 
to Treasury

DoD financial information received 
from each DoD functional area is 
verified to determine if the data is 
correct and can be used to compile 
the Statement of Accountability or 
Transactions or Trial Balance 
Statement.

Once the details of individual 
transactions from the Statement of 
Accountability, Statement of 
Transactions, and Trial Balance 
have been verified as complete and
certified, transmit the data to the 
Treasury to reconcile the Treasury 
Fund Balance against Department 
of Defense Fund Balance Account.

OFFM-NO-0106M FBC-10 10/30/2006
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Functional 288  Partial 224 Report—Generate the FMS Partial 224 Report. 
Parameters are the ALC Business Activity  GWA Reporter 
Category  and accounting period. Result is the FMS Partial 224 for 
transactions associated with the ALC's Business Activity (IPAC  
CA$HLINK II  TDO Payments) and not reported through the GWA 
system  and Reclassification transactions.  Generate the report in 
both hard copy and electronic formats required by the Department 
of Treasury.

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Verify 
Information

Send Statements 
of Accountability 
or Transactions 
or Trial Balance 
to Treasury

DoD financial information received 
from each DoD functional area is 
verified to determine if the data is 
correct and can be used to compile 
the Statement of Accountability or 
Transactions or Trial Balance 
Statement.

Once the details of individual 
transactions from the Statement of 
Accountability, Statement of 
Transactions, and Trial Balance 
have been verified as complete and
certified, transmit the data to the 
Treasury to reconcile the Treasury 
Fund Balance against Department 
of Defense Fund Balance Account.

OFFM-NO-0106M FBC-11 10/30/2006

Functional 289  1219/1220 Statements—Generate the SF1219/1220 statements. 
Parameter is accounting period. Result is SF 1219/1220  
Statement of Accountability/ Transactions in both hard copy and 
electronic formats required by the Department of Treasury.

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Verify 
Information

Send Statements 
of Accountability 
or Transactions 
or Trial Balance 
to Treasury

DoD financial information received 
from each DoD functional area is 
verified to determine if the data is 
correct and can be used to compile 
the Statement of Accountability or 
Transactions or Trial Balance 
Statement.

Once the details of individual 
transactions from the Statement of 
Accountability, Statement of 
Transactions, and Trial Balance 
have been verified as complete and
certified, transmit the data to the 
Treasury to reconcile the Treasury 
Fund Balance against Department 
of Defense Fund Balance Account.

OFFM-NO-0106M FBC-12 10/30/2006

Functional 290  FMS 224 Cash Transaction Detail Report—Generate the FMS 
224 Transaction Detail Report. Parameter is the accounting period.
Result is a report listing the detailed transactions supporting each 
TAS total reported in each section of the FMS 224. Detailed 
transactions must include: 
• ALC 
• TAS 
• Transaction amount 
• Confirmation date 
• Transaction document number or Treasury document number. 
Separate report totals for disbursement and receipt activity by  
ALC and TAS must be provided.

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Verify 
Information

Send Statements 
of Accountability 
or Transactions 
or Trial Balance 
to Treasury

DoD financial information received 
from each DoD functional area is 
verified to determine if the data is 
correct and can be used to compile 
the Statement of Accountability or 
Transactions or Trial Balance 
Statement.

Once the details of individual 
transactions from the Statement of 
Accountability, Statement of 
Transactions, and Trial Balance 
have been verified as complete and
certified, transmit the data to the 
Treasury to reconcile the Treasury 
Fund Balance against Department 
of Defense Fund Balance Account.

OFFM-NO-0106M FBC-13 10/30/2006

Functional 291  Partial 224 Transaction Detail Report—Generate the Partial 224 
Transaction Detail Report. Parameter is the accounting period. 
Result is a report listing the detailed transactions supporting each 
TAS total reported in each section of the Partial 224. Detailed 
transactions must include: 
• ALC
• TAS
• Transaction amount
• Confirmation date
• Transaction document number or Treasury document number.
Separate report totals for disbursement and receipt activity by ALC 
and TAS must be provided.

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Verify 
Information

Send Statements 
of Accountability 
or Transactions 
or Trial Balance 
to Treasury

DoD financial information received 
from each DoD functional area is 
verified to determine if the data is 
correct and can be used to compile 
the Statement of Accountability or 
Transactions or Trial Balance 
Statement.

Once the details of individual 
transactions from the Statement of 
Accountability, Statement of 
Transactions, and Trial Balance 
have been verified as complete and
certified, transmit the data to the 
Treasury to reconcile the Treasury 
Fund Balance against Department 
of Defense Fund Balance Account.

OFFM-NO-0106M FBC-14 10/30/2006

Functional 292  Partial 224 Exception Report—Generate a Partial 224 Exception 
Report. Parameter is accounting period. Result is a list of the 
FBWT transactions that were posted to an ALC  but are ineligible 
for inclusion on the P224 based on the ALC's business activity. 
Transactions must include:
• ALC
• TAS
• Transaction amount
• Confirmation date
• Document number.

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Verify 
Information

Send Statements 
of Accountability 
or Transactions 
or Trial Balance 
to Treasury

DoD financial information received 
from each DoD functional area is 
verified to determine if the data is 
correct and can be used to compile 
the Statement of Accountability or 
Transactions or Trial Balance 
Statement.

Once the details of individual 
transactions from the Statement of 
Accountability, Statement of 
Transactions, and Trial Balance 
have been verified as complete and
certified, transmit the data to the 
Treasury to reconcile the Treasury 
Fund Balance against Department 
of Defense Fund Balance Account.

OFFM-NO-0106M FBC-15 10/30/2006

Functional 293  Cash Forecasting Report—Generate the Cash Forecasting 
Report. Result is a report with payment and deposit amounts at a 
detail suitable for reporting large dollar notifications as described in 
I TFM-6-8500  Cash Forecasting Requirements.

A(15) Manage 
Cash

Manage 
Execution with 
Treasury

Verify 
Information

Send Statements 
of Accountability 
or Transactions 
or Trial Balance 
to Treasury

DoD financial information received 
from each DoD functional area is 
verified to determine if the data is 
correct and can be used to compile 
the Statement of Accountability or 
Transactions or Trial Balance 
Statement.

Once the details of individual 
transactions from the Statement of 
Accountability, Statement of 
Transactions, and Trial Balance 
have been verified as complete and
certified, transmit the data to the 
Treasury to reconcile the Treasury 
Fund Balance against Department 
of Defense Fund Balance Account.

OFFM-NO-0106M FBC-16 10/30/2006

Functional 294  Financial operating plans—Capture financial operating plans for 
any funded organization level or other accounting classification. 

OFFM-NO-0106M FMA-01 10/30/2006

Functional 295  Spending plans—Capture spending plans for any funded 
organization level or other accounting classification.

OFFM-NO-0106M FMA-02 10/30/2006

Functional 296  Plan periods—Capture financial operating and spending plans by 
month  quarter and year.

OFFM-NO-0106M FMA-03 10/30/2006

Functional 297  Export plan data—Export financial operating and spending plan 
data at the accounting line item level in an Excel or ASCII text 
delimited file format. 

OFFM-NO-0106M FMA-04 10/30/2006
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Functional 298  Budget execution documents—Record funding based on related 
budget execution documents (e.g.  appropriation warrants and 
apportionments).

A(1) Manage 
Budget

Execute 
Apportionment 
and Allocation of 
Funds

Distribute 
Program and 
Funding 
Document

Automatic electronic distribution of 
the PDF, together with a 
chronology and accounting for the 
number and control amounts 
included in PDF distributions made, 
is maintained to support tracking of 
the unallocated and distributed 
funding and distributions.

OFFM-NO-0106M FMC-01 10/30/2006

Functional 299  Budget execution documents data—Capture fund specific 
information (e.g. public law  program  authority type  apportionment
category  etc.) on budget execution documents.

A(1) Manage 
Budget

Execute 
Apportionment 
and Allocation of 
Funds

Distribute 
Program and 
Funding 
Document

Automatic electronic distribution of 
the PDF, together with a 
chronology and accounting for the 
number and control amounts 
included in PDF distributions made, 
is maintained to support tracking of 
the unallocated and distributed 
funding and distributions.

OFFM-NO-0106M FMC-02 10/30/2006

Functional 300  Budget authority types—Record budgetary authority (defined in 
OMB Circular A-11) including direct appropriations  borrowing 
authority  contract authority and spending authority from offsetting 
collections.

A(1) Manage 
Budget

Execute 
Apportionment 
and Allocation of 
Funds

Distribute 
Program and 
Funding 
Document

Automatic electronic distribution of 
the PDF, together with a 
chronology and accounting for the 
number and control amounts 
included in PDF distributions made, 
is maintained to support tracking of 
the unallocated and distributed 
funding and distributions.

OFFM-NO-0106M FMC-03 10/30/2006

Functional 301  Internal funds control document—Capture multiple internal fund 
codes based on a single apportionment schedule  ensuring that 
unique fund characteristics (e.g. authority type  apportionment 
category) are available for funds control purposes.

A(1) Manage 
Budget; A(14) 
Manage General 
Ledger

Execute 
Apportionment 
and Allocation of 
Funds (A1); 
Manage 
Execution Fund 
Account (A14)t

Distribute 
Program and 
Funding 
Document (A1)

Establish Funds 
Control (A14)

Automatic electronic distribution of 
the PDF, together with a 
chronology and accounting for the 
number and control amounts 
included in PDF distributions made, 
is maintained to support tracking of 
the unallocated and distributed 
funding and distributions.

A PFD represents the allocation of 
budget authority to designated 
entities and/or functions 
accountable for resource 
management; Allocation of an 
apportionment occurs in the form of
allotments, sub-allotments and 
allocated budget authority to fund 
operations at varying lower levels of
accountability. These allocated 
amounts represent the expenditure 
limits for the allocation recipients, 
i.e., expenditure transactions that 
include amounts that cause the 
allocated balance to be exceeded 
are rejected or suspended until 
sufficient budget authorization is 
available or the transaction 
cancelled.

OFFM-NO-0106M FMC-04 10/30/2006

Functional 302  Changes to budget authority—Record changes to budget authority
including reductions; rescissions; amounts withheld or made 
unavailable; supplementals transfers; reprogramming; legal 
limitations and changes to continuing resolutions.

A(1) Manage 
Budget

Execute 
Apportionment 
and Allocation of 
Funds

Distribute 
Program and 
Funding 
Document

Automatic electronic distribution of 
the PDF, together with a 
chronology and accounting for the 
number and control amounts 
included in PDF distributions made, 
is maintained to support tracking of 
the unallocated and distributed 
funding and distributions.

OFFM-NO-0106M FMC-05 10/30/2006

Functional 303  Expirations of budget authority—Record the expiration and 
cancellation of budget authority in accordance with OMB Circular A-
11.

A(1) Manage 
Budget

Execute 
Apportionment 
and Allocation of 
Funds

Distribute 
Program and 
Funding 
Document

Automatic electronic distribution of 
the PDF, together with a 
chronology and accounting for the 
number and control amounts 
included in PDF distributions made, 
is maintained to support tracking of 
the unallocated and distributed 
funding and distributions.

OFFM-NO-0106M FMC-06 10/30/2006

Functional 304  Continuing resolutions—Record multiple  successive continuing 
resolutions. 

A(1) Execute 
Budgeting

Execute 
Continuing 
Resolution 
Authority

Capture 
Continuing 
Resolution 
Adjusted Amount

Additional budget, contract or 
borrowing authority requested and 
enacted is represented by the 
adjusted Continuining Resolution 
amount received indicating the 
authorized amounts received by the
designated Agency or Department 
and the fund account balance 
established for expenditures 
against the authority received.

OFFM-NO-0106M FMC-07 10/30/2006
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Functional 305  CR effective dating—Capture the start and end dates  amount  
and public law number of a continuing resolution.

A(1) Execute 
Budgeting

Execute 
Continuing 
Resolution 
Authority

Capture 
Continuing 
Resolution 
Adjusted Amount

Additional budget, contract or 
borrowing authority requested and 
enacted is represented by the 
adjusted Continuining Resolution 
amount received indicating the 
authorized amounts received by the
designated Agency or Department 
and the fund account balance 
established for expenditures 
against the authority received.

OFFM-NO-0106M FMC-08 10/30/2006

Functional 306  CR amendments—Record amendments to the amount and/or 
effective dates of an existing Continuing Resolution.

A(1) Execute 
Budgeting

Execute 
Continuing 
Resolution 
Authority

Capture 
Continuing 
Resolution 
Adjusted Amount

Additional budget, contract or 
borrowing authority requested and 
enacted is represented by the 
adjusted Continuining Resolution 
amount received indicating the 
authorized amounts received by the
designated Agency or Department 
and the fund account balance 
established for expenditures 
against the authority received.

OFFM-NO-0106M FMC-09 10/30/2006

Functional 307  Revolving funds—Process revolving fund contracts  work orders  
and projects.  Monitor all related advances  prepayments and 
reimbursements.

OFFM-NO-0106M FMC-10 10/30/2006

Functional 308  Reimbursable authority—Calculate available fund balances based 
on reimbursable agreement authority.

OFFM-NO-0106M FMC-11 10/30/2006

Functional 309  Advance funding edit—Prevent the use of funds against 
reimbursable agreements with the public and other non-federal 
entities without an advance.

OFFM-NO-0106M FMC-12 10/30/2006

Functional 310  SF 132 apportionment data—Record apportioned funds in 
accordance with the latest OMB approved SF 132 Apportionment 
and Reapportionment 

A(1) Execute 
Budgeting

Execute 
Apportionment 
and Allocation of 
Funds

Create Program 
and Funding 
Document

A DoD Program and Funding 
Document (PDF), e.g., 
DD2276A/DoD1556, is prepared, 
authorized and distributed to 
designated recipients of budget 
authority for the apportionment 
period. The Document represents 
the authoritative event for allocating 
budget authority from the approved 
apportionment.

OFFM-NO-0106M FMC-13 10/30/2006

Functional 311  Limitations—Capture legal (statutory) and administrative (agency 
imposed) limitations on the use of funds.

A(1) Manage 
Budgeting

Execute 
Apportionment 
and Allocation of 
Funds

Distribute 
Program and 
Funding 
Document

Automatic electronic distribution of 
the PDF, together with a 
chronology and accounting for the 
number and control amounts 
included in PDF distributions made, 
is maintained to support tracking of 
the unallocated and distributed 
funding and distributions.

OFFM-NO-0106M FMD-01 10/30/2006

Functional 312  Fund distributions—Record allotments  sub-allotments  allocations 
and allowances (i.e. distribute funds) to multiple organizational 
levels or other elements of accounting classification.

A(1) Manage 
Budgeting

Execute 
Apportionment 
and Allocation of 
Funds

Distribute 
Program and 
Funding 
Document

Automatic electronic distribution of 
the PDF, together with a 
chronology and accounting for the 
number and control amounts 
included in PDF distributions made, 
is maintained to support tracking of 
the unallocated and distributed 
funding and distributions.

OFFM-NO-0106M FMD-02 10/30/2006

Functional 313  Fund distribution levels— Record up to eight levels of funds 
distribution including levels used for appropriation and 
apportionment of budget authority.

A(1) Manage 
Budgeting

Execute 
Apportionment 
and Allocation of 
Funds

Distribute 
Program and 
Funding 
Document

Automatic electronic distribution of 
the PDF, together with a 
chronology and accounting for the 
number and control amounts 
included in PDF distributions made, 
is maintained to support tracking of 
the unallocated and distributed 
funding and distributions.

OFFM-NO-0106M FMD-03 10/30/2006

Functional 314  Fund distribution availability—Prevent the distribution of funds in 
excess of the amount of funds available at the next highest 
distribution level.

A(1) Manage 
Budgeting

Execute 
Apportionment 
and Allocation of 
Funds

Distribute 
Program and 
Funding 
Document

Automatic electronic distribution of 
the PDF, together with a 
chronology and accounting for the 
number and control amounts 
included in PDF distributions made, 
is maintained to support tracking of 
the unallocated and distributed 
funding and distributions.

OFFM-NO-0106M FMD-04 10/30/2006
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Functional 315  Fund distribution modification—Record the modification of funding 
distributions at multiple organizational levels or elements of the 
accounting classification structure.

A(1) Manage 
Budgeting

Execute 
Apportionment 
and Allocation of 
Funds

Distribute 
Program and 
Funding 
Document

Automatic electronic distribution of 
the PDF, together with a 
chronology and accounting for the 
number and control amounts 
included in PDF distributions made, 
is maintained to support tracking of 
the unallocated and distributed 
funding and distributions.

OFFM-NO-0106M FMD-05 10/30/2006

Functional 316  Withdrawal of unobligated funds by TAFS—Record the withdrawal 
(or cancellation) of unobligated allotments and sub-allotments (both
expired and unexpired) for all or selected TAFS at the end of a 
fiscal period or on demand as in rescissions.

A(1) Manage 
Budgeting

Execute 
Rescission and 
Deferrals

Withdraw Funds Budget authority rescinded are 
withdrawn for the associated line 
item budget amount and generally 
transferred to a higher level within 
the budget structure, unless no 
higher level exists. A PFD 
document is created to capture the 
rescission action and reflect the 
withdrawal and transfer of budget 
authority.

OFFM-NO-0106M FMD-06 10/30/2006

Functional 317  Withdrawal of unobligated funds by organization—Record the 
withdrawal (or cancellation) of unobligated allotments and sub-
allotments (both expired and unexpired) for selected organizations 
at the end of a specific fiscal period or on demand as in 
rescissions.

A(1) Manage 
Budgeting

Execute 
Rescission and 
Deferrals

Withdraw Funds Budget authority rescinded are 
withdrawn for the associated line 
item budget amount and generally 
transferred to a higher level within 
the budget structure, unless no 
higher level exists. A PFD 
document is created to capture the 
rescission action and reflect the 
withdrawal and transfer of budget 
authority.

OFFM-NO-0106M FMD-07 10/30/2006

Functional 318  Monitor use of funds—Monitor the use of funds at each 
organizational level or other accounting classification to which 
budget authority is distributed. Reject  warn or inform the agency 
by spending document line when distributed authority is exceeded.

A(14) Manage 
General Ledger

Manage General 
Ledger

Post to General 
Ledger

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M FME-01 10/30/2006

Functional 319  Spending documents—Process spending documents that affect 
the availability of funds  including commitments  obligations  
advances  and expenditures.

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M FME-02 10/30/2006

Functional 320  Spending transactions—Record spending transactions  including 
commitments  obligations  advances and expenditures  at or below 
the level in the accounting classification than they are budgeted.

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M FME-03 10/30/2006

Functional 321  Prior year funds—Record transactions against prior year funds  
both expired and unexpired  in the current year.

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M FME-04 10/30/2006

Functional 322  Closed account payments—Monitor amounts paid out of current 
year funds to cover obligations made against a cancelled account 
(TAFS). Prevent payments that cumulatively exceed 1 percent of 
the current year appropriation or the total amount available prior to 
close of the original appropriation.

A(14) Manage 
General Ledger

Manage General 
Ledger

Post General 
Ledger 
Transactions

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M FME-05 10/30/2006

Functional 323  Spending document classification—Capture accounting 
classification information on commitments  obligations  advances  
and expenditures at the accounting line item level.

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M FME-06 10/30/2006
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Functional 324  Historical spending data—Maintain a history of changes made to 
commitment  obligation  advance  and expenditure documents.

A(14) Manage 
General Ledger

Manage General 
Ledger

Post General 
Ledger 
Transactions

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M FME-07 10/30/2006

Functional 325  Open spending document detail—Maintain open documents to 
show the status of commitments  obligations  advances  accruals 
and disbursements by document (commodity) line item.

A(14) Manage 
General Ledger

Manage General 
Ledger

Post General 
Ledger 
Transactions

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M FME-08 10/30/2006

Functional 326  Validate funds availability—Validate funds availability prior to 
recording spending transactions.

A(14) Manage 
General Ledger

Manage 
Execution Fund 
Account

Verify Funds 
Availability

This process involves the review of 
fund (budget authority) balances 
available at a point in time and at a 
specified level of authority within an 
organization. The structuring of 
allocated budget authority can be 
aggregated from the lowest to 
highest levels of accountability to 
provide funding for a specified 
organization entity operation, 
program activity, budget line-item 
or budget activity assigned the 
necessary amount of budget 
authority .  This would include 
determining with a prior accounting 
event created a document that 
needs to be accounted for (i.e. a 
commitment exists when an 
obligation is being verified for funds 
availability.)

OFFM-NO-0106M FME-09 10/30/2006

Functional 327  Use of unexpired  expired or cancelled funds—Derive funds 
availability based on the budget fiscal year of the originating 
document  i.e.  whether funds cited are unexpired  expired  or 
cancelled. Record U.S. SGL prescribed general ledger entries 
when de-obligation of expired funding occurs.

A(14) Manage 
General Ledger

Manage 
Execution Fund 
Account

Verify Funds 
Availability

This process involves the review of 
fund (budget authority) balances 
available at a point in time and at a 
specified level of authority within an 
organization. The structuring of 
allocated budget authority can be 
aggregated from the lowest to 
highest levels of accountability to 
provide funding for a specified 
organization entity operation, 
program activity, budget line-item 
or budget activity assigned the 
necessary amount of budget 
authority .  This would include 
determining with a prior accounting 
event created a document that 
needs to be accounted for (i.e. a 
commitment exists when an 
obligation is being verified for funds 
availability.)

OFFM-NO-0106M FME-10 10/30/2006

Functional 328  Reuse of de-obligated funds—Validate period of availability. 
Prevent the allotment and reuse of de-obligated balances for new 
obligations in expired funds.

A(14) Manage 
General Ledger

Manage 
Execution Fund 
Account

Verify Funds 
Availability

This process involves the review of 
fund (budget authority) balances 
available at a point in time and at a 
specified level of authority within an 
organization. The structuring of 
allocated budget authority can be 
aggregated from the lowest to 
highest levels of accountability to 
provide funding for a specified 
organization entity operation, 
program activity, budget line-item 
or budget activity assigned the 
necessary amount of budget 
authority .  This would include 
determining with a prior accounting 
event created a document that 
needs to be accounted for (i.e. a 
commitment exists when an 
obligation is being verified for funds 
availability.)

OFFM-NO-0106M FME-11 10/30/2006

Functional 329  Fund control updates—Update balances used for funds controls to
reflect changes in the status and amounts of commitments  
obligations  expenditure and available balances.

A(14) Manage 
General Ledger

Manage General 
Ledger

Post General 
Ledger 
Transactions

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M FME-12 10/30/2006
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Functional 330  Monitor plans—Monitor the use of funds against financial operating
and spending plans.

OFFM-NO-0106M FME-13 10/30/2006

Functional 331  Monitor limitations—Monitor the use of funds against legal 
(statutory) and administrative (agency imposed).

OFFM-NO-0106M FME-14 10/30/2006

Functional 332  Monitor object class limitations—Monitor the use of funds against 
specific object class limitations.

OFFM-NO-0106M FME-15 10/30/2006

Functional 333  Monitor reimbursable agreements—Monitor spending against 
reimbursable agreement amounts.

OFFM-NO-0106M FME-16 10/30/2006

Functional 334  Reduce reimbursable balance—Reduce reimbursable authority 
and reimbursable agreement balances when customer orders are 
recorded. 

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M FME-17 10/30/2006

Functional 335  Monitor contracts—Monitor the use of funds against contracts  
work-orders  task orders  and grants. 

OFFM-NO-0106M FME-18 10/30/2006

Functional 336  Suggested vendor—Capture a suggested vendor on commitment 
documents. 

OFFM-NO-0106M FME-19 10/30/2006

Functional 337  Close commitments—Close commitment documents and 
document lines under the following circumstances: 
• By the system upon issuance of an obligating document 
• By an authorized user 
• As part of the year-end pre-closing process.

OFFM-NO-0106M FME-20 10/30/2006

Functional 338  Obligating document data—Capture the following additional data 
elements on obligating documents:
• Obligation type
• Prompt pay indicator and type  or payment terms (including 
discount terms)
• Fast Pay indicator
• Matching terms (2-way  3-way  4-way)
• Vendor ID number
• Vendor name (legal  DBA or division) 
• DUNS + 4 number
• NAICS code
• SIC code
• Approval date.

OFFM-NO-0106M FME-21 10/30/2006

Functional 339  Define obligation types—Define the obligation types to be captured
on obligation documents  based on budget object class (e.g.  travel
payroll) agency source document (e.g.  travel order  purchase 
order  grant) or other agency-specified criteria.

OFFM-NO-0106M FME-22 10/30/2006

Functional 340  Validate CCR vendor name on obligations—Validate that the 
vendor name on an obligation is the same as the vendor name on 
the vendor file  for registered CCR vendors.

OFFM-NO-0106M FME-23 10/30/2006

Functional 341  No related commitment—Record obligations when there is no 
related commitment.

A(14) Manage 
General Ledger

Manage 
Execution Fund 
Account

Certify Funds The Comptroller or Treasurer 
certifies that sufficient fund 
balances exist in the US Treasury 
for any grouping of authorized 
expenditure transactions to be 
submitted for Treasury processing. 
Accounting for the authorized and 
confirmed Treasury-processed 
transactions are posted to the 
general ledger accounts at each 
stage of authorized expenditure 
request, obligation, good/services 
delivery, payable 
validation/authorization, 
disbursement and Treasury 
confirmation.

OFFM-NO-0106M FME-24 10/30/2006

Functional 342  Different vendors—Capture a different vendor on an obligating 
document than the vendor captured on a referenced commitment.

OFFM-NO-0106M FME-25 10/30/2006

Functional 343  Close obligations— Close obligation documents under the 
following circumstances:
• By the system upon final payment for goods or services  or 
• By an authorized user. 
Upon the closing of an obligation  classify any de-obligation of 
excess funds by budgetary status (i.e.  expired  unexpired  
available for obligation or unavailable).

OFFM-NO-0106M FME-26 10/30/2006

Functional 344  Records of call—Process  track  and control records of call 
against blanket purchase agreements.

OFFM-NO-0106M FME-27 10/30/2006

Functional 345  Delivery orders—Process  track  and control delivery orders 
against contract limitations.

OFFM-NO-0106M FME-28 10/30/2006
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Functional 346  Advance payments—Record advance payments made  such as 
travel advances  contract prepayments  and grant advances. When
recording an advance payment  reference an obligating document 
and bring forward all accounting information. In cases where no 
obligating document is available  reduce funds availability and 
create an obligating document to support the advance payment 
made.

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M FME-29 10/30/2006

Functional 347  Expenditures against advances—Record advance payment 
refunds by document or document line item. Update the advance 
balance.

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M FME-30 10/30/2006

Functional 348  Expenditures incurred—Record expenditures incurred against 
advance payments made  reducing the advance balance and 
liquidating the referenced obligation.

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M FME-31 10/30/2006

Functional 349  Status of Funds Report—Generate the Status of Funds Report. 
Parameter is the accounting period. Result is a report providing the
following information for each allotment recorded by the agency: 
• Accounting classification elements
• Total Allotment
• Commitments
• Obligations
• Expenditures
• Available Balance
Available balance must equal the GL balance in the 4610 or 4620 
account. Amounts should be cumulative from the beginning of the 
fiscal year through the accounting period specified. If reporting for 
the current period  amounts must be cumulative up through the 
current date.

A(14) Manage 
General Ledger

Manage General 
Ledger

Post General 
Ledger 
Transactions

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M FMF-01 10/30/2006

Functional 350  Status of Funds Query—Query status of funds. Parameters 
include accounting period  and allotment accounting classification. 
Result is a display providing the following information:
• Accounting classification elements 
• Total Allotment
• Commitments
• Obligations
• Expenditures
• Available Balance (available balance must equal the balance in 
the 4610 or 4620 account). 
Drill down from the commitments line  obligations line  and the 
expenditures line to the detailed transactions  documents  and 
document detail that support these lines.

A(14) Manage 
General Ledger

Manage General 
Ledger

Post General 
Ledger 
Transactions

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M FMF-02 10/30/2006

Functional 351  Contract/BPA Activity Report—Generate a contract/BPA activity 
report. Parameters include contract/BPA number accounting 
period and period covered (monthly  quarterly  fiscal year-to-date  
or inception-to-date). Result is list of accounting activity (obligations
expenditures  disbursements  etc.) under the contract/BPA  with 
vendor information  period of performance  document numbers  
delivery order/task order numbers  accounting classification 
information  transaction dates and amounts. Sorting options include
transaction date  document type and accounting classification.

OFFM-NO-0106M FMF-03 10/30/2006

Functional 352  Reimbursable Agreement Activity Report—Generate a 
reimbursable agreement activity report. Parameters include 
reimbursable agreement number  accounting period and period 
covered (monthly  quarterly  fiscal year-to-date  or inception-to-
date). Result is a list of accounting activity (commitments  
obligations  advances  expenditures  etc.) under the reimbursable 
agreement  with customer/vendor information  period of 
performance  document numbers  accounting classification 
information  transaction dates and amounts. Sorting options include
transaction date document type and accounting classification.

OFFM-NO-0106M FMF-04 10/30/2006
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Functional 353  Budget query—Query budget information. Parameters include 
accounting classifications. Result is budgetary authority amounts 
(all types  as applicable to the fund type)  spending activity (e.g.  
obligations  expenditures)  and the available balance. Displayed 
amounts should be consistent with amounts derived using the U.S. 
SGL crosswalk to the SF-133.

OFFM-NO-0106M FMF-05 10/30/2006

Functional 354  System assurance for funds availability—Validate that funds 
availability balances used for funds control and funds status 
reporting agree with the general ledger.

A(14) Manage 
General Ledger

Manage General 
Ledger

Post General 
Ledger 
Transactions

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M FMF-06 10/30/2006

Functional 355  MAX budget data—Maintain budget data needed to support 
OMB’s MAX A-11 system requirements that agencies currently 
fulfill via their FACTS II submissions to FMS.

OFFM-NO-0106M FMF-07 10/30/2006

Functional 356  MAX budget data reporting—Generate Excel files that are 
consistent with the presentation of the program and financing 
schedule and the object class schedule published in OMB Circular 
A-11.

OFFM-NO-0106M FMF-08 10/30/2006

Functional 357  Chart of accounts—Maintain a chart of accounts consistent with 
the U.S. SGL Chart of Accounts  including the proprietary  
budgetary  and memorandum accounts  basic numbering structure 
and account titles.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLA-01 10/30/2006

Functional 358  Account attributes—Maintain an association between the chart of 
accounts and valid attribute domain values used for Treasury 
reporting (e.g.  FACTS I FACTS II and GFRS reporting).

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLA-02 10/30/2006

Functional 359  Control accounts—Define specific GL accounts as control 
accounts for purposes of tracking activity in subsidiary ledgers.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLA-03 10/30/2006

Functional 360  Sub-accounts—Define agency-specific GL sub-accounts that 
summarize to U.S. SGL accounts.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLA-04 10/30/2006

Functional 361  Sub-account length—Accommodate an additional 2 digits beyond 
the U.S. SGL account for agency-specific GL sub-accounts.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLA-05 10/30/2006

Functional 362  Memorandum accounts—Define agency-specific memorandum 
accounts in the chart of accounts.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLA-06 10/30/2006
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Functional 363  Account changes—Add  change or de-activate accounts in the 
chart of accounts without programming changes.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLA-07 10/30/2006

Functional 364  Attribute value changes—Add  change or de-activate U.S. SGL 
attribute domain values in order to accommodate changes in 
Treasury reporting (e.g. FACTS I  FACTS II  or GFRS) without 
programming changes.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLA-08 10/30/2006

Functional 365  Pre-configured U.S. SGL accounts—Deliver the Core financial 
system software populated with the current published values for the
U.S. SGL chart of accounts.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLA-09 10/30/2006

Functional 366  Pre-configured FACTS II attributes—Deliver the Core financial 
system software populated with the current published values for the
FACTS II attributes.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLA-10 10/30/2006

Functional 367  Standard transactions—Record like accounting events consistently
using standard transactions. Standard transactions must specify 
the general ledger account postings  and update document 
balances and any related tables (e.g. available funding).

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLB-01 10/30/2006

Functional 368  GL account posting—Define the general ledger account postings 
used in a standard transaction.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLB-02 10/30/2006

Functional 369  Transaction accounts—Define standard transactions that include 
proprietary budgetary and memorandum accounts.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLB-03 10/30/2006

Functional 370  U.S. SGL consistency—Define standard transactions consistent 
with U.S. SGL posting rules.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLB-04 10/30/2006
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Functional 371  Posting derivation—Define standard transactions that derive 
general ledger postings based on accounting classification 
elements or other document data elements.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLB-05 10/30/2006

Functional 372  Transaction rules—Define edit rules for standard transactions to 
require prohibit  or set a default value for accounting classification 
elements.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLB-06 10/30/2006

Functional 373  Number of GL account pairs—Define up to 10 debit and credit 
pairs in a single standard transaction.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLB-07 10/30/2006

Functional 374  Updating GL balances—Update all general ledger account 
balances (i.e. budgetary  proprietary and memorandum accounts) 
based on a single input transaction.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLC-01 10/30/2006

Functional 375  Classifying transactions by attribute—Classify accounting 
transactions by U.S. SGL attributes required for FACTS I  FACTS I
and GFRS reporting as specified by the current supplement(s)) to 
the TFM.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLC-02 10/30/2006

Functional 376  Validate attributes—Validate U.S. SGL attributes on transactions 
(whether entered or derived) prior to the posting.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLC-03 10/30/2006

Functional 377  Balanced GL postings by ACS—Prevent transactions from posting
that would cause general ledger debits and credits to be out-of-
balance at any level of the agency's accounting classification 
structure specified on a transaction.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLC-04 10/30/2006

Functional 378  Balanced GL postings by account type—Prevent transactions from
posting that would cause general ledger debits and credits to be 
out of balance within the proprietary  budgetary  or memorandum 
accounts. Proprietary  budgetary  and memorandum accounts 
must each be self-balancing.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLC-05 10/30/2006
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Functional 379  GL control accounts balanced with subsidiary ledgers—Update 
general ledger control accounts consistent with postings made to 
subsidiary ledgers. Prevent transactions from posting that would 
cause the general ledger control accounts to be out-of-balance with
the subsidiary ledgers.

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M GLC-06 10/30/2006

Functional 380  De-activated accounts—Prevent transactions from posting to 
general ledger accounts that have been de-activated.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLC-07 10/30/2006

Functional 381  Record spending adjustments—Derive and record the amount of 
upward or downward spending adjustments upon liquidating  
canceling  or modifying the dollar amount of prior year obligations 
or expenditures. Record the spending adjustment at the time of 
posting the transaction which generated it. 

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M GLD-01 10/30/2006

Functional 382  Spending adjustment reversals—When correcting documents that 
previously generated spending adjustment entries  reverse the 
original spending adjustment entries and generate new spending 
adjustments for the correct amounts.

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M GLD-02 10/30/2006

Functional 383  Adjustments to expired vs. unexpired—Determine if upward and 
downward adjustments are to expired or unexpired budget 
authority in order to derive the U.S. SGL prescribed entries to 
record spending adjustments.

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M GLD-03 10/30/2006

Functional 384  Anticipated recoveries—Determine if anticipated recoveries have 
been previously recorded in order to derive the U.S. SGL 
prescribed entries to record downward spending adjustments.

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M GLD-04 10/30/2006

Functional 385  Adjustments to paid vs. unpaid—Determine if upward and 
downward adjustments are to paid or unpaid obligations and/or 
expenditures in order to derive the U.S. SGL prescribed entries for 
recording spending adjustments.

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M GLD-05 10/30/2006

Functional 386  Adjustments to delivered vs. undelivered orders—Determine if 
upward and downward adjustments are to delivered or undelivered 
orders in order to derive the U.S. SGL prescribed entries to record 
spending adjustments.

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M GLD-06 10/30/2006
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Functional 387  Previously unrecorded obligations—Permit recording of previously 
unrecorded obligations to prior year budget authority or expired 
budget authority and generate related upward spending 
adjustments in the current year.

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Generate 
General Ledger 
Transactions

Post General 
Ledger 
Transactions

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

Transform the Recordable 
Business Transaction Information 
into a general ledger transaction. 
This is accomplished by assigning 
the Pro Forma entries to the 
business transaction and populating
the attributes and assigning the 
accounting period and a posting

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M GLD-07 10/30/2006

Functional 388  Spending adjustment validation—Identify when posting 
transactions will invoke upward spending adjustments  and apply 
the agency-defined level of validation (I.e.  rejection  warning or 
information only).

A(14) Manage 
General Ledger

Manage 
Execution Fund 
Account

Review Funding 
Request

This process involves the review of 
a request for authority needed to 
commit budget authority to finance 
a business transaction, or 
alternatively to cancel a previously 
approved request.

OFFM-NO-0106M GLD-08 10/30/2006

Functional 389  General ledger account balances query—Query general ledger 
account balances. Parameters include beginning and ending 
accounting period  and TAS or internal fund code. Result is 
beginning account balances  period activity  and ending account 
balances for the period and TAS  or internal fund code  specified. 
Drill-down from period activity to supporting general ledger 
transactions; from general ledger transactions to supporting 
documents; and from supporting documents to other documents in 
the document chain.

A(14) Manage 
General Ledger

Manage General 
Ledger

Post General 
Ledger 
Transactions

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M GLE-01 10/30/2006

Functional 390  Daily GL and Subsidiary Ledger Exception Report—Generate the 
Daily GL and Subsidiary Ledger Exception Report. Result is a list 
of GL control accounts by internal fund code whose balances differ 
from the subsidiary ledgers. Report lines include the GL control 
account balance  the balance of the open documents in the 
subsidiary ledger  and the difference.

A(14) Manage 
General Ledger

Manage General 
Ledger

Post General 
Ledger 
Transactions

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M GLE-02 10/30/2006

Functional 391  GL Supporting Document Report—Generate the GL Supporting 
Documents Report as of the current system date. Parameters 
include a GL control account and TAS or internal fund code. Result 
is the GL account balance  and a list of the open documents and 
balances supporting the GL account balance.

A(14) Manage 
General Ledger

Manage General 
Ledger

Post General 
Ledger 
Transactions

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M GLE-03 10/30/2006

Functional 392  Accounting periods—Maintain fifteen accounting periods per fiscal 
year. Provide the option to designate one period for recording 
opening balances  twelve periods for recording monthly activity and 
two additional periods for year end pre-closing and closing entries.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLF-01 10/30/2006

Functional 393  Open accounting periods—Record transactions to any open 
accounting period. Provide the option to keep multiple accounting 
periods (minimum of 3) open simultaneously.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M GLF-02 10/30/2006

Functional 394  Closed accounting periods—Close accounting periods and 
prevent the posting of new transactions to any closed period.

A(8) Conduct 
Financial 
Management 
Reporting

Perform 
Financial 
Reporting

Capture Initial 
Trial Balance 

Capture initial trial balance that 
includes pre-closing transactions 
posted to the general ledger and 
subsidiary ledger.

OFFM-NO-0106M GLF-03 10/30/2006

Functional 395  Re-opening accounting periods—Re-open closed accounting 
periods and record transactions to them.

OFFM-NO-0106M GLF-04 10/30/2006

Functional 396  Closing entries—Provide a year-end closing process that records 
U.S. SGL prescribed closing entries in accounting periods separate
from other accounting periods.

A(8) Conduct 
Financial 
Management 
Reporting

Perform 
Financial 
Reporting

Request General 
Ledger Closing 
Pro Forma 
Entries

Confirm General 
Ledger Closing 
Pro Forma 
Entries

This Pro Forma Entry requests for 
closing or adjusting entries to be 
made are included when capturing 
all financial information needed to 
post and update to the General 
Ledger. Updating the General 
Ledger includes reflecting the result
of the operational event as debit 
and credit entries to both 
proprietary and budgetary GL 
accounts.

Confirm that the general ledger 
closing process has been 
completed prior to generating 
financial reports.

OFFM-NO-0106M GLF-05 10/30/2006
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Functional 397  Multiple closings—Perform multiple closings in a trial/test mode so 
that users can review the closing results  clear the closing entries 
and re-run the closing process. This functionality must be available 
for both "pre-closing" entries and "closing" entries.

A(8) Conduct 
Financial 
Management 
Reporting

Perform 
Financial 
Reporting

Request General 
Ledger Closing 
Pro Forma 
Entries

Confirm General 
Ledger Closing 
Pro Forma 
Entries

This Pro Forma Entry requests for 
closing or adjusting entries to be 
made are included when capturing 
all financial information needed to 
post and update to the General 
Ledger. Updating the General 
Ledger includes reflecting the result
of the operational event as debit 
and credit entries to both 
proprietary and budgetary GL 
accounts.

Confirm that the general ledger 
closing process has been 
completed prior to generating 
financial reports.

OFFM-NO-0106M GLF-06 10/30/2006

Functional 398  Closing results—Generate trial balances that support the review of
the closing process run in trial/test mode. 

A(8) Conduct 
Financial 
Management 
Reporting

Perform 
Financial 
Reporting

Capture Initial 
Trial Balance 

Capture initial trial balance that 
includes pre-closing transactions 
posted to the general ledger and 
subsidiary ledger.

OFFM-NO-0106M GLF-07 10/30/2006

Functional 399  Open fiscal years—Record transactions to the current and prior 
fiscal year (i.e.  until the closing process is complete).

OFFM-NO-0106M GLF-08 10/30/2006

Functional 400  Roll forward balances—Derive an accounting period’s opening 
balances based on the prior accounting period’s closing balances 
at the U.S. SGL attribute level. The opening of general ledger 
account balances must maintain the U.S. SGL attribute information 
required to satisfy FACTS I  FACTS II  and GFRS reporting 
requirements.

OFFM-NO-0106M GLF-09 10/30/2006

Technical 401  Fiscal year driven tables—Make fiscal year driven tables available 
in subsequent fiscal years.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M GLF-10 10/30/2006

Technical 402  Single year tables—Make single year appropriation and fund 
tables available in subsequent fiscal years.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M GLF-11 10/30/2006

Functional 403  Report end dates—Generate all standard reports as of any 
accounting period. Amounts reported must reflect the cumulative 
amount of all transactions posted to the general ledger up through 
the accounting period specified for running the report. If reporting 
for the current period  amounts must be cumulative up through the 
current date.

A(8) Conduct 
Financial 
Management 
Reporting

Perform 
Financial 
Reporting

Capture Initial 
Trial Balance 

Capture initial trial balance that 
includes pre-closing transactions 
posted to the general ledger and 
subsidiary ledger.

OFFM-NO-0106M GLG-01 10/30/2006

Functional 404  Report consistency—Ensure consistency between the data 
sources used to generate internal and external financial reports for 
the same accounting period. The following relationships must be 
maintained:
• The beginning and ending balances and total debit and credit 
activity reported on the Standard Trial Balance must equal the 
beginning and ending balances and total debit and credit activity 
reported on the FACTS I and FACTS II trial balances.
• The debit and credit activity reported on the Transaction Register 
must equal the debit and credit activity reported on all of the trial 
balances. 
• The system-generated FACTS I transfer file must agree with the 
system-generated Balance Sheet  Statement of Net Cost  and 
Statement of Changes in Net Position 
• The system-generated FACTS II transfer file must agree with the 
system-generated Statement of Budgetary Resources and the SF-
133.

OFFM-NO-0106M GLG-02 10/30/2006

Functional 405  Transaction register—Generate a transaction register report. 
Parameters are: accounting period  transaction date range  or 
system date range. Result is a report displaying the following data 
elements for each transaction posted during the accounting period 
or date range specified:
• Fiscal year 
• TAS
• Internal fund code
• Document number
• Transaction number
• Transaction Date 
• System date
• System time
• Entry user ID
• Debit account number(s))
• Debit amount(s))
• Credit account number(s))
• Credit amount(s))
• Object class
• U.S. SGL attribute values. 
Provide an option to group transactions at the TAS  internal fund  o
organization level. Transactions which occur from a single posting 
event must be grouped together. The report must include headings 
for each data element displayed. The report must include all 
transactions in all funds that occurred within the accounting period 
specified.

A(14) Manage 
General Ledger

Manage General 
Ledger

Post General 
Ledger 
Transactions

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M GLG-03 10/30/2006
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Functional 406  Trial balance—Generate a trial balance report. Parameter is the 
accounting period. Result is a report providing the following 
amounts for each general ledger account: • Beginning balance for 
the accounting period • Total amount of debits for the accounting 
period • Total amount of credits for the accounting period • 
Cumulative ending balance for the accounting period. Provide the 
option to select whether general ledger account balances are rolled
up to the TAS level  internal fund level  or organization level  and 
also whether they are displayed at the GL sub-account level (actua
accounts used for posting transactions) or the U.S. SGL account 
level. Sub-totals for beginning balance  accounting period activity  
and ending balance columns must be provided after each change 
in organization  internal fund and TAS on the report. The report 
must include the balances of all funds and all fiscal years 
maintained by the agency.

A(8) Conduct 
Financial 
Management 
Reporting

Perform 
Financial 
Reporting

Capture Initial 
Trial Balance 

Approve Trial 
Balance

Capture initial trial balance that 
includes pre-closing transactions 
posted to the general ledger and 
subsidiary ledger.

Approve and or Certify the Trial 
Balance with the accumulation of al
financial and accounting 
transactions captured in general 
ledger and subsidiary ledger 
accounts. The US Standard 
General Ledger and SFIS 
constitute the structure used in 
reporting of the Trial Balance.

OFFM-NO-0106M GLG-04 10/30/2006

Functional 407  FACTS I trial balance—Generate a FACTS I trial balance report. 
Parameter is the accounting period. Result is a report displaying 
the following balances for each U.S. SGL account or U.S. SGL 
account and attribute combination:
• Beginning balance for the accounting period 
• Total amount of debits for the accounting period
• Total amount of credits for the accounting period 
• Cumulative ending balance for the accounting period. 
Provide the option to specify whether general ledger account 
balances are rolled up to the TAS level internal fund level or 
organization level. The report must include all general ledger 
accounts (both FACTS I accounts and non-FACTS I accounts). 
FACTS I accounts must be displayed at the U.S. SGL and attribute
level (I.e. separate amounts should be displayed when there is 
more than one attribute value within an U.S. SGL account). Non-
FACTS I accounts must be displayed at the U.S. SGL account 
level. Subtotals for beginning balance accounting period activity 
and ending balance columns must be provided after each change 
in TAS  internal fund  and organization on the report. 

A(8) Conduct 
Financial 
Management 
Reporting

Perform 
Financial 
Reporting

Create Draft 
Period End or On
Demand 
Financial 
Statement

Draft period end or on-demand 
financial statements are created 
after closing entries have been 
processed, initial identified 
anomalies resolved, the trial 
balance approved, and financial 
statement eliminations have been 
performed. Draft period-end 
financial statements will include 
Statement of Net Cost, Statement 
of Changes in Net Position, 
Statement of Budgetary 
Resources, Statement of 
Financing, Statement of Custodial 
Activity, FACTS I, and FACTS II 
Reports. Draft on-demand financial 
statements may include all of the 
previously listed financial statement 
or a subset identified by 
management. The draft period end 
or on-demand financial statements 
are then analyzed and provided to 
management and auditors for 
review.

OFFM-NO-0106M GLG-05 10/30/2006

Functional 408  FACTS II trial balance—Generate a FACTS II trial balance report. 
Parameter is the accounting period. Result is a report displaying 
the following balances for each U.S. SGL account or U.S. SGL 
account and attribute combination: 
• Beginning balance for the accounting period 
• Total amount of debits for the accounting period
• Total amount of credits for the accounting Period 
• Cumulative ending balance for the accounting period. 
Provide the option to specify whether general ledger account 
balances are rolled up to the TAFS level internal fund level or 
organization level. The report must include all general ledger 
accounts (both FACTS II accounts and non-FACTS II accounts). 
FACTS II accounts must be displayed at the U.S. SGL and 
attribute level (i.e.  separate amounts should be displayed when 
there is more than one attribute value within a U.S. SGL account). 
Non-FACTS II accounts must be displayed at the U.S. SGL 
account level. Subtotals for beginning balance accounting period 
activity  and ending balance columns must be provided after each 
change in TAFS  internal fund  and organization on the report.

A(8) Conduct 
Financial 
Management 
Reporting

Perform 
Financial 
Reporting

Create Draft 
Period End or On
Demand 
Financial 
Statement

Draft period end or on-demand 
financial statements are created 
after closing entries have been 
processed, initial identified 
anomalies resolved, the trial 
balance approved, and financial 
statement eliminations have been 
performed. Draft period-end 
financial statements will include 
Statement of Net Cost, Statement 
of Changes in Net Position, 
Statement of Budgetary 
Resources, Statement of 
Financing, Statement of Custodial 
Activity, FACTS I, and FACTS II 
Reports. Draft on-demand financial 
statements may include all of the 
previously listed financial statement 
or a subset identified by 
management. The draft period end 
or on-demand financial statements 
are then analyzed and provided to 
management and auditors for 
review.

OFFM-NO-0106M GLG-06 10/30/2006

Technical 409  FACTS ATB—Export bulk transfer files for FACTS I and FACTS II 
Adjusted Trial Balances (ATBs) to the Department of Treasury's 
FMS. 

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M GLG-07 10/30/2006

Functional 410  FACTS validation—Validate FACTS I and FACTS II data prior to 
submission of the FACTS I and FACTS II ATBs and the GFRS 
report to Treasury's FMS. Provide the option to run validation edits 
on demand.

OFFM-NO-0106M GLG-08 10/30/2006
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Functional 411  SF 133—Generate the Report on Budget Execution and 
Budgetary Resources (SF-133). Parameters include TAFS and 
accounting period end date. When no TAFS is specified  generate 
a report for each reportable TAFS. Results are reports in 
accordance with OMB Circular A-11 instructions and the U.S. SGL 
crosswalk to the SF-133 report.

A(8) Conduct 
Financial 
Management 
Reporting

Perform 
Financial 
Reporting

Create Draft 
Period End or On
Demand 
Financial 
Statement

Draft period end or on-demand 
financial statements are created 
after closing entries have been 
processed, initial identified 
anomalies resolved, the trial 
balance approved, and financial 
statement eliminations have been 
performed. Draft period-end 
financial statements will include 
Statement of Net Cost, Statement 
of Changes in Net Position, 
Statement of Budgetary 
Resources, Statement of 
Financing, Statement of Custodial 
Activity, FACTS I, and FACTS II 
Reports. Draft on-demand financial 
statements may include all of the 
previously listed financial statement 
or a subset identified by 
management. The draft period end 
or on-demand financial statements 
are then analyzed and provided to 
management and auditors for 
review.

OFFM-NO-0106M GLG-09 10/30/2006

Functional 412  Financial statements—Generate the following consolidated agency
financial statements:
• Balance Sheet 
• Statement of Net Cost 
• Statement of Changes in Net Position 
• Statement of Budgetary Resources 
• Statement of Financing 
• Statement of Custodial Activity (if applicable). 
Parameter is the accounting period end date. Reports are to be 
generated from the general ledger account balances and attributes 
crosswalked in accordance with the U.S. SGL Crosswalks to 
Standard External Reports. Results are reports in accordance with 
the current OMB Bulletin on Form and Content of Agency Financial 
Statements.

A(8) Conduct 
Financial 
Management 
Reporting

Perform 
Financial 
Reporting

Create Draft 
Period End or On
Demand 
Financial 
Statement

Draft period end or on-demand 
financial statements are created 
after closing entries have been 
processed, initial identified 
anomalies resolved, the trial 
balance approved, and financial 
statement eliminations have been 
performed. Draft period-end 
financial statements will include 
Statement of Net Cost, Statement 
of Changes in Net Position, 
Statement of Budgetary 
Resources, Statement of 
Financing, Statement of Custodial 
Activity, FACTS I, and FACTS II 
Reports. Draft on-demand financial 
statements may include all of the 
previously listed financial statement 
or a subset identified by 
management. The draft period end 
or on-demand financial statements 
are then analyzed and provided to 
management and auditors for 
review.

OFFM-NO-0106M GLG-10 10/30/2006

Functional 413  Statement customization—Customize agency financial statement 
formats by adding or deleting line items  changing the name of line 
items  inserting additional subtotals  or modifying  account 
crosswalks through table updates or report writing capability.

OFFM-NO-0106M GLG-11 10/30/2006

Functional 414  GFRS Statements—Generate reclassified consolidated agency 
financial statements for input to GFRS in accordance with current 
TFM Agency Reporting Requirements for the Financial Report of 
the United States Government and the US SGL Crosswalks to the 
Closing Package.

OFFM-NO-0106M GLG-12 10/30/2006
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Functional 415  On-line statements—Generate consolidated financial statements 
on-line. Drilldown from the consolidated amounts to the GL 
accounts and balances that make up the amounts  from the GL 
account balances to the individual balances by TAS  and to detailed
GL transactions.

A(8) Conduct 
Financial 
Management 
Reporting

Perform 
Financial 
Reporting

Create Draft 
Period End or On
Demand 
Financial 
Statement

Draft period end or on-demand 
financial statements are created 
after closing entries have been 
processed, initial identified 
anomalies resolved, the trial 
balance approved, and financial 
statement eliminations have been 
performed. Draft period-end 
financial statements will include 
Statement of Net Cost, Statement 
of Changes in Net Position, 
Statement of Budgetary 
Resources, Statement of 
Financing, Statement of Custodial 
Activity, FACTS I, and FACTS II 
Reports. Draft on-demand financial 
statements may include all of the 
previously listed financial statement 
or a subset identified by 
management. The draft period end 
or on-demand financial statements 
are then analyzed and provided to 
management and auditors for 
review.

OFFM-NO-0106M GLG-13 10/30/2006

Functional 416  Vendor information—Capture the following vendor information: 
• Vendor ID number (agency-assigned)  
• Vendor name (Legal)                         • Vendor name (DBA)
• Vendor name (Division)                   • Vendor address
• Business type (support CCR published business rules for 
business type: Federal govt.  state govt.  small business  etc.) 
• Organization type (support CCR published business rules for 
organization type: sole proprietorship/Individual; partnership  
employee  etc.) 
• US or Non-US                                 • Product Service codes 
• SIC code                                          • NAICS code 
• Credit Card Vendor Indicator   • DUNS number 
• DUNS + 4 number for each instance of banking information  for 
CCR vendors 
• Prompt Pay indicator and type  or payment terms 
• IRS 1099 indicator                           • IRS W-2 indicator
• CCR registration indicator (required  exempt) 
• CCR registration status (active or expired)
• Comment field                                • Active/Inactive indicator
• Debarment indicator                    • Debarment start and end dates
• GFRS and FACTS I trading partner codes for Federal vendors

OFFM-NO-0106M PMA-01 10/30/2006

Functional 417  Third-party vendor information—Capture third-party payee 
information associated a primary vendor including: 
• Payee name 
• Payee point of contact 
• Payee telephone number 
• Payee email address 
• Remittance address or/banking information (account number  
account type  RTN).

OFFM-NO-0106M PMA-02 10/30/2006

Functional 418  Vendor/customer relationships—Associate vendor and customer 
records that represent the same entity.

OFFM-NO-0106M PMA-03 10/30/2006

Functional 419  CCR updates to vendor data—Import CCR data. Update vendor 
data for relevant changes contained in the CCR's daily extract files. 
Support the data definitions (e.g. data types; field names; field 
lengths) used in CCR for fields that are common to the CCR and 
the Core vendor file.

OFFM-NO-0106M PMA-04 10/30/2006

Functional 420  CCR company name change exception report—Identify updated 
CCR company names (legal  DBA or division) that are different 
than vendor names on obligations. Generate an  exception report 
to notify agencies of contracts that require modification. Result is a 
list of selected vendor numbers  details of the CCR company name
change  related obligation document numbers and associated 
vendor names.

OFFM-NO-0106M PMA-05 10/30/2006

Functional 421  Agency updates to CCR vendor data—Prevent the agency from 
manually updating CCR vendor data for vendors required to 
register in the CCR.

OFFM-NO-0106M PMA-06 10/30/2006

Functional 422 DUNS number to TIN association—Associate multiple DUNS 
numbers with a single TIN.

OFFM-NO-0106M PMA-07 10/30/2006

Functional 423  DUNS+4 to DUNS number association—Associate multiple DUNS
plus 4 numbers to a single DUNS number.

OFFM-NO-0106M PMA-08 10/30/2006

Functional 424  Banking information to DUNS+4 number association—Associate 
one DUNS+4 with each instance of a vendor’s CCR banking 
information.

OFFM-NO-0106M PMA-09 10/30/2006

Functional 425  Validate vendor TINs—Validate for duplicate TIN when adding or 
updating vendor records. Notify the agency when duplicate TINs 
are identified. Allow the error message to be overridden. 

OFFM-NO-0106M PMA-10 10/30/2006
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Functional 426  Vendor file query—Query vendor file. Parameters include: 
• Vendor number 
• Vendor legal name 
• Vendor DBA Name 
• Vendor Division 
• Vendor TIN 
• DUNS number 
• IRS 1099 indicator. 
Result is a display of all vendor data for the specified vendor. 
Output options  include an Excel formatted data file.

OFFM-NO-0106M PMA-11 10/30/2006

Functional 427  Vendor file history—Maintain a history of changes made to vendor 
information. Capture name of data item changed  before and after 
values  entry date and time and ID of user who made the change.

OFFM-NO-0106M PMA-12 10/30/2006

Functional 428  Vendor history query—Query vendor history. Parameters include 
vendor number  change date range. Results include date and time 
of change  ID of user who made the change  item name  before 
and after data values.

OFFM-NO-0106M PMA-13 10/30/2006

Functional 429  Criteria for deactivating vendors—Deactivate vendors on demand 
or based on agency-specified length of time with no activity.

OFFM-NO-0106M PMA-14 10/30/2006

Functional 430  Vendor deactivation edit—Prevent the deactivation of vendors that 
have unliquidated obligations or unpaid invoices in the system.

OFFM-NO-0106M PMA-15 10/30/2006

Functional 431  Debarred vendors—Prevent new obligations that reference 
inactive or debarred vendors.

OFFM-NO-0106M PMA-16 10/30/2006

Functional 432  Expired CCR registrations—Prevent new obligation and payment 
to vendors with expired CCR registrations. 

OFFM-NO-0106M PMA-17 10/30/2006

Functional 433  Receipt and acceptance—Record full or partial receipt and/or 
acceptance of goods and services by document line item. This is to
include the receipt and/or acceptance of partial quantities of goods 
and services on each document line. 

OFFM-NO-0106M PMB-01 10/30/2006

Functional 434  Accrued liability upon receipt—Record an accrued liability and the 
reclassification of the order from delivered to undelivered upon 
receipt of goods or services.

OFFM-NO-0106M PMB-02 10/30/2006

Functional 435  Liquidate advance/prepaid expense—Liquidate advance or 
prepaid expense when recording an accrued liability (receipt of 
goods or services).

OFFM-NO-0106M PMB-03 10/30/2006

Functional 436  Receipt document data—Capture the following additional 
information on receipt documents (receiving reports): 
• Receiving official 
• Dates products were delivered or services were provided 
• Quantity/amount received 
• Vendor ID number and name 
• Ship to locations.

OFFM-NO-0106M PMB-04 10/30/2006

Functional 437  Acceptance data—Capture the following additional information on 
the acceptance of goods/services: • Acceptance official• Dates 
products were delivered or services were provided• Date 
products/services accepted• Quantity/amount accepted• Date 
products/services rejected• Quantity/amount rejected • Vendor ID 
number and name• Ship to locations.

OFFM-NO-0106M PMB-05 10/30/2006

Functional 438  Invoice data—Capture the following additional information on 
invoice documents:
• Vendor invoice number or account number 
• Invoice date
• Invoice receipt date
• Vendor ID Number and name 
• Contract line/subline number 
• Name and address of contractor official to whom payment is to 
be sent 
• EFT banking information (account number  account type  RTN)
• DUNS+4 number for CCR vendors 
• Payment terms (including discount for prompt payment)
• Shipping terms (e.g.  shipment number and date of shipment) 
• Vendor contact name and telephone number 
• Dates products were delivered or services were provided 
• User comments
• Date invoice returned to vendor 
• Date improper invoice resubmitted by vendor.

OFFM-NO-0106M PMC-01 10/30/2006

Functional 439  Vendor invoice number—Capture a vendor invoice number of up 
to 30 characters or the current requirement of I TFM-6-5000. 
Report the complete number on all payment files  reports and 
query results.

OFFM-NO-0106M PMC-02 10/30/2006

Functional 440  Invoice line items—Capture up to 9 999 document line items per 
invoice document.

OFFM-NO-0106M PMC-03 10/30/2006
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Functional 441  Duplicate vendor invoice edit criteria—Define the criteria to be 
used in editing for duplicate vendor invoices  including one or more 
of the following: agency code  vendor number  vendor account 
number  vendor TIN  vendor invoice number  invoice date  invoice 
amount  referenced obligation document number.

OFFM-NO-0106M PMC-04 10/30/2006

Functional 442  Validate for duplicate vendor invoices—Validate for duplicate 
vendor invoices based on the agency-defined editing criteria.

OFFM-NO-0106M PMC-05 10/30/2006

Functional 443  Validate invoices from CCR vendors—Validate invoices from 
registered CCR vendors for the following CCR vendor information:
• Active status
• Vendor name on invoice or referenced obligation same as CCR 
company name (legal  DBA or division) 
• Banking information on invoice or referenced obligation same as 
banking information on vendor file.

OFFM-NO-0106M PMC-06 10/30/2006

Functional 444  Validate payments to CCR vendors—At the time of preliminary 
payment scheduling  validate payments to registered CCR vendors
for the following CCR vendor information:
• Active status
• Vendor name same as CCR company name (legal  DBA or 
division) on vendor file 
• Banking information same as banking information on vendor file. 
Hold payments that fail these validations from inclusion in the final 
payment schedules.

A(12) Manage 
Disbursements

Disburse Validate Ready 
to Pay File 
Information

Review Ready to Pay File 
information received from 
entitlement process (payee's 
information, methods of payment, 
currency, amount, etc) for 
completeness. If not complete, 
reject the file as invalid and send it 
back to the entitlement. Otherwise, 
accept the file as valid and send it 
on for continued processing.

OFFM-NO-0106M PMC-07 10/30/2006

Functional 445  Matching options—Match invoices to obligations  receiving reports 
and acceptance information by document line item and quantity. 
Perform two-way matching (obligation and invoice  or obligation 
and receipt)  three-way matching (obligation  simultaneous 
receipt/acceptance and invoice)  and four-way matching (obligation
receipt  acceptance and invoice). Prevent the payment of invoices 
until the matching process is complete.

OFFM-NO-0106M PMC-08 10/30/2006

Functional 446  Invoices for partial amount of quantities received and 
accepted—Process invoices for payment of partial quantities 
received and accepted. 

OFFM-NO-0106M PMC-09 10/30/2006

Functional 447  Validate invoice period of performance—Validate that invoice 
dates that products were delivered or services were performed are 
within the period of performance dates on the referenced 
obligation.

OFFM-NO-0106M PMC-10 10/30/2006

Functional 448  Validate invoice delivery/performance dates—Validate that the 
invoice dates that products were delivered or services were 
performed are dates for which the products/services have been 
received and accepted. Prevent the processing of invoices with 
unmatched dates and the duplicate processing of invoices with 
matched dates.

OFFM-NO-0106M PMC-11 10/30/2006

Functional 449  Final payment—Record an invoice as a "partial" or "final" payment 
of the referenced obligation. If "final"  deobligate any unliquidated 
balance and close the obligation and receipt.

OFFM-NO-0106M PMC-12 10/30/2006

Functional 450  Adjust payment amounts—Record additional shipping and other 
charges to adjust the payment amount  if they are authorized and 
within variance tolerances.

OFFM-NO-0106M PMC-13 10/30/2006

Functional 451  Set up recurring payments—Define recurring payments in the 
system and schedule items (e.g. contracts  leases  etc.) for 
payment on an interval determined by the agency (i.e.  weekly  bi-
weekly  monthly  quarterly or other specified number of days). 
Capture the actual payment dates on the individual payment 
records.

OFFM-NO-0106M PMC-14 10/30/2006

Functional 452  Update recurring payment terms—Update recurring payment 
information for changes in agreement terms  amounts  frequency  
etc.

OFFM-NO-0106M PMC-15 10/30/2006

Functional 453  Warehouse Invoices—Warehouse approved invoices for future 
scheduling. 

OFFM-NO-0106M PMC-16 10/30/2006

Functional 454  Define reason codes for invoice processing errors—Define reason 
codes and related descriptions for invoice processing errors in the 
following categories: • Advantageous discount lost • Interest paid  
and • Improper payment made. For example  DL01  Discount Lost 
because invoice misplaced. 

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M PMC-17 10/30/2006
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Functional 455  Define reason codes for invoice processing actions—Define 
reason codes and related descriptions for invoice processing 
actions in the following categories: • Invoice adjusted • Invoice held 
from payment schedule • Invoice cancelled. For example  PH01  
Payment Held  Vendor CCR status expired  IA03  Invoice Adjusted
Unauthorized shipping charges deducted  IC02  invoice cancelled  
Invoice re-submitted with new invoice number.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M PMC-18 10/30/2006

Functional 456  Define reason codes for improper invoices—Define reason codes 
and related descriptions for improper invoices. For example  IP01- 
Improper Invoice  X data missing.

OFFM-NO-0106M PMC-19 10/30/2006

Functional 457  Capture reason codes for invoice processing errors and 
actions—Capture reason codes and related descriptions for the 
following types of invoice processing errors and actions:• 
Advantageous discount lost • Interest paid • improper payment 
made • Invoice adjusted • Invoice held from payment schedule • 
Invoice cancelled. 

OFFM-NO-0106M PMC-20 10/30/2006

Functional 458  Capture reason codes for improper invoices—Capture reason 
codes and related descriptions for improper invoices held or 
suspended (i.e.  failed validations).

OFFM-NO-0106M PMC-21 10/30/2006

Functional 459  Notify vendor of return of improper invoice notice—Generate a 
letter or email to the vendor notifying them of the return of an 
improper invoice  upon the recording of an improper invoice reason
code. Include the following information in the notice: 
• Vendor invoice number and date 
• Reason code(s)) and description(s)) of invoice discrepancies 
• Date of notice. 
• Request for a corrected invoice 
• Name  title  telephone number and e-mail address of Agency 
contact person.

OFFM-NO-0106M PMC-22 10/30/2006

Functional 460  Import CCR vendor updates—Import vendor updates from the 
CCR system and release previously suspended invoices and 
payment vouchers for the following: 
• Vendor status change from expired to active 
• Vendor name on document or referenced obligation now the 
same as CCR company name (legal  DBA  or division) 
• Banking information on document or referenced obligation now 
the same as banking information on vendor file. 
Calculate payment due dates for released invoices and re-calculate
payment due dates for released payment vouchers.

OFFM-NO-0106M PMC-23 10/30/2006

Functional 461  Prompt payment—Calculate the due date of vendor payments in 
accordance with 5 CFR 1315  including but not limited to the 
following factors: 
• Commodity type 
• Contract terms
• Invoice receipt 
• Goods/services receipt and acceptance 
• Fast Payment 
• Discount terms 
• Accelerated payment methods 
• Government wide commercial purchase card rebates 
• Improper invoices returned more than 7 days after receipt. 

OFFM-NO-0106M PMD-01 10/30/2006

Functional 462  Invoices with multiple due dates—Calculate multiple due dates 
when items on an invoice have different payment terms.

OFFM-NO-0106M PMD-02 10/30/2006

Functional 463  Override vendor record payment terms on obligation—Capture 
payment terms on obligations that are different than those 
specified on the associated vendor record.

OFFM-NO-0106M PMD-03 10/30/2006

Functional 464  Validate invoice payment terms—Validate payment terms on 
invoices against the payment terms on the related obligating 
documents. Calculate the most advantageous terms  store them 
on the invoice documents  and use them to calculate the payment 
due dates and amounts.

OFFM-NO-0106M PMD-04 10/30/2006

Functional 465  Payment due date override—Capture an agency-specified 
payment due date in place of a system-calculated due date (i.e. 
payment due date override).

OFFM-NO-0106M PMD-05 10/30/2006

Functional 466  System calendar—Define dates (e.g.  weekends  Federal 
holidays) for which payments cannot be scheduled. Prevent 
payment scheduling that falls on agency-excluded dates.

OFFM-NO-0106M PMD-06 10/30/2006

Functional 467  Advantageous discounts—Calculate whether taking a discount is 
economically justified as defined in I TFM-6-8040.

OFFM-NO-0106M PMD-07 10/30/2006

Functional 468  Calculate payment amounts—Calculate amounts to be disbursed  
including discounts  interest  and penalties  in accordance with 5 
CFR 1315. Record U.S. SGL prescribed transactions for discounts 
taken  and interest  penalties and principal paid.

OFFM-NO-0106M PMD-08 10/30/2006

Functional 469  Use Treasury interest rate tables—Calculate payment amounts 
and due dates using Treasury rate tables  i.e.  Prompt Pay Act 
Interest rate and Current Value of Funds rate.

OFFM-NO-0106M PMD-09 10/30/2006
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Functional 470  Apply interest and discounts—Apply interest and discount amounts
across multiple accounting lines on an invoice using the ratio of the 
original invoice accounting line amounts to the invoice total.

OFFM-NO-0106M PMD-10 10/30/2006

Functional 471  Record late payment interest—Define the default for recording late
payment interest  i.e.  to the same accounting classification as the 
original payment or to another specified accounting classification in 
the same fund as the original payment.

OFFM-NO-0106M PMD-11 10/30/2006

Functional 472  Numbering payment schedules—Maintain a sequential numbering 
system for scheduling payments to be made by the disbursing 
office. Define different schedule number ranges for different 
payment types  such as travel schedules  transportation schedules 
payroll schedules  vendor schedules  etc. Generate appropriate 
and unique schedule numbers for the payments scheduled for 
disbursement.

OFFM-NO-0106M PMD-12 10/30/2006

Functional 473  Payment certification—Identify payments to be disbursed in a 
particular payment cycle based on their due date. Provide for on-
line review and certification by an authorized certifying officer  
including the holding of individual payments from inclusion in the 
payment schedule.

OFFM-NO-0106M PMD-13 10/30/2006

Functional 474  Payment based on receipt—Generate a payment if the receiver 
information matches the obligation  under related 2-way matching 
option.

OFFM-NO-0106M PMD-14 10/30/2006

Functional 475  Disbursements-in-transit—Record disbursements-in-transit entries 
when payments are certified.

OFFM-NO-0106M PMD-15 10/30/2006

Functional 476  Do not disburse to negative cash position—Validate that invoices 
selected for payment will not disburse a fund into a negative cash 
position. Notify the agency of invoices that fail this edit.

OFFM-NO-0106M PMD-16 10/30/2006

Functional 477  Manual payments—Select and process warehoused invoices for 
manual payment.

OFFM-NO-0106M PMD-17 10/30/2006

Functional 478  Statistical sample of invoices query—Query preliminary payment 
schedule data. Identify a sample of invoices for certification based 
on agency-defined sampling criteria and the payment due date. 
Result is a list of invoice document numbers with drill down to 
invoice details  including data required on a proper vendor invoice 
per 5 CFR 1315.

OFFM-NO-0106M PMD-18 10/30/2006

Functional 479  Distribute invoice payment—Distribute the payment of a single 
invoice to multiple bank accounts.

A(12) Manage 
Disbursements

Disburse Validate Ready 
to Pay File 
Information

Review Ready to Pay File 
information received from 
entitlement process (payee's 
information, methods of payment, 
currency, amount, etc) for 
completeness. If not complete, 
reject the file as invalid and send it 
back to the entitlement. Otherwise, 
accept the file as valid and send it 
on for continued processing.

OFFM-NO-0106M PMD-19 10/30/2006

Functional 480  Payment files—Export check and EFT payment files in the current 
Treasury FMS defined formats. 

A(12) Manage 
Disbursements

Disburse Create Check 
Print File

Create Electronic 
Fund Transfer 
File Check Information may be 

consolidated according to payee 
and scheduled payment date so 
that a consolidated check is 
provided to the payee.

Electronic Fund Transfer 
Information may be consolidated 
according to payee and scheduled 
payment date so that a 
consolidated Electronic File 
Transfer transaction is provided to 
the payee.

OFFM-NO-0106M PMD-20 10/30/2006

Functional 481  ACH payment formats—Export Automated Clearing House (ACH) 
payment files in the following formats: 
• Corporate Trade Exchange (CTX) 820 file 
• CTX Flat File 
• Cash Concentration or Disbursement (CCD) 
• CCD Plus Addendum (CCD+) 
• Prearranged Payment and Deposit (PPD) 
• Prearranged Payment and Deposit Plus Addendum (PPD+). 

A(12) Manage 
Disbursements

Disburse Create Electronic 
Fund Transfer 
File

Create Wire 
Transfer File Electronic Fund Transfer 

Information may be consolidated 
according to payee and scheduled 
payment date so that a 
consolidated Electronic File 
Transfer transaction is provided to 
the payee.

Wire Transfer Information may be 
consolidated according to payee 
and scheduled payment date so 
that a consolidated Wire Transfer 
transaction is provided to the 
payee.

OFFM-NO-0106M PMD-21 10/30/2006

Functional 482  NACHA payment formats—Export NACHA payment formats for 
Non-Treasury DOs.

A(12) Manage 
Disbursements

Disburse Create Electronic 
Fund Transfer 
File

Create Wire 
Transfer File

Electronic Fund Transfer 
Information may be consolidated 
according to payee and scheduled 
payment date so that a 
consolidated Electronic File 
Transfer transaction is provided to 
the payee.

Wire Transfer Information may be 
consolidated according to payee 
and scheduled payment date so 
that a consolidated Wire Transfer 
transaction is provided to the 
payee.

OFFM-NO-0106M PMD-22 10/30/2006
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Functional 483  Treasury edits on EFT files—Validate that EFT payment file data 
submitted to Treasury will pass the following edits: 
• RTNs exist in the Financial Organization Master File (FOMF) or 
other verified update file  for the financial institution. 
• RTNs pass the Modulus 10 check on the validity of the check 
digit. 
• RTNs for domestic banks are nine-digits  numeric-only  and not 
all Zeroes 
• RTNs for foreign banks are eight-digits  alpha-numeric  and not al
zeroes 
• ALCs are eight-digits and numeric only. 
• Taxpayer Identification Numbers are nine-digits numeric-only and 
not all zeroes.

A(12) Manage 
Disbursements

Disburse Create Electronic 
Fund Transfer 
File

Electronic Fund Transfer 
Information may be consolidated 
according to payee and scheduled 
payment date so that a 
consolidated Electronic File 
Transfer transaction is provided to 
the payee.

OFFM-NO-0106M PMD-23 10/30/2006

Functional 484  Treasury edits on banking information—Prevent the creation of an 
EFT (Fedwire  ACH or CTX) payment that does not contain a RTN 
bank account number and account type (checking or savings).

A(12) Manage 
Disbursements

Disburse Create Electronic 
Fund Transfer 
File

Create Wire 
Transfer File

Electronic Fund Transfer 
Information may be consolidated 
according to payee and scheduled 
payment date so that a 
consolidated Electronic File 
Transfer transaction is provided to 
the payee.

Wire Transfer Information may be 
consolidated according to payee 
and scheduled payment date so 
that a consolidated Wire Transfer 
transaction is provided to the 
payee.

OFFM-NO-0106M PMD-24 10/30/2006

Functional 485  ACH employee payments—Validate that employee ACH 
payments are generated only as PPD or PPD+ payments.

A(12) Manage 
Disbursements

Disburse Create Electronic 
Fund Transfer 
File

Electronic Fund Transfer 
Information may be consolidated 
according to payee and scheduled 
payment date so that a 
consolidated Electronic File 
Transfer transaction is provided to 
the payee.

OFFM-NO-0106M PMD-25 10/30/2006

Functional 486  ACH vendor payments—Validate that vendor ACH payments are 
generated only as CCD  CCD+ or CTX formats.

A(12) Manage 
Disbursements

Disburse Create Electronic 
Fund Transfer 
File

Electronic Fund Transfer 
Information may be consolidated 
according to payee and scheduled 
payment date so that a 
consolidated Electronic File 
Transfer transaction is provided to 
the payee.

OFFM-NO-0106M PMD-26 10/30/2006

Functional 487  CTX vendor payments—Generate CTX payment files that meet 
the following specifications: • Reflect balanced transactions (sum o
all remittance records equals the transaction total). • Include a valid
settlement date (next business day or later). • Accommodate credit
memos. 

A(12) Manage 
Disbursements

Disburse Create Electronic 
Fund Transfer 
File

Electronic Fund Transfer 
Information may be consolidated 
according to payee and scheduled 
payment date so that a 
consolidated Electronic File 
Transfer transaction is provided to 
the payee.

OFFM-NO-0106M PMD-27 10/30/2006

Functional 488  Treasury edits on CTX files—Validate that CTX vendor payments 
contain properly structured remittance information  as specified in 
the CTX payment file's remittance record format.

A(12) Manage 
Disbursements

Disburse Create Electronic 
Fund Transfer 
File

Electronic Fund Transfer 
Information may be consolidated 
according to payee and scheduled 
payment date so that a 
consolidated Electronic File 
Transfer transaction is provided to 
the payee.

OFFM-NO-0106M PMD-28 10/30/2006

Functional 489  ECS payments—Schedule and disburse U.S. dollar payments (SF
1166) through the Treasury's ECS  containing up to the limit of 60 
payments per schedule (for non-summary schedules) and 100 
schedules for each ECS terminal per day.

A(12) Manage 
Disbursements

Disburse Create Electronic 
Fund Transfer 
File

Electronic Fund Transfer 
Information may be consolidated 
according to payee and scheduled 
payment date so that a 
consolidated Electronic File 
Transfer transaction is provided to 
the payee.

OFFM-NO-0106M PMD-29 10/30/2006

Functional 490  SPS payments—Schedule and disburse U.S. dollar payments (SF
1166) through the Treasury's SPS containing up to the limit of 60 
payments per schedule (for non-summary schedules).

A(12) Manage 
Disbursements

Disburse Create Electronic 
Fund Transfer 
File

Electronic Fund Transfer 
Information may be consolidated 
according to payee and scheduled 
payment date so that a 
consolidated Electronic File 
Transfer transaction is provided to 
the payee.

OFFM-NO-0106M PMD-30 10/30/2006

Functional 491  TAFS information on Treasury payment files—Capture the TAFS 
associated with each payment in ECS  SPS and Bulk 
Vendor/Miscellaneous payment files.

A(12) Manage 
Disbursements

Disburse Validate Ready 
to Pay File 
Information

Review Ready to Pay File 
information received from 
entitlement process (payee's 
information, methods of payment, 
currency, amount, etc) for 
completeness. If not complete, 
reject the file as invalid and send it 
back to the entitlement. Otherwise, 
accept the file as valid and send it 
on for continued processing.

OFFM-NO-0106M PMD-31 10/30/2006
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Functional 492  Payment schedule totals by TAFS—Generate totals by TAFS on 
each ECS and SPS payment file.

A(12) Manage 
Disbursements

Disburse Validate Ready 
to Pay File 
Information

Review Ready to Pay File 
information received from 
entitlement process (payee's 
information, methods of payment, 
currency, amount, etc) for 
completeness. If not complete, 
reject the file as invalid and send it 
back to the entitlement. Otherwise, 
accept the file as valid and send it 
on for continued processing.

OFFM-NO-0106M PMD-32 10/30/2006

Functional 493  ECS and SPS payment files for multiple ALCs—Combine ECS 
and SPS payment files with multiple ALCs into single files for 
transmission to Treasury. Include summary totals (items and 
dollars) by ALC and TAFS and for the entire file for certification 
purposes.

A(12) Manage 
Disbursements

Disburse Validate Ready 
to Pay File 
Information

Review Ready to Pay File 
information received from 
entitlement process (payee's 
information, methods of payment, 
currency, amount, etc) for 
completeness. If not complete, 
reject the file as invalid and send it 
back to the entitlement. Otherwise, 
accept the file as valid and send it 
on for continued processing.

OFFM-NO-0106M PMD-33 10/30/2006

Functional 494  Bulk check payment files for multiple payee types—Generate one 
bulk check payment file regardless of payee type (employee or 
vendor).

A(12) Manage 
Disbursements

Disburse Create Check 
Print File

Validate Ready 
to Pay File 
Information

Check Information may be 
consolidated according to payee 
and scheduled payment date so 
that a consolidated check is 
provided to the payee.

Review Ready to Pay File 
information received from 
entitlement process (payee's 
information, methods of payment, 
currency, amount, etc) for 
completeness. If not complete, 
reject the file as invalid and send it 
back to the entitlement. Otherwise, 
accept the file as valid and send it 
on for continued processing.

OFFM-NO-0106M PMD-34 10/30/2006

Functional 495  Consolidate multiple payments to payee—Consolidate multiple 
payments to a single payee in accordance with TFM prescribed 
limitations (currently up to 14 lines of 55 characters each for check 
payments  up to 9 999 lines of 80 characters each for CTX 
payments). Itemize all payments covered by the one check or EFT 
(CTX only). Provide the option to issue separate checks to a 
payee.

A(12) Manage 
Disbursements

Disburse Create Check 
Print File

Create Electronic 
Fund Transfer 
File

Validate Ready 
to Pay File 
Information

Check Information may be 
consolidated according to payee 
and scheduled payment date so 
that a consolidated check is 
provided to the payee.

Electronic Fund Transfer 
Information may be consolidated 
according to payee and scheduled 
payment date so that a 
consolidated Electronic File 
Transfer transaction is provided to 
the payee.

Review Ready to Pay File 
information received from 
entitlement process (payee's 
information, methods of payment, 
currency, amount, etc) for 
completeness. If not complete, 
reject the file as invalid and send it 
back to the entitlement. Otherwise, 
accept the file as valid and send it 
on for continued processing.

OFFM-NO-0106M PMD-35 10/30/2006

Functional 496  Remittance information on Treasury payment files—Generate the 
following identification on each remittance  as allowed for by 
Treasury payment file formats and NACHA edits: 
• Vendor invoice number(s)) or account number 
• Obligating document number or other reference number 
• Discount  interest and offset amounts. 

A(12) Manage 
Disbursements

Disburse Create Check 
Print File

Match Check 
Number to the 
Voucher

Check Information may be 
consolidated according to payee 
and scheduled payment date so 
that a consolidated check is 
provided to the payee.

Once the check is generated, it 
must be matched against the 
appropriate disbursing voucher to 
determine that all information 
(amount, payee, invoice) is correct.

OFFM-NO-0106M PMD-36 10/30/2006

Functional 497  Prompt pay—Capture prompt payment information required by 5 
CFR 1315  including discounts taken  discounts lost  and interest 
paid.

A(12) Manage 
Disbursements

Disburse Generate 
Disbursement 
Pro Forma 
Entries

Generating disbursement pro 
forma entries consists of using 
business information pertaining to 
disbursements captured during 
operations to determine the 
appropriate general ledger account 
updates (debits or credits to 
proprietary, budgetary, or 
memorandum accounts).

OFFM-NO-0106M PMD-37 10/30/2006

Functional 498  Prompt Pay Metric Query—Query disbursement data. Parameters 
include accounting period range  disbursement type(s)) to be 
included. Provide an option to exclude credit card transactions. 
Result is the total number of payments made on time by 
disbursement type. Query returns total number of on-time and late 
payments made based on due date.

OFFM-NO-0106M PMD-38 10/30/2006

Functional 499  Payments GL entries—Record the U.S. SGL prescribed general 
ledger entries for the payment of advances  prepaid expenses  
loans  and grants.

A(12) Manage 
Disbursements

Disburse Generate Pre 
Payment Pro 
Forma Entries

Generate pre payment pro forma 
entries to record an expense that 
was paid in advance. These pro 
forma entries consist of using 
business information pertaining to 
prepaid expense captured during 
operations to determine the 
appropriate general ledger account 
updates (debits or credits to 
proprietary, budgetary, or 
memorandum accounts).

OFFM-NO-0106M PMD-39 10/30/2006
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Functional 500  Imprest funds—Record the establishment and replenishment of 
imprest funds. 

A(12) Manage 
Disbursements

Disburse Generate 
Disbursement 
Pro Forma 
Entries

Generating disbursement pro 
forma entries consists of using 
business information pertaining to 
disbursements captured during 
operations to determine the 
appropriate general ledger account 
updates (debits or credits to 
proprietary, budgetary, or 
memorandum accounts).

OFFM-NO-0106M PMD-40 10/30/2006

Functional 501  Imprest funds and third party U.S. SGL entries—Record 
purchases made through the use of imprest funds and third-party 
drafts.

OFFM-NO-0106M PMD-41 10/30/2006

Functional 502  Simultaneous obligation and payment—Record "obligate and pay" 
transactions where obligation and payment occur simultaneously. 
Payment Management Function

OFFM-NO-0106M PMD-42 10/30/2006

Functional 503  Payments for other agencies—Record payments made on behalf 
of another agency  citing the other agency's funding information. 

A(12) Manage 
Disbursements

Disburse Generate 
Disbursements 
In-Transit Pro 
Forma Entries

Disbursements that have been 
processed by the DoD but not yet 
confirmed by Treasury must be 
posted to a Disbursement In-
Transit general ledger account. 
Based on information generated 
during the disbursing process, the 
Generate Disbursement In-Transit 
Pro Forma Entries process defines 
the specific debit and credit effect 
to the general ledger that must be 
recorded.

OFFM-NO-0106M PMD-43 10/30/2006

Functional 504  Interfaced payment entries—Record payment transactions from 
other systems  such as payroll and travel. Identify whether or not 
disbursement has already been made  and record the U.S. SGL 
prescribed general ledger entries. Schedule those disbursements 
not already made for payment through the Core financial system.

OFFM-NO-0106M PMD-44 10/30/2006

Functional 505  IPAC payments and collections—Capture the following additional 
information for IPAC transactions:  
• Sender/originator TAS 
• Sender ALC 
• Sender SGL account 
• Sender BETC 
• Sender DO symbol 
• Sender DUNS number 
• Sender DUNS+4 number 
• Customer/receiver TAS 
• Customer ALC 
• Customer SGL account 
• Customer DUNS number 
• Customer DUNS+4 Number 
• Customer BETC 
• Customer Department Code.

A(12) Manage 
Disbursements

Disburse Process Intra-
Governmental 
Payment and 
Collection

Validate Ready 
to Pay File 
Information

Intra-governmental payment and 
collection Information may be 
consolidated according to payee 
and scheduled payment date so 
that a consolidated transaction is 
provided to the payee.

Review Ready to Pay File 
information received from 
entitlement process (payee's 
information, methods of payment, 
currency, amount, etc) for 
completeness. If not complete, 
reject the file as invalid and send it 
back to the entitlement. Otherwise, 
accept the file as valid and send it 
on for continued processing.

OFFM-NO-0106M PMD-45 10/30/2006

Functional 506  IPAC reclassifications—Capture the following additional 
information with IPAC reclassifications: 
• Original DO symbol 
• Voucher number. 

A(12) Manage 
Disbursements

Disburse Process Intra-
Governmental 
Payment and 
Collection

Validate Ready 
to Pay File 
Information

Intra-governmental payment and 
collection Information may be 
consolidated according to payee 
and scheduled payment date so 
that a consolidated transaction is 
provided to the payee.

Review Ready to Pay File 
information received from 
entitlement process (payee's 
information, methods of payment, 
currency, amount, etc) for 
completeness. If not complete, 
reject the file as invalid and send it 
back to the entitlement. Otherwise, 
accept the file as valid and send it 
on for continued processing.

OFFM-NO-0106M PMD-46 10/30/2006

Functional 507  IPAC posted SGL transactions—Capture SGL comments with 
IPAC disbursement and collection transactions.

A(12) Manage 
Disbursements

Disburse Generate 
Disbursement In-
Transit Pro 
Forma Entries

Disbursements that have been 
processed by the DoD but not yet 
confirmed by Treasury must be 
posted to a Disbursement In-
Transit general ledger account. 
Based on information generated 
during the disbursing process, the 
Generate Disbursement In-Transit 
Pro Forma Entries process defines 
the specific debit and credit effect 
to the general ledger that must be 
recorded.

OFFM-NO-0106M PMD-47 10/30/2006

Requirements Traceability Matrix - Industry Day 11/16/2006 77



Requirements Traceability Matrix .

Requirement 
Type

Requirement 
Number

Requirement TV-1 Technical 
Service Area

TV-1 Technical 
Service

OV-5 Node 
Activity

OV-6C Diagram 
Name

OV-6C Process 
Box (1)

OV-6C Process 
Box (2)

OV-6C Process 
Box (3)

OV-6C Process 
Box (4)

OV-6C Process Definition (1) OV-6C Process Definition (2) OV-6C Process Definition (3) OV-6C Process Definition (4) Source Name Source 
Number

BEA 
Business 

Rule

Date Identified

Functional 508  IPAC bulk file export—Export a bulk file in the currently required 
format for uploading the following interagency transactions to IPAC:
• Payment
• Collection
• Adjustment
• Zero dollar
• SGL posting.

OFFM-NO-0106M PMD-48 10/30/2006

Functional 509  IPAC GL entries—Record transactions to reflect disbursement 
activity initiated by other agencies and recorded in IPAC.

A(12) Manage 
Disbursements

Disburse Generate 
Disbursement 
Pro Forma 
Entries

Process Intra-
Governmental 
Payment and 
Collection

Generating disbursement pro 
forma entries consists of using 
business information pertaining to 
disbursements captured during 
operations to determine the 
appropriate general ledger account 
updates (debits or credits to 
proprietary, budgetary, or 
memorandum accounts).

Intra-governmental payment and 
collection Information may be 
consolidated according to payee 
and scheduled payment date so 
that a consolidated transaction is 
provided to the payee.

OFFM-NO-0106M PMD-49 10/30/2006

Functional 510  Credit memo processing—Record vendor credit memoranda as 
accounts receivable or negative accounts payable.

OFFM-NO-0106M PMD-50 10/30/2006

Functional 511  Process credit memoranda offsets—Reduce payments to vendors 
to satisfy outstanding credit memos. Record the collection for the 
amount offset and reduce expenditures under the related 
obligation. If a credit is not fully liquidated by one payment  maintain
the balance of the credit for application against a future payment.

OFFM-NO-0106M PMD-51 10/30/2006

Functional 512  Credit memoranda offsets across funds—Record credit memo 
offsets against subsequent payments to the same vendor from the 
same or a different funding source.

OFFM-NO-0106M PMD-52 10/30/2006

Functional 513  Notify vendors of credit memoranda offsets—Notify vendors of 
payments that have been offset by credit memos. Specify the 
invoice number  invoice amount  offset amount  payment amount 
and payment date. 

OFFM-NO-0106M PMD-53 10/30/2006

Functional 514  Credit memo offset exclusions—Prevent agency offset of vendor 
payments based on agency-defined criteria such as accounting 
classification elements  vendor number  and vendor CCR business 
type. 

OFFM-NO-0106M PMD-54 10/30/2006

Functional 515  Reverse scheduled payments—Generate the reversal of an entire 
payment schedule or a single payment within a payment schedule 
based on a single  online action. Generate disbursement-in-transit 
reversal entries  record the reestablished accounts payable  and 
update related payment records. 

A(12) Manage 
Disbursements

Disburse Validate Cancel 
Payment 
Request 
Information

Validate Ready 
to Pay File

Determine whether the Cancel 
Payment Request contains all 
information necessary to 
specifically identify the payment to 
be cancelled, including payee, 
invoice number, and disbursing 
voucher number.

Review Ready to Pay File 
information received from 
entitlement process (payee's 
information, methods of payment, 
currency, amount, etc) for 
completeness. If not complete, 
reject the file as invalid and send it 
back to the entitlement. Otherwise, 
accept the file as valid and send it 
on for continued processing.

OFFM-NO-0106M PMD-55 10/30/2006

Functional 516  Payments Referencing Cancelled Funds—For payments that 
reference obligations in cancelled funds  bring forward accounting 
and non-financial information from the original obligation document 
to an invoice in the current year.

OFFM-NO-0106M PMD-56 10/30/2006

Functional 517  Invoice Status Query—Query invoice status information. 
Parameters include: vendor number  vendor name (legal  DBA or 
division)  TIN  DUNS number and vendor invoice number. List the 
selected invoices  their due dates  the dates that the following 
stages were reached and the number of days between each date: 
• Invoice received 
• Invoice suspended due to validation errors 
• Invoice held 
• Invoice returned to vendor 
• Invoice resubmitted by vendor 
• Invoice approved and warehoused 
• Invoice scheduled for payment (disbursement-in-transit) 
• Invoice paid.

OFFM-NO-0106M PME-01 10/30/2006
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Functional 518  Payment history—Maintain a history of the following information fo
each payment made: 
• Accounting classification information 
• ALC 
• TAS/BETC 
• Referenced obligation document number(s)) 
• Source document number(s)) (reimbursable agreement number  
BPA and associated BPA call number  Contract and associated 
delivery/task order number  and grant number) 
• Total invoice amount 
• Payment voucher document number 
• Vendor invoice number 
• Vendor information (number  name  address  TIN  and DUNS+4 
number for CCR vendors) 
• Payment address or bank account number and routing number 
• Payment method (e.g.  check  EFT) 
• Payment amount 
• Interest paid 
• Discount taken 
• Internal offset made 
• Date due 
• Date paid.

OFFM-NO-0106M PME-02 10/30/2006

Functional 519  EFT Metric Query—Query payment data. Parameter is accounting
period range. Result is number of payments and percent of total by
payment method (EFT vs. check).

OFFM-NO-0106M PME-03 10/30/2006

Functional 520  Unmatched Invoice Document Lines Report—Generate the 
Unmatched Invoice Document Lines Report. Result is a list of 
selected invoice document numbers with document lines not 
matched to obligations  receipts  and/or acceptance  as required 
by the matching terms of the obligation (2  3 or 4-way matching). 
Report the following information for each invoice document listed: 
• Vendor number and name 
• Invoice number 
• Invoice date 
• Invoice receipt date 
• Invoice amount 
• Referenced obligation number Payment Management Function
• Document number
• Document line number(s))
• Document line amount(s))
• Document line accounting classification
• Unmatched document(s)) (obligation  receipt and/or acceptance)
• Age  in days  that invoice document line has been unmatched.
Sorting options include document number  vendor number  vendor 
name accounting classification and unmatched age.

OFFM-NO-0106M PME-04 10/30/2006

Functional 521  Late Payments Pending Report—Generate a report of payment 
vouchers past their due date  as of current system date. List the 
selected payment vouchers with the following information: 
• Payment voucher number 
• Referenced obligation number 
• Vendor invoice number
• Vendor number and name 
• Invoice date 
• Invoice amount
• Invoice due date 
• Number of days late.
Sort options include number of days late and vendor number.

OFFM-NO-0106M PME-05 10/30/2006

Functional 522  IRS 1099 Forms—Generate IRS Forms 1099-MISC  1099-INT 
and 1099-G in accordance with IRS regulations and in current IRS 
acceptable format  including hard copy and electronic form (i.e.  
bulk file). For example  produce an IRS Form 1099-MISC for 
payments of $600 or more to a sole proprietor for services 
rendered.

OFFM-NO-0106M PME-06 10/30/2006

Functional 523  IRS 1099-MISC reporting of payments to third parties—Report 
third-party payments on the principal vendors' IRS 1099-MISC 
forms.

OFFM-NO-0106M PME-07 10/30/2006

Functional 524  IRS 1099-MISC query—Query IRS 1099-MISC information. 
Parameters include calendar year  vendor name (legal or DBA)  
TIN and DUNS+4 number. Result is details supporting IRS 1099-
MISC reporting.

OFFM-NO-0106M PME-08 10/30/2006
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Functional 525  Statistical sample of payments query—Query payments data. 
Identify a sample of payments for review based on agency-defined 
sampling criteria and the date(s)) of payment. Result is a list of 
invoice document numbers with drill down to invoice details  
including data required on a proper vendor invoice per 5 CFR 
1315.

OFFM-NO-0106M PME-09 10/30/2006

Functional 526  Customer information—Maintain customer information to support 
receivable management processes including the following: 
• Customer name 
• Customer ID number 
• Customer type (Federal agency  foreign/sovereign  state/local 
government  commercial  or consumer) 
• Billing method (IPAC  1081  paper bill  or other) 
• TIN 
• Customer address 
• Customer contact name 
• Customer contact telephone number 
• Customer contact e-mail address 
• Federal vs. Non-Federal indicator 
• GFRS and FACTS I Trading Partner codes (for Federal 
customers) 
• ALC (for Federal customers) 
• IRS 1099-C indicator 
• Third-party payer name 
• Third-party payer address 
• Third-party payer contact name 
• Third-party payer contact telephone number 
• Comment field 
• DUNS+4 number 
• Active/Inactive indicator 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

OFFM-NO-0106M RMA-01 10/30/2006

Functional 527  Validate Customer TINs—Validate TINs when adding or updating 
customer records. Notify the agency when duplicate TINs are 
identified. Allow the error message to be overridden.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

OFFM-NO-0106M RMA-02 10/30/2006

Functional 528 Customer query—Query customer file. Parameters include: 
• Customer number
• Customer name 
• Customer TIN  
• DUNS+4 number 
• IRS 1099-C indicator. 
Result is a display of all data for the specified customer.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

OFFM-NO-0106M RMA-03 10/30/2006
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Functional 529  Customer file history—Maintain a history of changes made to 
customer information. Capture name of data item changed  before 
and after values  entry date and time and ID of user  who made the
change.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

OFFM-NO-0106M RMA-04 10/30/2006

Functional 530  Customer history query—Query customer history. Parameters 
include customer number  change date range. Results include date
and time of change  ID of user who made the change  item name  
before and after data values.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

OFFM-NO-0106M RMA-05 10/30/2006

Functional 534  Criteria for deactivating customer—Deactivate customers on 
demand or based on agency-specified length of time with no 
activity.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

OFFM-NO-0106M RMA-06 10/30/2006

Functional 532  Customer deactivation edit—Prevent the deactivation of 
customers that have unliquidated receivables in the system.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

OFFM-NO-0106M RMA-07 10/30/2006
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Functional 533  Record receivables—Record accounts receivable and 
corresponding revenues  expense reductions  
advance/prepayment reclassifications  or other offsets.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Establish 
Receivable/Fee

Transform the interpreted 
receivable and applicable fee 
information into a recorded 
receivable record. The data within 
the receivable record will generate 
the details for the subsidiary ledger.
Processes and procedures that 
details the core processes 
applicable to establishing the 
receivable to include verifying, 
reviewing and capturing, receivable 
and vendor information, performing 
calculations, and generating bill. 
This includes refunds.

OFFM-NO-0106M RMB-01 10/30/2006

Functional 534  Receivable adjustments—Record adjustments to receivables and 
capture a reason and description on each adjustment.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

OFFM-NO-0106M RMB-02 10/30/2006

Functional 535  Receivable type—Capture an agency-defined receivable type on 
receivable documents to identify the activity which generated the 
receivable  such as: the sale of goods or services  overpayments  
unused advances subject to refund  fees and fines.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

OFFM-NO-0106M RMB-03 10/30/2006

Functional 536  Receivable document data—Capture the following additional 
information on receivable documents: • Baseline receivable date 
(used to properly age the receivable and determine the 
delinquency date) • Customer ID number • Reimbursable 
agreement number. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

OFFM-NO-0106M RMB-04 10/30/2006

Functional 537  Converted receivables—Capture the original baseline receivable 
date on receivables converted from legacy systems  in order to 
properly age the receivable.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Establish 
Receivable/Fee

Transform the interpreted 
receivable and applicable fee 
information into a recorded 
receivable record. The data within 
the receivable record will generate 
the details for the subsidiary ledger.
Processes and procedures that 
details the core processes 
applicable to establishing the 
receivable to include verifying, 
reviewing and capturing, receivable 
and vendor information, performing 
calculations, and generating bill. 
This includes refunds.

OFFM-NO-0106M RMB-05 10/30/2006
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Functional 538  Non-reimbursable billings—Generate bills to non-reimbursable 
customers based on receivables recorded. Include the following 
information on the bills:
• Customer name 
• Customer address 
• Customer contact name 
• Agency contact name  office  address and telephone number
• Date due. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Generate 
Demand for 
Payment

Generate demand for payment that 
includes bill number, account 
number, debtor information, 
amount owed, payment terms and 
conditions (including the remittance 
instructions) and payment due 
date. Use the established 
receivable and billing options to 
generate the bill also includes 
consolidated billing and statement 
billing.

OFFM-NO-0106M RMB-06 10/30/2006

Functional 539  Reimbursable agreement billings—Calculate billing amounts and 
generate bills to customers based on reimbursable agreement 
billing terms  such as: 
• Percentage of work completed 
• Accrued expenditures 
• Actual costs incurred (direct and indirect using data from the cost 
management system). 
Include the following information on the bills: 
• Customer name
• Customer address 
• Customer contact name 
• Agency contact name  office  address and telephone number; 
and 
• Date due.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Prepare 
Reimbursable Bill

Prepare reimbursable bills for 
transactions within Department of 
Defense and other federal 
agencies.  Includes negative 1080s.

OFFM-NO-0106M RMB-07 10/30/2006

Functional 540  Reimbursable agreement billing limits—Monitor billing limits on a 
reimbursable agreement. Reject  warn or inform the agency when 
limit is exceeded.

A(11) Manage 
Receivable

Record and 
Manage 
Receivable

Analyze 
Receivable 
Request 

Capture 
Receivable 
Request 
Information

Analyze receivable request to 
identify receivable type and 
associate the receivable event and 
applicable fees to a reimbursable 
agreement if applicable. Determine 
the type of revenue (exchange or 
non-exchange) for the receivable. 
Check for advances against this 
receivable.

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

OFFM-NO-0106M RMB-08 10/30/2006

Functional 541  Scheduled billings—Generate bills based on pre-defined fee 
schedules or payment schedules.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Generate 
Demand for 
Payment

Prepare 
Reimbursable Bill

Generate demand for payment that 
includes bill number, account 
number, debtor information, 
amount owed, payment terms and 
conditions (including the remittance 
instructions) and payment due 
date. Use the established 
receivable and billing options to 
generate the bill also includes 
consolidated billing and statement 
billing.

Prepare reimbursable bills for 
transactions within Department of 
Defense and other federal 
agencies.  Includes negative 1080s.

OFFM-NO-0106M RMB-09 10/30/2006

Functional 542  Bills to third-party payers—Generate bills to third party payers as 
responsible debtors.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Generate 
Demand for 
Payment

Generate demand for payment that 
includes bill number, account 
number, debtor information, 
amount owed, payment terms and 
conditions (including the remittance 
instructions) and payment due 
date. Use the established 
receivable and billing options to 
generate the bill also includes 
consolidated billing and statement 
billing.

OFFM-NO-0106M RMB-10 10/30/2006

Functional 543  Bill types—Customize the text and data elements to be displayed 
on system generated bills  by customer type  receivable type  or 
billing method. For example an IPAC bill for the sale of goods and 
services would need to contain different supporting text than a bill 
to an employee for an overpayment.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Generate 
Demand for 
Payment

Prepare 
Reimbursable Bill

Generate demand for payment that 
includes bill number, account 
number, debtor information, 
amount owed, payment terms and 
conditions (including the remittance 
instructions) and payment due 
date. Use the established 
receivable and billing options to 
generate the bill also includes 
consolidated billing and statement 
billing.

Prepare reimbursable bills for 
transactions within Department of 
Defense and other federal 
agencies.  Includes negative 1080s.

OFFM-NO-0106M RMB-11 10/30/2006
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Functional 544  Bill data—List principal  interest  penalties  and administrative 
charges separately on a bill and provide a description of each.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Generate 
Demand for 
Payment

Generate demand for payment that 
includes bill number, account 
number, debtor information, 
amount owed, payment terms and 
conditions (including the remittance 
instructions) and payment due 
date. Use the established 
receivable and billing options to 
generate the bill also includes 
consolidated billing and statement 
billing.

OFFM-NO-0106M RMB-12 10/30/2006

Functional 545  Additional bill data—Include advances and prior collections 
received on bills. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Generate 
Demand for 
Payment

Prepare 
Reimbursable Bill

Generate demand for payment that 
includes bill number, account 
number, debtor information, 
amount owed, payment terms and 
conditions (including the remittance 
instructions) and payment due 
date. Use the established 
receivable and billing options to 
generate the bill also includes 
consolidated billing and statement 
billing.

Prepare reimbursable bills for 
transactions within Department of 
Defense and other federal 
agencies.  Includes negative 1080s.

OFFM-NO-0106M RMB-13 10/30/2006

Functional 546  Bill forms—Generate bills in hard-copy format  including Standard 
Forms 1080 and  1081.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Generate 
Demand for 
Payment

Prepare 
Reimbursable Bill

Generate demand for payment that 
includes bill number, account 
number, debtor information, 
amount owed, payment terms and 
conditions (including the remittance 
instructions) and payment due 
date. Use the established 
receivable and billing options to 
generate the bill also includes 
consolidated billing and statement 
billing.

Prepare reimbursable bills for 
transactions within Department of 
Defense and other federal 
agencies.  Includes negative 1080s.

OFFM-NO-0106M RMB-14 10/30/2006

Functional 547  Derive bill date—Derive the bill date from the system date. Allow 
for override. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Generate 
Demand for 
Payment

Prepare 
Reimbursable Bill

Generate demand for payment that 
includes bill number, account 
number, debtor information, 
amount owed, payment terms and 
conditions (including the remittance 
instructions) and payment due 
date. Use the established 
receivable and billing options to 
generate the bill also includes 
consolidated billing and statement 
billing.

Prepare reimbursable bills for 
transactions within Department of 
Defense and other federal 
agencies.  Includes negative 1080s.

OFFM-NO-0106M RMB-15 10/30/2006

Functional 548  Bill number and date—Capture a unique bill number and a bill date
on system generated bills.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Generate 
Demand for 
Payment

Prepare 
Reimbursable Bill

Generate demand for payment that 
includes bill number, account 
number, debtor information, 
amount owed, payment terms and 
conditions (including the remittance 
instructions) and payment due 
date. Use the established 
receivable and billing options to 
generate the bill also includes 
consolidated billing and statement 
billing.

Prepare reimbursable bills for 
transactions within Department of 
Defense and other federal 
agencies.  Includes negative 1080s.

OFFM-NO-0106M RMB-16 10/30/2006

Functional 549  Consolidating receivables—Consolidate multiple receivables for a 
customer onto one bill retaining identification of each receivable 
separately within the bill.  

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Generate 
Demand for 
Payment

Prepare 
Reimbursable Bill

Generate demand for payment that 
includes bill number, account 
number, debtor information, 
amount owed, payment terms and 
conditions (including the remittance 
instructions) and payment due 
date. Use the established 
receivable and billing options to 
generate the bill also includes 
consolidated billing and statement 
billing.

Prepare reimbursable bills for 
transactions within Department of 
Defense and other federal 
agencies.  Includes negative 1080s.

OFFM-NO-0106M RMB-17 10/30/2006
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Functional 550  Receivable status—Update receivable status from unbilled to 
billed when bills are generated. Associate the receivable with the 
bill number and bill date. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

OFFM-NO-0106M RMB-18 10/30/2006

Functional 551  Manual bills—Capture information from manually prepared bills. 
Update receivable document (e.g.  change status of receivable 
from unbilled to billed) with manual bill information.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Generate 
Demand for 
Payment

Prepare 
Reimbursable Bill

Generate demand for payment that 
includes bill number, account 
number, debtor information, 
amount owed, payment terms and 
conditions (including the remittance 
instructions) and payment due 
date. Use the established 
receivable and billing options to 
generate the bill also includes 
consolidated billing and statement 
billing.

Prepare reimbursable bills for 
transactions within Department of 
Defense and other federal 
agencies.  Includes negative 1080s.

OFFM-NO-0106M RMB-19 10/30/2006

Functional 552  Returned checks—Re-establish a receivable when a check 
collection is cancelled due to insufficient funds or a when a 
chargeback is recorded. Capture the original baseline receivable 
date and update receivable status from billed to unbilled.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

OFFM-NO-0106M RMB-20 10/30/2006

Functional 553  Reschedule receivables—Reschedule existing receivables to be 
paid under installment plans. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Re-Calculate 
Receivable

Re-Calculate 
Principal Balance

This process re-calculates 
receivables that are subject to 
rescheduling, forbearance, 
deferment, reamortization or other 
form of extension of due dates.

After application of funds collected 
from outstanding receivables 
remaining the remaining principal 
balance is recalculated.

OFFM-NO-0106M RMB-21 10/30/2006

Functional 554  Multiple rescheduling—Reschedule a receivable multiple times. A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Re-Calculate 
Receivable

Re-Calculate 
Principal Balance

This process re-calculates 
receivables that are subject to 
rescheduling, forbearance, 
deferment, reamortization or other 
form of extension of due dates.

After application of funds collected 
from outstanding receivables 
remaining the remaining principal 
balance is recalculated.

OFFM-NO-0106M RMB-22 10/30/2006

Functional 555  Amortization schedule—Generate a Debt Repayment Amortization
Schedule. Parameters include the receivable number final due date
begin date frequency of payments and interest rate. Result is an 
amortization schedule that displays the original amount of debt  
payment dates  amount of incremental payments  and balance 
remaining after each payment for debt being paid under an 
installment plan or rescheduled debt.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Generate 
Demand for 
Payment

Generate demand for payment that 
includes bill number, account 
number, debtor information, 
amount owed, payment terms and 
conditions (including the remittance 
instructions) and payment due 
date. Use the established 
receivable and billing options to 
generate the bill also includes 
consolidated billing and statement 
billing.

OFFM-NO-0106M RMB-23 10/30/2006
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Functional 556  Customer account statements—Generate Customer Account 
Statements. Parameters include customer type  customer ID 
number  customer name  and time period (month  quarter  year-to-
date). Result is a statement for each customer that includes: 
• Statement date 
• Customer ID number 
• Customer name 
• Customer address 
• Customer contact name 
• Agency name 
• Agency contact name 
• Agency contact phone number 
• Agency contact email address 
• Balance brought forward 
• Receivables established (including due dates) 
• Interest 
• Penalties 
• Administrative costs 
• Adjustments made 
• Collections received (identify principal  interest   penalties  and 
administrative charges separately to indicate how collections were 
applied)  
• Outstanding receivable balance. 
Provide agency the option to generate customer statements in 
Excel format.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

OFFM-NO-0106M RMB-24 10/30/2006

Functional 557  Outstanding receivable balance query—Query outstanding 
receivable balance. Parameter is the receivable document number
Result is the original amount of the receivable  the current 
outstanding amount of the receivable and a detailed list of all 
activity related to the receivable  including: 
• Adjustments 
• Interest 
• Penalties 
• Administrative charges 
• Collections
• Waivers 
• Write-offs. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

OFFM-NO-0106M RMB-25 10/30/2006

Functional 558  Reimbursable agreement query—Query reimbursable 
agreements. Parameters include Reimbursable Agreement 
Number Customer ID Number Customer Name Project or Fund. 
Result is a display of the following information for each 
reimbursable agreement selected: 
• Period of performance 
• Billing terms 
• Reimbursable agreement amount 
• Billing limit 
• Amount obligated
• Amount expended
• Unfilled customer order amount
• Advances collected
• Advances applied to earned revenue 
• Remaining balance on advances 
• Amount earned 
• Amount billed 
• Amount collected on receivables
• Outstanding accounts receivable (billed and unbilled).

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

OFFM-NO-0106M RMB-26 10/30/2006

Functional 559  Assessing interest—Calculate and record late payment interest 
charges on overdue non-Federal receivables based on the 
Treasury Current Value of Funds Rate (CVFR) unless otherwise 
specified by the agency. 

A(16) Manage 
Debt

Record and 
Manage 
Receivable

Calculate Interest Re-Calculate 
Interest Balance

Based upon the terms and 
conditions of the agreement, 
calculate the interest on 
outstanding receivables.

After application of funds collected 
the amount of outstanding interest 
balance is recalculated.

OFFM-NO-0106M RMC-01 10/30/2006

Functional 560  Interest assessment rate—Calculate and record late payment 
interest charges on overdue non-Federal receivables based on an 
agency-assigned interest rate different from the CVFR for a 
particular receivable  customer  or customer type.

A(16) Manage 
Debt

Record and 
Manage 
Receivable

Calculate Interest Based upon the terms and 
conditions of the agreement, 
calculate the interest on 
outstanding receivables.

OFFM-NO-0106M RMC-02 10/30/2006

Functional 561  Penalties and administrative charges—Calculate and record 
penalties and administrative charges on overdue receivables 
based on an agency-assigned rate or amount for a particular 
receivable  customer   type  or receivable type.

A(16) Manage 
Debt

Record and 
Manage 
Receivable

Calculate 
Administrative 
Fees

Calculate Penalty  Re-Calculate 
Administrative 
Balance

Re-Calculate 
Penalty Balance

Based upon the terms and 
conditions of the agreement, 
calculate the administrative fees on 
outstanding receivables.

Calculate statutory penalties based 
on outstanding accounts receivable 
balance. Penalties are assessed 
according to Treasury regulations 
and Customs statues including 
fines, penalties, and fees for bond 
types.

After application of funds collected 
the amount of outstanding 
administrative fees is recalculated.

After application of funds collected 
the amount of outstanding penalty 
balance is recalculated.

OFFM-NO-0106M RMC-03 10/30/2006
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Functional 562  Accounting classification of receivables—Optionally record interes
penalties  or administrative costs to accounting classification 
elements that are different from those to which the principal 
amount is recorded. 

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

OFFM-NO-0106M RMC-04 10/30/2006

Functional 563  Interest on referred debt—Optionally cease or continue accruing 
interest on delinquent debts that have been referred to Treasury or 
another agency.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

OFFM-NO-0106M RMC-05 10/30/2006

Functional 564  Dunning notices—Generate dunning notices on overdue 
receivables at frequencies specified by the agency  including on-
demand  and by agency defined parameters  including customer 
type.

A(16) Manage 
Debt

Record and 
Manage 
Receivable

Generate 
Dunning

Create dunning letter based on 
customer type and billing 
conditions. Allow for creation of 
payment plans, credit reform, 
Promissory note, amortization 
schedule, payment coupons. 
Determine bond sufficiency that 
should be generated online with 
access to the public for information 
and remittance instructions. 
Dunning letter can be generated for
30, 60, or 90 days.

OFFM-NO-0106M RMC-06 10/30/2006

Functional 565  Dunning notice text—Customize text used on dunning notices 
based on receivable age categories and customer types. 

A(16) Manage 
Debt

Record and 
Manage 
Receivable

Generate 
Dunning

Create dunning letter based on 
customer type and billing 
conditions. Allow for creation of 
payment plans, credit reform, 
Promissory note, amortization 
schedule, payment coupons. 
Determine bond sufficiency that 
should be generated online with 
access to the public for information 
and remittance instructions. 
Dunning letter can be generated for
30, 60, or 90 days.

OFFM-NO-0106M RMC-07 10/30/2006

Functional 566  Accounts Receivable Aging Report—Generate an Accounts 
Receivable Aging Report. Parameters include:
• Accounting Period
• TAS or Internal Fund Code
• General Ledger Account
• Customer type
• Federal/Non Federal Indicator
• Customer ID number.
Result is a report that  displays the outstanding receivable 
balances in each of the Delinquent Debt Age categories listed on 
the TROR.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

OFFM-NO-0106M RMC-08 10/30/2006

Functional 567  Accounts receivable aging query—Query accounts receivable by 
age categories. Parameters include:
• Accounting Period
• TAS or Internal Fund Code
• General Ledger Account
• Customer type
• Federal/Non Federal Indicator
• Customer ID number.
Result is a display of the outstanding receivable balances in each 
of the Delinquent Debt Age categories listed on the TROR. Drill-
down to a detailed list of outstanding receivables within any one 
age category.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

OFFM-NO-0106M RMC-09 10/30/2006
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Functional 568  Receivables eligible for write-off—Identify receivables that may be 
eligible for write-off. Selection criteria is: 
• Delinquent debt age category 
• Customer type 
• Receivable type. 
Display selected items on-line. Include the receivable number  
outstanding amount  age of receivable  vendor or customer name  
and vendor or customer ID number of each receivable. Provide the 
option to mark a receivable as eligible for write-off.

A(16) Manage 
Debt

Record and 
Manage 
Receivable

Create Write-off 
Package

If agency official determines that a 
debt will be uncollectible then active
collections on the accounts ceases 
and the amount is removed from 
receivables. Create package to 
Chief Financial Officer and legal to 
determine write-off candidates.

OFFM-NO-0106M RMC-10 10/30/2006

Functional 569  Waivers and write-offs—Record the waiver and write-off of 
receivables including interest  penalties  and administrative 
charges. 

A(16) Manage 
Debt

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

OFFM-NO-0106M RMC-11 10/30/2006

Functional 570  Classify write offs—Classify receivables written off as "Currently 
not Collectible" or "Closed Out."

A(16) Manage 
Debt

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

OFFM-NO-0106M RMC-12 10/30/2006

Functional 571  Waived and written-off receivables—Maintain data on receivables 
that have been waived or written-off.

A(16) Manage 
Debt

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

OFFM-NO-0106M RMC-13 10/30/2006

Functional 572  Receivables eligible for referral— Identify receivables that may be 
eligible for referral. Selection criteria is:• Delinquent debt age 
category• Customer type • Receivable type. Display selected items
on-line. Include receivable number  receivable amount  age of 
receivable  vendor or customer name  and vendor or customer ID 
number of each receivable. Provide the option to mark receivables 
as eligible referral.

A(16) Manage 
Debt

Record and 
Manage 
Receivable

Review 
Outstanding 
Debt and Offset 
Request

Review outstanding debt 
information. Gather all necessary 
data pertaining to the debt including
the penalties, dunning letters, 
interest, fees, third party 
collections, and updates. Prepare 
to create write-off package.

OFFM-NO-0106M RMC-14 10/30/2006

Functional 573  Delinquent debt referral file—Generate a delinquent debt referral 
file for transmission to Treasury in accordance with the Debt 
Collection Improvement Act (DCIA).

A(16) Manage 
Debt

Record and 
Manage 
Receivable

Review 
Outstanding 
Debt and Offset 
Request

Review outstanding debt 
information. Gather all necessary 
data pertaining to the debt including
the penalties, dunning letters, 
interest, fees, third party 
collections, and updates. Prepare 
to create write-off package.

OFFM-NO-0106M RMC-15 10/30/2006

Functional 574  Receivable updates—Update receivables with dunning notice 
dates  referral dates  and comments to support debt collection 
activities.

A(16) Manage 
Debt

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

OFFM-NO-0106M RMC-16 10/30/2006

Functional 575  Allowance for loss—Calculate and record the allowance for loss on
accounts receivable based on agency-defined criteria  including 
percentage of gross book value of receivables within an age 
category  customer type  and receivable type.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Calculate 
Allowance for 
Loss on Public 
Receivable

An estimate made of receivables 
that are expected to be 
uncollectible. This estimate should 
be recorded as an allowance for 
loss on that receivable.

OFFM-NO-0106M RMC-17 10/30/2006
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Functional 576  Delinquent debt categories—Classify delinquent debt by the 
following categories needed for the TROR:
• In Bankruptcy
• In Forbearance or formal appeals process
• In Foreclosure
• At private collection agencies
• At DOJ
• Eligible for internal offset
• In wage garnishment
• At Treasury for cross-servicing
• At Treasury for Offset 
• At Agency 
• Other.

A(16) Manage 
Debt

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

OFFM-NO-0106M RMC-18 10/30/2006

Functional 577  Treasury Report on Receivables (TROR)—Generate the Treasury 
Report on Receivables (TROR). Parameter is the fiscal year and 
quarter. Result is the TROR in accordance with Treasury form and 
instructions. Ensure reported totals agree with the general ledger.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

OFFM-NO-0106M RMC-19 10/30/2006

Functional 578  Customer receivables query—Query customer receivables. 
Parameters include Customer ID Number  Customer Name  TIN  
Trading partner codes. Result is a display of the customer's 
information (e.g.  customer ID number customer name  TIN  
trading partner codes) and all receivable-related activity associated 
with the customer  including the following: 
• Principal
• Interest 
• Penalties 
• Administrative charges 
• Adjustments 
• Collections 
• Waivers 
• Write-offs
• Receivable balance. 
Group interest  penalties  and administrative charges with their 
associated principal. Drill down to the detailed transactions  
documents  and document details (e.g.  document numbers  
transaction dates  document reference numbers  receivable 
statuses (billed or unbilled)  bill numbers (if billed)  bill dates  
dunning notice dates  referral dates  due dates  and delinquent 
debt statuses).

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

OFFM-NO-0106M RMC-20 10/30/2006

Functional 579  IRS Form 1099-C—Generate IRS form 1099-C in accordance 
with IRS instructions.

OFFM-NO-0106M RMC-21 10/30/2006

Functional 580  Collection data—Capture the following additional information on 
collections: 
• Vendor/customer ID number and name 
• Deposit number 
• Deposit date 
• Deposit confirmation date 
• Obligation reference number 
• Reimbursable agreement reference number 
• Advance reference number 
• Payment reference number 
• Source (Cash  EFT  Check  Money order  Credit card  IPAC  SF 
1081  Electronic file from bank  or Treasury Offset Program) 
• Comments.

A(13) Manage 
Collections

Capture 
Collection 
Information

The accountant captures all 
collection information from the daily 
voucher log and collection vouchers
and identifies the collection 
business event.  This includes 
capturing information for those 
collections received in a foreign 
currency.

OFFM-NO-0106M RMD-01 10/30/2006

Functional 581  Collections against receivables—Record collections against 
receivables. Reference the receivable document and update 
customer records and related billing information.

A(11) Manage 
Receivables: 
A(13) Manage 
Collections

Record and 
Manage 
Receivable; 
Collect

Apply Collection 
(A11)

Liquidate 
Principal Balance
(A11) 

Notify Record 
and Manage 
Receivable for 
Billed and 
Unbilled 
Collection (A13)

Generate Pro 
Forma Entries 
for Billed 
Collection (A13)

Upon receipt the amount collected 
should be applied to the receivable 
balance. When applying collections 
to the outstanding balance, 
collections are applied in the 
following order of priority: (1) to 
penalties applied to the outstanding 
balance, (2) to administrative fees 
applied to the outstanding balance, 
(3) interest applied to the 
outstanding balance, and (4) to the 
outstanding principal balance.  

Apply funds collected to the 
outstanding principal balance.

When a collection is received that 
matches to an accounts receivable 
notify Manage Receivable Process 
of billed or unbilled event. If this 
collection results in a returned 
check the Manage Receivable 
process will reestablish the 
liquidated receivable.

Generating billed collection pro 
forma entries consists of using 
business information pertaining to 
collections against billings captured 
during operations to determine the 
appropriate general ledger account 
updates (debits or credits to 
proprietary, budgetary, or 
memorandum accounts).  This 
process includes recording 
collections against receipt accounts
for entity and non-entity 
receivables.  

OFFM-NO-0106M RMD-02 10/30/2006
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Functional 582  Collections without receivables—Record collections with 
corresponding revenues  expenditure reductions  
advance/prepayment reclassifications or other offsets  when 
receivables were not previously established. 

A(13) Manage 
Collections

Collect Process Pro 
Forma Entries 
for Unbilled 
Collection

Generate Pro 
Forma Entries 
for Unbilled 
collections

Generate Pro 
Forma Entries 
for Revenue 
Collections

Process pro forma entries consists 
of using business information 
pertaining to unbilled collections 
captured during operations to 
determine the appropriate general 
ledger account updates (debits or 
credits to proprietary, budgetary, or 
memorandum accounts).

Generating unbilled collection pro 
forma entries consists of using 
business information pertaining to 
unbilled collections captured during 
operations to determine the 
appropriate general ledger account 
updates (debits or credits to 
proprietary, budgetary, or 
memorandum accounts).

Generating pro forma entries 
consists of using business 
information pertaining to revenue 
collections captured during 
operations to determine the 
appropriate general ledger account 
updates (debits or credits to 
proprietary, budgetary, or 
memorandum accounts). 

OFFM-NO-0106M RMD-03 10/30/2006

Functional 583  Order for applying collections—Apply collections against 
receivables in the following order: first to penalty and administrative 
costs  second to interest receivable  and third to outstanding debt 
principal  in accordance with the DCIA  unless otherwise stated in 
program statute.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Apply Collection Liquidate 
Administrative 
Balance

Liquidate Interest 
Balance

Liquidate Penalty 
Balance

Upon receipt the amount collected 
should be applied to the receivable 
balance. When applying collections 
to the outstanding balance, 
collections are applied in the 
following order of priority: (1) to 
penalties applied to the outstanding 
balance, (2) to administrative fees 
applied to the outstanding balance, 
(3) interest applied to the 
outstanding balance, and (4) to the 
outstanding principal balance.  

Apply funds collected to the 
balance of administrative fees 
associated with the outstanding 
receivable balance.

Apply funds collected to the 
balance of interest associated with 
the outstanding receivable balance.

Apply funds collected to the 
balance of penalty associated with 
the outstanding receivable balance.

OFFM-NO-0106M RMD-04 10/30/2006

Functional 584  Collections on closed receivables—Record collections received 
against receivables that were waived or written off. 

A(11) Manage 
Receivables 
A(13) Manage 
Collections

Record and 
Manage 
Receivable; 
Collect

Apply Collection 
(A11)

Capture 
Collection 
Information (A11)

Process Pro 
Forma Entries 
for Unbilled 
Collection (A13)

Generate Pro 
Forma Entries 
for Unbilled 
Collection (A13)

Upon receipt the amount collected 
should be applied to the receivable 
balance. When applying collections 
to the outstanding balance, 
collections are applied in the 
following order of priority: (1) to 
penalties applied to the outstanding 
balance, (2) to administrative fees 
applied to the outstanding balance, 
(3) interest applied to the 
outstanding balance, and (4) to the 
outstanding principal balance.  

The accountant captures all 
collection information from the daily 
voucher log and collection vouchers
and identifies the collection 
business event.  This includes 
capturing information for those 
collections received in a foreign 
currency.

Process pro forma entries consists 
of using business information 
pertaining to unbilled collections 
captured during operations to 
determine the appropriate general 
ledger account updates (debits or 
credits to proprietary, budgetary, or 
memorandum accounts).

Generating unbilled collection pro 
forma entries consists of using 
business information pertaining to 
unbilled collections captured during 
operations to determine the 
appropriate general ledger account 
updates (debits or credits to 
proprietary, budgetary, or 
memorandum accounts).

OFFM-NO-0106M RMD-05 10/30/2006

Functional 585  Collections of overpayments—Record collections of refunds of 
previous overpayments or erroneous payments. If a receivable was
not previously established  reference the obligation. Reduce 
cumulative payments and expenditures under the obligation.

A(11) Manage 
Receivables; 
A(13) Manage 
Collections

Record and 
Manage 
Receivable (A11)

Apply Collection 
(A11)

Process Pro 
Forma Entries 
for Unbilled 
Collections (A13)

Generate Pro 
Forma Entries 
for Unbilled 
Collections (A13)

Notify Record 
and Manage 
Receivable for 
Billed and 
Unbilled 
Collection (A13)

Upon receipt the amount collected 
should be applied to the receivable 
balance. When applying collections 
to the outstanding balance, 
collections are applied in the 
following order of priority: (1) to 
penalties applied to the outstanding 
balance, (2) to administrative fees 
applied to the outstanding balance, 
(3) interest applied to the 
outstanding balance, and (4) to the 
outstanding principal balance.  

Process pro forma entries consists 
of using business information 
pertaining to unbilled collections 
captured during operations to 
determine the appropriate general 
ledger account updates (debits or 
credits to proprietary, budgetary, or 
memorandum accounts).

Generating unbilled collection pro 
forma entries consists of using 
business information pertaining to 
unbilled collections captured during 
operations to determine the 
appropriate general ledger account 
updates (debits or credits to 
proprietary, budgetary, or 
memorandum accounts).

When a collection is received that 
matches to an accounts receivable 
notify Manage Receivable Process 
of billed or unbilled event. If this 
collection results in a returned 
check the Manage Receivable 
process will reestablish the 
liquidated receivable.

OFFM-NO-0106M RMD-06 10/30/2006

Functional 586  Collections of advance payments—Record collections of refunds 
of advance payments or prepayments. If a receivable was not 
previously established  reference the advance obligation. Reduce 
cumulative advances under the obligation.

A(11) Manage 
Receivables; 
A(13) Manage 
Collections

Record and 
Manage 
Receivable 
(A11); Collect 
(A13)

Apply Collection 
(A11)

Process Pro 
Forma Entries 
for Unbilled 
Collections (A13)

Generate Pro 
Forma Entries 
for a Refund of 
Advance (A13)

Upon receipt the amount collected 
should be applied to the receivable 
balance. When applying collections 
to the outstanding balance, 
collections are applied in the 
following order of priority: (1) to 
penalties applied to the outstanding 
balance, (2) to administrative fees 
applied to the outstanding balance, 
(3) interest applied to the 
outstanding balance, and (4) to the 
outstanding principal balance.  

Process pro forma entries consists 
of using business information 
pertaining to unbilled collections 
captured during operations to 
determine the appropriate general 
ledger account updates (debits or 
credits to proprietary, budgetary, or 
memorandum accounts).

Generating refund of advance pro 
forma entries consists of using 
business information pertaining to 
refunds of an advance captured 
during operations to determine the 
appropriate general ledger account 
updates (debits or credits to 
proprietary, budgetary, or 
memorandum accounts).

OFFM-NO-0106M RMD-07 10/30/2006

Functional 587  Reimbursable agreement advances received—Record advances 
(unearned revenue) received under reimbursable agreements. 
Update the advance balances on the reimbursable agreements.

A(11) Manage 
Receivables; 
A(13) Manage 
Collections

Record and 
Manage 
Receivable 
(A11); Collect 
(A13)

Apply Collection 
(A11)

Generate Pro 
Forma Entries 
for Advance 
Received 
Collection (A13)

Upon receipt the amount collected 
should be applied to the receivable 
balance. When applying collections 
to the outstanding balance, 
collections are applied in the 
following order of priority: (1) to 
penalties applied to the outstanding 
balance, (2) to administrative fees 
applied to the outstanding balance, 
(3) interest applied to the 
outstanding balance, and (4) to the 
outstanding principal balance.  

Generating advance received 
collection pro forma entries 
consists of using business 
information pertaining to collections 
of advances received captured 
during operations to determine the 
appropriate general ledger account 
updates (debits or credits to 
proprietary, budgetary, or 
memorandum accounts).

OFFM-NO-0106M RMD-08 10/30/2006
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Functional 588  Reimbursable agreement revenue received—Record revenue 
received under reimbursable agreements. Update the earned 
revenue balances on the reimbursable agreements.

A(11) Manage 
Receivables; 
A(13) Manage 
Collections

Record and 
Manage 
Receivable 
(A11); Collect 
(A13)

Apply Collection 
(A11)

Notify Record 
and Manage 
Receivable for 
Billed and 
Unbilled 
Collection (A13)

Generate Pro 
Forma Entries 
for Billed 
Collection (A13)

Upon receipt the amount collected 
should be applied to the receivable 
balance. When applying collections 
to the outstanding balance, 
collections are applied in the 
following order of priority: (1) to 
penalties applied to the outstanding 
balance, (2) to administrative fees 
applied to the outstanding balance, 
(3) interest applied to the 
outstanding balance, and (4) to the 
outstanding principal balance.  

When a collection is received that 
matches to an accounts receivable 
notify Manage Receivable Process 
of billed or unbilled event. If this 
collection results in a returned 
check the Manage Receivable 
process will reestablish the 
liquidated receivable.

Generating billed collection pro 
forma entries consists of using 
business information pertaining to 
collections against billings captured 
during operations to determine the 
appropriate general ledger account 
updates (debits or credits to 
proprietary, budgetary, or 
memorandum accounts).  This 
process includes recording 
collections against receipt accounts
for entity and non-entity 
receivables.  

OFFM-NO-0106M RMD-09 10/30/2006

Functional 589  Refund excess advance payments—Generate a refund payable 
when collections of advances from others exceed the amount 
expended or billed on a reimbursable agreement after all work is 
performed. Update the advance balances on the reimbursable 
agreements.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Apply Collection Prepare 
Reimbursable Bill

Upon receipt the amount collected 
should be applied to the receivable 
balance. When applying collections 
to the outstanding balance, 
collections are applied in the 
following order of priority: (1) to 
penalties applied to the outstanding 
balance, (2) to administrative fees 
applied to the outstanding balance, 
(3) interest applied to the 
outstanding balance, and (4) to the 
outstanding principal balance.  

Prepare reimbursable bills for 
transactions within Department of 
Defense and other federal 
agencies.  Includes negative 1080s.

OFFM-NO-0106M RMD-10 10/30/2006

Functional 590  Collections query—Query collections. Parameters include: 
• Source 
• Customer ID number 
• Customer name 
• TIN 
• Reimbursable agreement number 
• Receivable document number 
• Deposit date range 
• Accounting period 
• Accounting classification. 
Result is a list of collections within the specified parameters  with 
the values for all the possible parameters.

A(11) Manage 
Receivables

Record and 
Manage 
Receivable

Maintain 
Accounts 
Receivable 
Balance

Maintain Accounts Receivable 
balances. This is a recurring 
process of updates, liquidating 
events and other adjustments 
necessary to maintain the life cycle 
of accounts receivable. This 
process also includes generating 
statements and reporting to 
external and internal entities 
(including allowing customers to 
view their bills/statements on line).

OFFM-NO-0106M RMD-11 10/30/2006

Functional 591 Accounting classification-Maintain an accounting classification 
structure that includes the following elements: 
• Treasury Account Symbol 
• Budget fiscal year 
• Internal fund code 
• Organization 
• Program 
• Project 
• Activity 
• Cost center 
• Object class 
• Revenue source 
• Budget function 
• Budget sub-function code 
• Accounting period. 
Maintain each classification element independently. For example, 
budget fiscal year must be maintained as a separate value from 
the period of availability component in the TAFS.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M SMA-01 10/30/2006

Functional 592 Additional accounting classifications—Define five additional 
accounting classifications elements, including element titles and 
valid values.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M SMA-02 10/30/2006

Functional 593 Classify transactions—Classify transactions by standard and 
agency-defined accounting classification elements.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M SMA-03 10/30/2006
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Functional 594 Short classification codes—Derive full accounting classifications on 
transactions from abbreviated user input. Examples of methods 
include:
entering shorthand codes, 
deriving elements from an entered field, 
or providing users with a list of values from which to choose.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M SMA-04 10/30/2006

Functional 595 Accounting classification tables—Add, change, or deactivate 
elements of the accounting classification structure and define valid 
ACE values without programming changes (e.g., through online 
table updates).

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M SMA-05 10/30/2006

Functional 596 Accounting classification effective date—Capture an effective date 
for accounting classification structure and valid value changes. 
Activate or deactivate accounting classification changes based on 
effective date.

A(14) Manage 
General Ledger

Manage General 
Ledger

Capture Pro 
Forma Entries

Capture the pro forma entries that 
records the debit and credit affects 
to proprietary, budgetary, or 
memorandum general ledger 
accounts associated with a specific 
business event as communicated 
through a specific transaction type 
and specific set of deli

OFFM-NO-0106M SMA-06 10/30/2006

Functional 597 Accounting activity query—Query document accounting data. 
Parameters include all standard and agency-defined accounting 
classification elements. Result is a list of selected document 
accounting lines. Display the document number, accounting 
classification elements and accounting line amounts. Drill down 
from accounting lines to GL transaction details, including 
transaction numbers, transaction and system dates and debits and 
credits.

A(14) Manage 
General Ledger

Manage General 
Ledger

Post General 
Ledger 
Transactions

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M SMA-07 10/30/2006

Functional 598 Revenue source code structure—Maintain a revenue source code 
structure to classify types of revenue and receipts as defined by 
the agency, such as rental income, sales by product type and 
income by type of service performed. 

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M SMA-08 10/30/2006

Functional 599 Treasury Account Symbol—Maintain a TAS structure that includes 
the following components defined by Treasury and OMB: 
• Subclass
• Agency code
• Hyphen (when co-owner is not null)
• Transfer agency
• Fiscal year (period of availability)
• Main account number
• Sub-account symbol.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M SMA-09 10/30/2006

Functional 600 Accounting classification structure levels—Define additional (lower) 
levels in the fund, program, project, organization and object class 
structures (e.g. establish parent child relationships with the ability to
summarize, distribute funds, and report data at all defined levels).

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M SMA-10 10/30/2006

Functional 601 ACE associations—Maintain an accounting classification structure 
that can associate each element with multiple other elements and 
element values, including:
• TAS to multiple internal funds
• Internal fund to multiple organizations, programs, projects, and 
activities
• Organization to multiple programs, projects and activities
• Project code to multiple organizations, programs and activities
• Program to multiple organizations, projects and activities.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M SMA-11 10/30/2006
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Functional 602 Object class code structure—Maintain an object class structure 
consistent with the standard object class codes defined in OMB 
Circular A-11. Accommodate additional (lower) levels in the object 
class structure, e.g., by establishing parent child relationships.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M SMA-12 10/30/2006

Functional 603 Pre-configured BOC codes—Deliver the Core financial system 
software populated with the 3-digit Budget Object Classification 
codes specified in OMB Circular No. A-11.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data

OFFM-NO-0106M SMA-13 10/30/2006

Functional 604 Document number—Capture a unique system-generated or 
agency-assigned document number for each document and 
document modification. 

OFFM-NO-0106M SMB-01 10/30/2006

Functional 605 Transaction number—Capture a unique system-generated number 
to identify each general ledger transaction. Associate one or more 
general ledger transactions with a document and document 
modifications.

A(14) Manage 
General Ledger

Manage General 
Ledger

Post General 
Ledger 
Transactions

Record the debit and credit impact 
of the transaction including required
SFIS attributes needed for the 
general ledger.

OFFM-NO-0106M SMB-02 10/30/2006

Functional 606 Referenced documents—Associate referenced documents in the 
processing chain, such as when an obligation document references
one or more prior commitment documents.

OFFM-NO-0106M SMB-03 10/30/2006

Functional 607 Source document number—Capture a reimbursable agreement 
number and one other agency-assigned source document number 
in separate fields on all spending documents. The agency-assigned
source document number may be a purchase requisition number, 
contract number and associated delivery /task order number, 
purchase order number, blanket purchase agreement number and 
associated call number, grant number, travel order number, etc.

A(11) Manage 
Receivable

Record and 
Manage 
Receivable

Capture 
Receivable 
Request 
Information

Capture information that includes 
amount, debtor, customer, type of 
revenue (exchange or non-
exchange), trading partner, type of 
goods or services provided, smart 
code, and other information 
required to establish a receivable. 
For trade receivables this includes 
importer account code, date of 
release, etc. If interest, admin. 
fees, or penalties have been 
applied to the receivable track 
amounts separately and total with 
receivable balance. The additional 
information needed for Interagency 
Payment and Collection is to 
include, Treasury account symbol.

OFFM-NO-0106M SMB-04 10/30/2006

Technical 608 Document number source—Define document numbering as 
system generated or agency-assigned by document type.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M SMB-05 10/30/2006

Functional 609 Duplicate documents—Validate that duplicate documents are not 
recorded, e.g., by editing document numbers or storing additional 
information that make the document number unique (as in date 
stamp on a utility bill).

OFFM-NO-0106M SMB-06 10/30/2006

Technical 610 Source system—Capture the source system and the source 
system document number of each interfaced document.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M SMB-07 10/30/2006

Functional 612 Period of performance—Capture goods delivery and service 
performance period start and end dates on documents where the 
period of performance is a validation for future processing, e.g., 
• Contracts
• Blanket purchase agreements
• Reimbursable agreements
• Travel orders
• Grants.

OFFM-NO-0106M SMB-08 10/30/2006

Functional 613 Reimbursable agreement terms and conditions—Capture the 
following data elements when establishing reimbursable 
agreements:
• Reimbursable agreement number 
• Reimbursable agreement amount
• Billing limit 
• Billing terms
• Accounting classification information
• Source (federal, other non-federal entities, or public).

OFFM-NO-0106M SMB-09 10/30/2006
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OV-6C Process 
Box (3)

OV-6C Process 
Box (4)

OV-6C Process Definition (1) OV-6C Process Definition (2) OV-6C Process Definition (3) OV-6C Process Definition (4) Source Name Source 
Number

BEA 
Business 

Rule

Date Identified

Technical 614 Funds control and tolerance levels—Define the level of fund control 
edits and tolerance checks as one of the following: 
• Rejection
• Warning (override authority needed to post transaction)
• Information only (no override needed).

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M SMB-10 10/30/2006

Technical 615 Reject documents—Prevent the recording of erroneous 
transactions by rejecting documents that fail transaction processing
edits.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M SMB-11 10/30/2006

Technical 616 Failed edit notification—Notify the user when online documents fail 
funds control edits, transaction processing edits, or tolerance 
checks. Provide the notification on the document entry screen, and 
include the nature of each error and the validation level (rejection, 
warning or information only). Retain errors with the document until 
they have been resolved.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M SMB-12 10/30/2006

Technical 617 Suspended documents—Suspend documents that fail transaction 
processing edits, funds control edits, or tolerance checks.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M SMB-13 10/30/2006

Technical 618 Hold documents—Allow users to hold documents for completion or 
processing at a later date. Segregate held from suspended 
documents.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M SMB-14 10/30/2006

Technical 619  Process suspended documents—Process “suspended” 
documents when external referenced data that caused the system 
to suspend processing of a document is corrected  such as when a
vendor's CCR status changes from expired to active.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M SMB-15 10/30/2006

Technical 620  Failed edit corrections—Allow users to select suspended and held 
documents for continued processing.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M SMB-16 10/30/2006

Functional 621  Cancel posted documents—Allow users to cancel (permanently 
close) posted documents.

OFFM-NO-0106M SMB-17 10/30/2006

Technical 622  Delete unposted documents—Allow users to delete held or 
suspended documents.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M SMB-18 10/30/2006

Functional 623  Over tolerances—Define tolerances by percentage  "not-to-
exceed" dollar amounts  or "not-to-exceed" quantities at the 
document line level  and use them to control overages by 
document line for the following relationships:• Obligations to 
commitments• Receipts to obligations• Invoices to obligations

OFFM-NO-0106M SMB-19 10/30/2006

Functional 624  Over Tolerances by obligation type—Define over tolerances for all 
obligations or by obligation type.

OFFM-NO-0106M SMB-20 10/30/2006

Functional 625  Accounting line item detail—Capture the following accounting line 
item detail on all documents: 
• Line item number
• Line item amount
• Line item accounting classification information.

OFFM-NO-0106M SMB-21 10/30/2006

Functional 626  Define acquisition information—Define the valid values for the 
following acquisition information:
• NAICS business codes
• SIC codes
• Product and service codes
• FOB shipping points
• Ship to locations (destination codes).

OFFM-NO-0106M SMB-22 10/30/2006

Functional 627  Validate acquisition information—Validate that valid values for the 
following acquisition information are captured on spending 
documents:
• NAICS business codes
• SIC codes
• Product service codes
• FOB shipping points
• Ship to locations (destination codes).

OFFM-NO-0106M SMB-23 10/30/2006

Functional 628  Document line item detail on obligation documents—Capture the 
following document line item information on spending documents:
• Quantity
• Unit of measure
• Unit Price
• Extended Price
• Description
• Product service codes
• FOB shipping points
• Ship to locations (destination codes).

OFFM-NO-0106M SMB-24 10/30/2006

Functional 629  Line items to document total—Validate that the sum of all 
document line items is equal to the document total. 

OFFM-NO-0106M SMB-25 10/30/2006

Functional 630  Default transaction date—Derive the default transaction date from 
the current system date.

OFFM-NO-0106M SMB-26 10/30/2006

Functional 631  Default accounting period—Derive the default accounting period 
from the transaction date. Prevent user override.

OFFM-NO-0106M SMB-27 10/30/2006

Functional 632  Override transaction date—Capture an agency-specified 
transaction date (i.e. allow the agency to override the default 
transaction date with a date in any open accounting period).

OFFM-NO-0106M SMB-28 10/30/2006
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Functional 633  Transaction date of subsequent activity—Record subsequent 
activity against a document with the transaction date of that activity 
e.g. the payment voucher not the transaction date of the original 
document e.g. the referenced obligation.

OFFM-NO-0106M SMB-29 10/30/2006

Functional 634  Validate ACE—Validate transaction accounting classification 
elements. Prevent the recording of transactions with missing  
invalid or inactive classification elements or values.

OFFM-NO-0106M SMB-30 10/30/2006

Functional 635  Validate FACTS attributes—Validate transaction-associated 
FACTS attributes. Prevent the recording of transactions with 
missing  invalid or inactive FACTS attributes.

OFFM-NO-0106M SMB-31 10/30/2006

Functional 636  Record type 7 validation—Validate transactions that would post to 
U.S. SGL accounts (e.g.  borrowing authority  contract authority  or 
investments) to ensure that the associated fund code is designated
as having the appropriate RT7 code.

OFFM-NO-0106M SMB-32 10/30/2006

Functional 637  Transaction dates—Capture the following dates on all 
transactions:
• Transaction date - The date a transaction is effective in the 
general ledger (i.e.  the date a financial event is recognized). 
• System date - The actual date a transaction is processed by the 
system. This date is assigned by the computer and may not be 
modified.

OFFM-NO-0106M SMB-33 10/30/2006

Technical 638  Associate documents in the processing chain—Associate 
documents in the processing chain  and bring forward accounting 
and non-financial information from one document to another  when 
the previously recorded document is referenced  (e.g.  
commitment to obligation  receivable to collection). This is to 
include accounting classification  vendor and customer information.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M SMC-01 10/30/2006

Functional 639  Update referenced document balances—Update the balance of 
open documents by accounting line item as they are referenced by 
subsequent documents in the processing chain. For example  
reduce commitments when referenced by obligations  reduce 
obligations when referenced by expenditures  reclassify obligations 
when referenced by advances  reduce accounts receivable when 
referenced by collections.

OFFM-NO-0106M SMC-02 10/30/2006

Technical 640  Associate documents with source documents—Associate 
documents with related source documents (e.g.  reimbursable 
agreements  purchase orders contracts and delivery orders  BPAs 
and call numbers  and grants) so that queries show all related 
activity.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M SMC-03 10/30/2006

Functional 641  Financial modifications to documents—Capture document 
modifications at the accounting line item level that affect the 
general ledger  including changes to dollar amounts and 
accounting classifications. Validate that funds are available prior to 
recording the modifications.

OFFM-NO-0106M SMC-04 10/30/2006

Functional 642  Non-financial document modifications—Capture document 
modifications that do not affect the general ledger  such as 
changes to vendor names  descriptions  etc.

OFFM-NO-0106M SMC-05 10/30/2006

Technical 643  Associate modifications with original documents—Associate 
document modifications and cancellations with the original 
documents so that queries show all related activity.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M SMC-06 10/30/2006

Functional 644  Re-open closed document—Re-open a closed document to allow 
further processing against it  without requiring a new or amended 
document number. 

OFFM-NO-0106M SMC-07 10/30/2006

Functional 645  Reference multiple prior documents—Reference multiple 
documents and document lines in the processing chain. For 
example  reference multiple commitments or commitment lines on 
an obligating document  or reference multiple receivable 
documents or document lines on a collection. 

OFFM-NO-0106M SMC-08 10/30/2006

Technical 646  Document status—Capture the latest system processing status on
all documents. 
• Held: The user has decided to save (hold) the document and not 
allow the system to process it. (Note: This status is distinguished 
from invoices that are processed and warehoused  then “held” 
from inclusion in the payment schedule.) 
• Suspended: The document has failed one or more system 
validations (edits) and is prevented by the system from processing. 
The document is automatically stored for later processing. 
Suspended documents may be automatically processed by the 
system upon changes to underlying data  such as available funds. 
• Pending Approval: The document has passed all system 
validations. The system will not process the document until all 
approvals required by the agency's workflow configuration have 
been applied. Not all documents require approvals. 
• Approved: The document has passed all system validations 
(edits) and all required approvals have been applied. The 
document is available for processing. • Processed: All related 
accounting events have been recorded and system tables have bee
• Open: The document has been processed but not liquidated or on

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M SMC-09 10/30/2006
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Functional 647  Related documents query—Query documents. Parameter 
includes any document number. Result is a list of all document 
numbers in the document's processing chain with document 
statuses and balances at the document level. Drill-down from each 
document number to its document details (e.g.  vendor/customer 
name  description  amount).

OFFM-NO-0106M SMC-10 10/30/2006

Functional 648  Standard document transactions query—Query transactions. 
Parameter is any document number. Result is a list of all general 
ledger transactions in the document's processing chain  including: 
• Transaction numbers 
• Amounts
• GL debits and credits
• Accounting classification elements.

OFFM-NO-0106M SMC-11 10/30/2006

Functional 649  Standard document query—Query documents. Parameter(s)) 
include any one or a combination of the following:
• Document type
• Document status (e.g.  open  closed)
• Vendor number
• Vendor DUNS+4 number
• Customer number
• Accounting classification elements. 
Result is a list of selected document numbers with document 
statuses and balances at the document level. Drill-down from each 
document number to its document lines and detailed GL 
transactions.

OFFM-NO-0106M SMC-12 10/30/2006

Functional 650  Parameters for recurring entries—Capture start and end dates 
and posting frequency (monthly  quarterly  or specified number of 
days) of recurring entries and reversals such as accruals and 
obligations.

OFFM-NO-0106M SMD-01 10/30/2006

Functional 651  Future-dated recurring entries—Generate recurring entries and 
reversals in future accounting periods (e.g.  payroll and travel 
accruals)  when the specified transaction dates are reached. This is
to include entries that cross fiscal years.

OFFM-NO-0106M SMD-02 10/30/2006

Functional 652  Future-dated transactions—Future date transactions for 
processing in subsequent accounting periods  i.e.  when the 
specified transaction dates are reached. Validate the transaction 
upon initial entry and re-validate the transaction at the point it is 
recorded.

OFFM-NO-0106M SMD-03 10/30/2006

Functional 653  Transaction reversals—Generate batched reversal transactions by
any one or a combination of the following parameters:
• Accounting period
• Transaction or document type
• Accounting classification elements
• System date
• Transaction date
• Source system ID. 
For example  reverse payroll transactions posted on January 1  
2006.

OFFM-NO-0106M SMD-04 10/30/2006

Functional 654  Valid transaction reversals—Validate that transaction reversals do 
not violate the integrity of the document chain. For example  do not 
reverse obligations that have been liquidated by payments.

OFFM-NO-0106M SMD-05 10/30/2006

Functional 655  Transaction reversal report—Generate a report of posted and 
unposted reversal transactions. Parameters are:
• Accounting period
• Transaction or document type
• Accounting classification elements 
• System date
• Transaction date
• Source system ID.
Result is a list of transactions including: 
• System date
• Transaction date
• Original document and accounting line numbers
• Status (posted or un-posted)
• Accounting classification elements
• GL transaction ID number
• GL debits and credits.
Sorting options include document number and reversal status.

OFFM-NO-0106M SMD-06 10/30/2006
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Technical 656  System interfaces—Deliver the capability to send/receive financial 
transactions from Government wide mandated applications:
• Central Contractor Registration (CCR)
• Electronic Certification System (ECS)
• Federal Agencies Centralized Trial Balance System I (FACTS I)
• Federal Agencies Centralized Trial Balance System II (FACTS II)
• Government Online Accounting Link System (GOALS II)
• Intra-governmental Payment and Collection System (IPAC)
• Treasury Offset Program (TOP)
• Secure Payment System (SPS).

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M SMD-07 10/30/2006

Technical 657  Document processing audit trail—Generate an audit trail of 
transactions recorded as a document moves from its source 
through all document statuses. The initial source may be 
documents that were entered online  system generated  interfaced 
from other systems or modules  or converted during 
implementations or software upgrades.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M SME-01 10/30/2006

Technical 658  Document activity logging—Capture all document change events 
(additions  modifications and cancellations)  including the date/time 
and User ID.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M SME-02 10/30/2006

Functional 659  Document activity query—Query document additions  
modifications and cancellations. Parameters include:
• User ID
• Document number
• Document type
• Change type (add  modify  cancel)
• Transaction date range
• Accounting period. 
Results include all parameter values document numbers  date and 
timestamps.

OFFM-NO-0106M SME-03 10/30/2006

Functional 660  Accounting classification history—Generate an audit trail of all 
accounting classification structure additions  changes and 
deactivations  including the effective dates of the changes.

A(14) Manage 
General Ledger

Manage General 
Ledger

Manage 
Financial 
Management 
Policy

This process includes the creation, 
maintenance and dissemination of 
policies, requirements and 
directives governing the processing 
of financial transactions, 
performance of financial 
management activities and 
maintenance and application of 
financial data, accounts and 
classification structures. This 
process includes the integration of 
external guidance (i.e. impact 
analysis of new regulations, revision
of existing guidance and generation 
of new processes).

OFFM-NO-0106M SME-04 10/30/2006

Functional 661  Converted documents—Capture the following additional 
information on converted documents:
• Legacy system identifier
• Legacy system document number.

OFFM-NO-0106M SME-05 10/30/2006

Technical 662  General design—Delivered system must be modular  highly 
scalable and incorporate an open-systems architecture. 

Service Platform 
and 
Infrastructure

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLA-01 10/30/2006

Technical 663  Customization— Delivered system must be customizable to meet 
agency-defined business practices. Agency customizable features 
must be table/parameter driven.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLA-02 10/30/2006

Technical 664  Upgradeability—Delivered system must be upgradeable to 
accommodate changes in laws  regulations  best practices or new 
technology.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLA-03 10/30/2006

Technical 665  System outputs—Delivered system must generate output reports  
query results and data files using multiple formats as specified by 
functional requirements. Specified formats can include online 
display  printed report  Portable Document Format (PDF)  MS 
Word  Excel  ASCII or delimited text file. In cases where an output 
format is not specified within a requirement  the requested 
information must be viewable to the agency online  using the 
application user interface.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLA-04 10/30/2006

Technical 666  Date handling—Deliver fault-free performance in the processing of 
date and date related data (including  calculating  comparing  and 
sequencing) by all hardware and software products included as 
part of the application both individually and in combination (i.e.  be 
Y2K compliant).

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLA-05 10/30/2006

Technical 667 Relational database—Delivered system must include a Structured 
Query Language (SQL) compliant relational database. 

Service Access 
and Delivery

System 
Management 
Services

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLB-01 10/30/2006

Technical 668  GUI interface—Deliver an online graphical user interface (GUI). 
The GUI must provide consistent data entry  navigation and 
information presentation across all modules and sub-systems.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLC-01 10/30/2006
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Technical 669  508 Compliance—Comply with Section 508 of the Rehabilitation 
Act  as detailed in 36 CFR 1194  Subpart B. 

Component 
Framework

Access Control NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLC-02 10/30/2006

Technical 670  Context-sensitive help—Deliver a context-sensitive  online help 
facility. This facility must be customizable by the agency. 

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLC-03 10/30/2006

Technical 671  Error message customization—Deliver the capability to customize 
error message text.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLC-04 10/30/2006

Technical 672  Data entry efficiencies—Incorporate user interface features 
designed to reduce the amount of direct keying required for 
transaction processing  such as: • Default values based on system 
maintained transaction and user profiles 
• Value look-up tables 
• Highlighting or  accentuating required fields 
• Grayed data fields that are unavailable for user entry 
• Auto tabs
• Automatic data recall 
• Auto fill text 
• Cut  copy and paste functionality
• Keyboard shortcuts (e.g.  function keys to invoke help facility  
clear screen etc.) 
• Menu mode of screen navigation
• Undo/redo 
• Disabling of non-supported function keys  
• Ability to select records from a list by scrolling or typing only part 
of an entry. 
• Ability to pass common data from field to field  screen to screen 
and transaction to transaction.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLC-05 10/30/2006

Technical 673  Application program interface (API)—Deliver a capability to import 
and process standard transactions generated by other systems.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLD-01 10/30/2006

Technical 674  API record layouts—Deliver data record layouts for all standard 
transactions that can be accepted by the application's API facility. 
Transactions must include sufficient data to enable complete 
validation and processing by the receiving system.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLD-02 10/30/2006

Technical 675  API transaction validation—Process API transactions using the 
same business rules  program logic  and edits used by the system 
in processing transactions submitted through the application client.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLD-03 10/30/2006

Technical 676  API transaction suspension—Deliver the capability to suspend 
erroneous API transactions. Suspense processing must include the
ability to perform the following functions:
• Report suspended transactions 
• Retrieve  view  correct and process  or cancel suspended 
transactions 
• Automatically re-process transactions 
• Report re-processed transactions.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLD-04 10/30/2006

Technical 677  API processing controls— Deliver API processing controls to 
ensure real time transactions or batch transactions files are 
received from authorized sources complete and not duplicates. In 
addition  the API must ensure that where batch files are used:
• The number of transactions in a received file matches a control 
record count 
• The dollar total of transactions in a file matches a control amount 
• The sender is notified of erroneous transactions 
• The erroneous transactions are automatically returned to the 
sender. 

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLD-05 10/30/2006

Technical 678  API generated error notices—Generate API transaction edit error 
records using a data layout defined by the vendor (i.e.  provide two-
way interface support). 

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLD-06 10/30/2006

Technical 679  Agency e-mail—Deliver the capability to connect to an agency 
operated e-mail system. This capability must include the ability to 
distribute application generated text messages with attached files. 

Service Platform 
and 
Infrastructure

Platform 
Communications 
Services

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLD-07 10/30/2006

Technical 680  Integrated workflow—Deliver an integrated workflow management 
capability to automate internal routing of documents  transactions  
forms or reports for online approval processing.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLE-01 10/30/2006

Technical 681  Workflow process definition— Deliver the capability to customize 
workflow processes to automate agency-defined business rules  
required approvers  pooled or proxy approving authorities and 
workload balancing. Agency customization must include the 
capability to apply start and end dates to approvers and their 
proxies. 

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLE-02 10/30/2006

Technical 682  Document processing approval—Deliver the capability to define 
multiple levels of document approvals based on agency-defined 
criteria  including dollar amounts  types of items purchased  and 
document types.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLE-03 10/30/2006
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Technical 683  Document approvals—Deliver the capability to define multiple 
approval levels to a single user. Prevent a user from applying more
than one level of approval to the same document in order to 
conform to the principle of separation of duties. For example  a 
disbursing officer must not be allowed to certify payment of an 
invoice he/she entered  and a certifying officer must not be allowed 
to schedule a payment he/she certified.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLE-04 10/30/2006

Technical 684  Processing exception notices—Deliver a workflow calendaring 
capability to generate date-based process exception reports and 
alerts. For example  notify an accounts payable office when 
invoices are held over 30 days with no matching receiving report.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLE-05 10/30/2006

Technical 685  Document approval tracking—Deliver the capability to capture 
approval actions by transaction  including the time/date and 
approving party. 

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLE-06 10/30/2006

Technical 686  Document routing— Deliver the capability to route action 
requests/status messages internally to individuals  groups or 
external trading partners. Supported communications channels 
must include agency e-mail  Blackberry  internal application 
messaging.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLE-07 10/30/2006

Technical 687  User alerts—Deliver the capability to generate workflow event-
based user alerts. For example  at the point an emergency travel 
voucher is approved  electronically notify the affected traveler.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLE-08 10/30/2006

Technical 688  User notices—Deliver the capability to generate user alerts based 
on agency defined thresholds (i.e.  trigger events). For example  
electronically warn a budget officer when available funds reach 
50% of the allotment.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLE-09 10/30/2006

Technical 689  Indexed reference materials—Deliver the capability to index and 
store file reference materials received or generated by the agency 
in electronic format. 

Service Interface 
and Integration

Product Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLF-01 10/30/2006

Technical 690  TCP/IP—Delivered system must support Transmission Control 
Protocol/Internet Protocol (TCP/IP) for application component 
connectivity.

Service Platform 
and 
Infrastructure

Network 
Technologies

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLG-01 10/30/2006

Technical 691  Browser access—Deliver browser access to all system 
modules/functionality. 

Service Platform 
and 
Infrastructure

Network 
Technologies

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLG-02 10/30/2006

Technical 692  NIST compliance—Deliver integrated security functionality 
compliant with the National Institute of Standards and Technology 
(NIST) Security Standards.

Component 
Framework

Information 
System Security 
Management

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLH-01 10/30/2006

Technical 693  Security controls—Ensure that the management  operations and 
technical baseline security controls are implemented in accordance
with Federal Information Processing Standards (FIPS) 199 
Standards for Security Categorization of Federal Information and 
Information Systems and other current NIST guidance on selecting 
the appropriate security controls.

Component 
Framework

Access Control NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLH-02 10/30/2006

Technical 694  Access control—Deliver the capability to control function access 
(e.g.  system modules  transactions  approval authorities) and data 
access (i.e.  create  read  update  delete) by  assigned: 
• User ID 
• Functional role (e.g.  payable technician) or 
• Organization. 
Enable the agency to define access rules based on any 
combination of these attributes.

Component 
Framework

Access Control NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLH-03 10/30/2006

Technical 695  Security policy—Ensure that the appropriate security controls are 
consistently enforced in all modules  including software used for ad-
hoc data query/report generators.

Component 
Framework

Access Control NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLH-04 10/30/2006

Technical 696  Sensitive data masking— Deliver the capability to restrict access 
to sensitive data elements  such as social security numbers  
banking information by user ID  assigned role or organization.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLH-05 10/30/2006

Technical 697  Process scheduling—Deliver a process scheduling capability. 
Allow the agency to define  initiate  monitor and stop system 
processes (e.g.  online availability  batch jobs  and system 
maintenance).

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLI-01 10/30/2006

Technical 698  Internal database controls—Maintain internal database 
consistency at all times. In the event of a system failure the system 
must have the capability to:
• Back out incompletely processed transactions 
• Restore the system to its last consistent state before the failure 
occurred 
• Re-apply all incomplete transactions previously submitted by the 
user 
• Validate internal database consistency to ensure duplicate 
postings are avoided 
• Report any data or transactions that failed to process completely.

Service Platform 
and 
Infrastructure

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLI-02 10/30/2006
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Technical 699  Job processing messages—Generate online status messages to 
the operator. Include job or transaction type  name  when 
processing initiates  when it completes  and any processing errors 
encountered.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLI-03 10/30/2006

Technical 700  Job restart— Deliver a restart capability for all application’s online 
and batch processing components. Batch jobs must be segmented
to facilitate restart in the event of a system failure.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLI-04 10/30/2006

Technical 701  Error handling—Deliver common error-handling routines across 
functional modules.  Generate meaningful and traceable error 
messages that allow the user or system operator to identify and 
respond to reported problems.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLI-05 10/30/2006

Technical 702  Data archiving—Deliver a document archiving capability. Include 
the ability to define  establish  and maintain archival criteria  such 
as date  accounting period  closed items  and vendors/customers 
inactive for a specific time period. Archiving of Core closed or 
completed detail transactions must not affect related general 
ledger account balances.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLI-06 10/30/2006

Technical 703  Data archive standards—Support data archiving and record 
retention in accordance with rules published by the National 
Archives and Records Administration (NARA)  GAO  and National 
Institute of Standards and Technology (NIST).

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLI-07 10/30/2006

Technical 704  Archived data retrieval—Deliver the capability to restore archived 
data based on agency-defined criteria such as date  accounting 
period  or vendor/customer.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLI-08 10/30/2006

Technical 705  Event logging—Deliver an event logging capability for systems  
transactions  tables  and system parameters. The logs must 
include the following: 
• User ID 
• System date 
• Time 
• Type of activity (i.e.  add  modify  delete) 
• Old value 
• New value. (For example  provide a log of all attempts to log onto 
the system or track changes to the prompt pay interest rate value.)

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLI-09 10/30/2006

Technical 706  Productivity reporting—Maintain and report application usage 
statistics. Productivity statistics should include concurrent users  
job submissions transactions throughput  and system availability.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLI-10 10/30/2006

Technical 707  System date for testing—Deliver a capability to override the 
system date value used to automatically default document effective
date and related transaction posting date/period. This capability is 
intended for system testing. 

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLI-11 10/30/2006

Technical 708  Ad hoc query—Deliver an integrated ad hoc query capability to 
support agency access to and analysis of system maintained 
financial data.

Service Platform 
and 
Infrastructure

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLJ-01 10/30/2006

Technical 709  Ad hoc query origination—Deliver the capability to define 
parameter-based query scripts that can be queued for execution  
stored for re-use and shared with other authorized agency users.

Service Platform 
and 
Infrastructure

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLJ-02 10/30/2006

Technical 710  Ad hoc query execution—Process submitted queries and queue 
output on-line for access by authorized users.

Service Platform 
and 
Infrastructure

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLJ-03 10/30/2006

Technical 712  Ad hoc query results— Distribute query results or notifications of 
online query result availability to pre-defined individuals or groups.

Service Platform 
and 
Infrastructure

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLJ-04 10/30/2006

Technical 713  Run-time controls—Deliver run-time controls to prevent "run-away"
queries and to restrict very large data download requests.

Service Platform 
and 
Infrastructure

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLJ-05 10/30/2006

Technical 714  Graphical output— Deliver the capability to display graphical 
output on the desktop with dynamic report reformatting.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLJ-06 10/30/2006

Technical 715  Drill-down—Deliver an on-line "drill-down" capability from summary
amounts in queries to supporting detail records.

Service Platform 
and 
Infrastructure

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLJ-07 10/30/2006

Technical 716  Data downloading—Deliver the capability to download selected 
query data. Reformat downloaded query information for direct 
access by common desktop applications (e.g.  spreadsheet  ASCII 
text  " " delimited).

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLJ-08 10/30/2006

Technical 717  Query/Report preview—Deliver the capability to preview a query  
form  report  or other result before printing.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLJ-09 10/30/2006

Technical 718  Available data— Deliver capability to access current year and 
historical financial data.

Service Platform 
and 
Infrastructure

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLJ-10 10/30/2006
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Technical 719  Ad hoc query interface—Deliver the following ad hoc query 
interface features: 
• Graphical display of data sources 
• The ability to "point and click" on selectable table  data  and link 
objects for inclusion in a custom query  and 
• An active data dictionary to provide users with object definitions. 

Service Platform 
and 
Infrastructure

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLJ-11 10/30/2006

Technical 720  Hardware and software—Deliver documentation that identifies all 
software and hardware products needed by an agency to install  
operate  access  and maintain the application. Delivered hardware 
and software documentation must specifically identify those 
products that are intended to be purchased or licensed as part of 
the product licensing agreement  and those products needed to 
meet any technical and functional requirement that must be 
acquired separately by the agency.

Service Access 
and Delivery

System 
Management 
Services

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLK-01 10/30/2006

Technical 721  Application design—Deliver application design documentation. 
This documentation must include the following: 
• Description of the application's design/architecture and integrated 
technologies 
• Database specifications 
• Data dictionary 
• Entity relationship diagrams 
• Internal file record layouts 
• Cross references between internal files  database tables and data
entry screens 
• Program module specifications including firmware and program 
source code 
• System flowcharts. 
Application documentation must identify known problems (software 
bugs) and recommended work around.

Service Access 
and Delivery

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLK-02 10/30/2006

Technical 722  Software installation and maintenance—Deliver product installation
and maintenance documentation. Installation documentation must 
describe the following items: 
• Product release content 
• Third party software configuration requirements 
• Database installation steps 
• The directory structure for locating application data  programs  
files  tables including drive mappings
• Hardware driver installation and configuration 
• Application security set-up and maintenance 
• Software configuration instructions 
• Operating parameter definitions and any other required set-up 
data 
• Software build instructions 
• Vendor supplied configuration tools 
• Interface processes to be installed 
• Startup scripts needed to initiate the software 
• Test steps needed to verify correct installation. 

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLK-03 10/30/2006

Technical 723  User and operating documentation—Deliver system operations 
and user manuals. Documentation must explain the following 
system operations: 
• System start-up 
• Shutdown
• Monitoring 
• Recovery/re-start 
• Internal processing controls 
• Archiving and application security. 
User documentation must explain in detail how to execute available 
functionality in each application component and must cover 
instructions for the following: 
• Access procedures
• User screen layout 
• Standard report layout and content 
• Transaction entry
• Workflow 
• Batch job initiation 
• GL and transaction maintenance 
• Yearend processing 
• Error codes with descriptions 
• Recovery steps 
• Trouble shooting procedures.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLK-04 10/30/2006

Technical 724  Updated release specific documentation—Deliver documentation 
updates concurrent with the distribution of new software releases. 
Release notes must clearly identify all changes made to the 
system's functionality  operation or required computing hardware 
and software.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLK-05 10/30/2006

Technical 725  Activity workload—Process the agency’s specified accounting 
workload without adversely impacting projected online response 
time.

Service Interface 
and Integration

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLL-01 10/30/2006
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Technical 726  Batch processing workload—Process all scheduled work (e.g.  
batch jobs) within an agency specified processing window. 
Scheduled work can include: 
• Daily systems assurance reports 
• Daily backups 
• Daily interface processing 
• Core GL posting 
• Table updates 
• Standard reporting.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLL-02 10/30/2006

Technical 727  Data volume—Maintain the agency’s specified current and 
historical financial data (e.g. general ledger records  documents  
transactions  lines  and vendor records) storage needs with no 
degradation to online or batch processing performance.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLL-03 10/30/2006

Technical 728  Concurrent user access—Support concurrent access to functional 
modules for the agency's specified user community.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106M TLL-04 10/30/2006

Functional 729  Plan measurements—Generate plan results based on multiple 
measures including fixed dollar amounts  unit costs  cost 
allocations  labor hours or fulltime equivalents (FTEs).

OFFM-NO-0106V FMA-05 10/30/2006

Functional 730  Plan versions—Maintain current and multiple historical versions of 
plans. 

OFFM-NO-0106V FMA-06 10/30/2006

Functional 731  Compare plans—Compare multiple versions of plans. OFFM-NO-0106V FMA-07 10/30/2006
Functional 732  Future plans—Maintain financial operating and spending plans for 

future periods (i.e.  future fiscal years).
OFFM-NO-0106V FMA-08 10/30/2006

Functional 733  Plan activation—Activate future period plans based on a specified 
plan start date or on-demand.

OFFM-NO-0106V FMA-09 10/30/2006

Functional 734  Planned to actual—Compare planned spending to actual 
spending. 

OFFM-NO-0106V FMA-10 10/30/2006

Functional 735  Budget information—Classify budget projections using accounting 
classification elements (e.g.  Apportionment categories  Authority 
type  etc.).

A(1) Manage 
Budget

Execute 
Apportionment 
and Allocation of 
Funds

Distribute 
Program and 
Funding 
Document

Automatic electronic distribution of 
the PDF, together with a 
chronology and accounting for the 
number and control amounts 
included in PDF distributions made, 
is maintained to support tracking of 
the unallocated and distributed 
funding and distributions.

OFFM-NO-0106V FMB-01 10/30/2006

Functional 736  Import budget formulation data—Import budget formulation data 
(e.g.  Presidential/OMB pass backs  congressional markup 
documents  and internal agency decisions).

OFFM-NO-0106V FMB-02 10/30/2006

Functional 737  Calculate prior year budget data—Calculate prior year budgets  
actual spending amounts and variances at the line item level.

OFFM-NO-0106V FMB-03 10/30/2006

Functional 738  Projected activity—Generate projected future period obligations  
income  and expenditures at any level of the organizational 
structure based on prior year actual activity using agency-defined 
projection rates.

OFFM-NO-0106V FMB-05 10/30/2006

Functional 739  Define projection rates—Define projection rates (e.g.  90%  100% 
110%) by budget object class for use in budget formulation. 

OFFM-NO-0106V FMB-06 10/30/2006

Functional 740  Apply projection rates—Calculate budget amounts for all  selected 
groups  or individual budget line items based on agency-defined 
projection rates. 

OFFM-NO-0106V FMB-07 10/30/2006

Functional 741  What if analysis—Generate multiple budgets based on alternative 
agency specified accounting structures  funding levels  and 
spending criteria.

OFFM-NO-0106V FMB-08 10/30/2006

Functional 742  Payroll forecasts—Generate payroll forecasts (i.e.  anticipated 
compensation and benefits) at the object class and individual 
employee level.

OFFM-NO-0106V FMB-09 10/30/2006

Functional 743  Modified payroll forecasts—Generate modified payroll forecasts. OFFM-NO-0106V FMB-10 10/30/2006

Functional 744  Projected overhead—Generate overhead projections using 
agency defined overhead rates.

OFFM-NO-0106V FMB-11 10/30/2006

Functional 745  Distribute budget submission guidance—Distribute budget 
submission guidance electronically.

OFFM-NO-0106V FMB-14 10/30/2006

Functional 746  Budget cycles—Generate budget information for multiple budget 
cycles (e.g. monthly  quarterly  semi-annual  and yearly).

OFFM-NO-0106V FMB-15 10/30/2006

Functional 747  Budget and GPRA goals—Associate budget formulation line items 
to the agency’s stated goals and objectives required by GPRA.

OFFM-NO-0106V FMB-16 10/30/2006

Functional 748  Budget information—Generate budget formulation information for 
all categories on which legally binding budgetary decisions are 
made (e.g. appropriation limitations).

OFFM-NO-0106V FMB-17 10/30/2006

Functional 749  Administrative budget information—Generate budget formulation 
information for administrative purposes as in the nature of policy 
guidance and decision making (e.g.  Presidential/OMB pass backs 
congressional markup documents or internal agency decisions)

OFFM-NO-0106V FMB-18 10/30/2006
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Functional 750  SF 132 TAFS data—Capture SF-132 Schedule data by TAFS. A(1) Manage 
Budgeting

Execute 
Apportionment 
and Allocation of 
Funds

Prepare DoD 
Apportionment 
Request for 
Submission

Final preparation of the SF 132 
Apportionment Request for 
submission to the OMB requires 
examination, validation and 
justification of the provisions of the 
request. For example, the specific 
funding categories requested need 
to be evaluated in terms of the net 
amount of budget authority to be 
realized and needed to support 
operations for the apportionment 
period.

OFFM-NO-0106V FMB-19 10/30/2006

Functional 751  Export SF 132 Schedules—Export SF-132 Schedules for each 
TAFS requiring apportionment in Excel file format specified by 
OMB.

OFFM-NO-0106V FMB-20 10/30/2006

Functional 752  Plan-based funding updates—Update allotments  sub-allotments  
allocations and legal and administrative limitations based on 
changes to operating plans.

A(1) Manage 
Budgeting

Manage 
Baseline for 
Reprogramming

Publish Base for 
Reprogramming 
Actions

Once congressional feedback has 
been incorporated and it is 
determined that there is a need for 
a baseline report, the 
reprogramming baseline report is 
published by the Comptroller.

OFFM-NO-0106V FMD-08 10/30/2006

Functional 753  System-generated allotments—Generate allotment and sub-
allotment information with sufficient detail to support funds control.

A(1) Manage 
Budgeting

Manage 
Baseline for 
Reprogramming

Publish Base for 
Reprogramming 
Actions

Once congressional feedback has 
been incorporated and it is 
determined that there is a need for 
a baseline report, the 
reprogramming baseline report is 
published by the Comptroller.

OFFM-NO-0106V FMD-09 10/30/2006

Functional 754  Distribute allotments—Distribute system-generated allotment and 
suballotment information electronically to subordinate 
organizations.

A(1) Manage 
Budgeting

Manage 
Baseline for 
Reprogramming

Publish Base for 
Reprogramming 
Actions

Once congressional feedback has 
been incorporated and it is 
determined that there is a need for 
a baseline report, the 
reprogramming baseline report is 
published by the Comptroller.

OFFM-NO-0106V FMD-10 10/30/2006

Functional 755  Reprogramming requests—Capture requests for reprogramming 
of funds or additional funds outside the formal budget process.

A(1) Manage 
Budgeting

Manage 
Baseline for 
Reprogramming

Publish Base for 
Reprogramming 
Actions

Once congressional feedback has 
been incorporated and it is 
determined that there is a need for 
a baseline report, the 
reprogramming baseline report is 
published by the Comptroller.

OFFM-NO-0106V FMD-11 10/30/2006

Functional 756  Reprogramming request status—Capture submitted  reviewed 
and approved status information on re-programming requests.

A(1) Manage 
Budgeting

Manage 
Baseline for 
Reprogramming

Publish Base for 
Reprogramming 
Actions

Once congressional feedback has 
been incorporated and it is 
determined that there is a need for 
a baseline report, the 
reprogramming baseline report is 
published by the Comptroller.

OFFM-NO-0106V FMD-12 10/30/2006

Functional 757  Record reprogramming requests—Record budget authority 
changes based upon approval of reprogramming requests.

A(1) Manage 
Budgeting

Manage 
Baseline for 
Reprogramming

Publish Base for 
Reprogramming 
Actions

Once congressional feedback has 
been incorporated and it is 
determined that there is a need for 
a baseline report, the 
reprogramming baseline report is 
published by the Comptroller.

OFFM-NO-0106V FMD-13 10/30/2006

Functional 758  Additional obligation data—Capture the following other data fields 
on obligating documents:
• Requester's name
• Telephone number of requester
• Deliver to location (e.g.  room number  division)
• Contact name
• COTR name
• COTR telephone number
• Comment

OFFM-NO-0106V FME-32 10/30/2006

Functional 759  Funds availability notification by exception—Notify the agency 
when funds availability is reduced based on the processing of 
agency-specified transaction types or sources (e.g.  credit card 
payments and payroll). 

OFFM-NO-0106V FMF-09 10/30/2006

Functional 760  Funds availability notification by percent—Notify the agency when 
funds availability by TAFS or internal fund code reaches a pre-
defined percent of the original total funding amount.

OFFM-NO-0106V FMF-10 10/30/2006

Functional 761  Other MAX Budget Data Reporting—Generate Excel files that are 
consistent with the presentation of budget schedules published in 
OMB Circular A-11. 

OFFM-NO-0106V FMF-11 10/30/2006

Technical 762  Mass table changes at fiscal year end—Deliver a capability to 
make mass changes to tables rolled forward to a subsequent fiscal
year.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V GLF-12 10/30/2006
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Functional 763  Calculate foreign payment amounts—Calculate payments to 
foreign vendors based on current exchange rates.

A(12) Manage 
Disbursements

Disburse Convert United 
States Dollar 
Equivalent to 
Foreign 
Equivalent

Financial events involving a 
monetary unit different from the 
currency in the primary economic 
environment (functional currency) of
a (1) federal department or (2) 
component operating unit of a 
federal department. Gains or 
losses resulting from the settlement
of foreign currency receivables or 
payables shall be included in the 
results of operation for the period 
when settlement occurs. (Source: 
GAO 02-248G).

OFFM-NO-0106V PMD-57 10/30/2006

Functional 764  Foreign payment file formats—Generate foreign payment file 
formats  including International Direct Deposit (IDD).

A(12) Manage 
Disbursements

Disburse Convert United 
States Dollar 
Equivalent to 
Foreign 
Equivalent

Financial events involving a 
monetary unit different from the 
currency in the primary economic 
environment (functional currency) of
a (1) federal department or (2) 
component operating unit of a 
federal department. Gains or 
losses resulting from the settlement
of foreign currency receivables or 
payables shall be included in the 
results of operation for the period 
when settlement occurs. (Source: 
GAO 02-248G).

OFFM-NO-0106V PMD-58 10/30/2006

Functional 765  Travel payment notification—Generate e-mail notification to 
employees of travel payments made by disbursing offices.

OFFM-NO-0106V PME-10 10/30/2006

Functional 766  Foreign currency transactions—Record transactions in both 
foreign currency and U.S. dollars in all Core system modules.

OFFM-NO-0106V SMB-34 10/30/2006

Functional 767  Under tolerances—Define tolerances by percentage  dollar 
amount or quantity for final payments that are less than the 
referenced obligation document line amounts  and use them to 
control erroneous de-obligations of the funds.

OFFM-NO-0106V SMB-35 10/30/2006

Functional 768  Under Tolerances by obligation type—Define under tolerances for 
all obligations or by obligation type. 

OFFM-NO-0106V SMB-36 10/30/2006

Functional 769  Update accounting data—Update accounting data at the 
accounting line level when accounting classification elements are 
restructured  i.e.  by reversing GL and subsidiary ledger 
transactions and reposting them with the new values. Generate an 
audit trail 

OFFM-NO-0106V SMC-13 10/30/2006

Functional 770  Dating of accounting data reclassification—Reclassify accounting 
data from the  beginning of the current fiscal year or fiscal month.

OFFM-NO-0106V SMC-14 10/30/2006

Technical 771  Update open documents—Update related open documents when 
users modify classification information on a document in a 
processing chain.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V SMC-15 10/30/2006

Technical 772  Other system interfaces—Deliver the capability to send/receive 
financial transactions from Government wide mandated 
applications:
• eTravel
• CA$HLINK II
• GWA.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V SMD-08 10/30/2006

Technical 773  Parallel transaction processing—Delivered system should be 
capable of processing online transactions  batch jobs and 
transactions submitted via system interface simultaneously.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLA-06 10/30/2006

Technical 774  Report spooling—Deliver a reports management capability to 
enable online retrieval  viewing  re-printing  and permanent 
archiving of system-generated reports.

Service Interface 
and Integration

Product Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLA-07 10/30/2006

Technical 775  Mainframe operation—Operate in a mainframe environment (e.g.  
Multiple Virtual System (MVS)  Operating System (OS/) 390). 

Service Access 
and Delivery

System 
Management 
Services

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLB-02 10/30/2006

Technical 776  UNIX/NT software—Operate in a server computing environment 
running under UNIX  LINUX  Windows Server 2000 or above.

Service Access 
and Delivery

System 
Management 
Services

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLB-03 10/30/2006

Technical 777  Apple/Mac—Operate in an Apple Macintosh system environment. 
User Interfaces Technical User Interfaces requirements specify 
how agency users and operators interact with the Core financial 
system. These requirements address the ability of users to 
effectively configure the package  enter transactions  query 
processing results  or start/stop internal processes.

Service Access 
and Delivery

System 
Management 
Services

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLB-04 10/30/2006
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Technical 778  Desktop integration—Support integration with other common 
desktop applications (e.g.  word processing  spreadsheets  data 
management). Interoperability Financial transactions can be 
originated using multiple external feeder applications. These feeder 
systems and the Core financial system must interface seamlessly 
so that data can move effectively between them. The Core system 
must be able to process and validate the data independent of 
origination. There must also be a process for handling erroneous 
input and corrections.

Service Platform 
and 
Infrastructure

Network 
Technologies

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLC-06 10/30/2006

Technical 779  EDI translation—Support direct EDI translation compliant with 
American National Standards Institute (ANSI) X-12 standards to 
enable electronic data exchanges with designated trading partners.

Service Interface 
and Integration

Electronic Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLD-08 10/30/2006

Technical 780  XML—Deliver an integrated Extensible Markup Language (XML) 
parsing capability.

Service Interface 
and Integration

Electronic Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLD-09 10/30/2006

Technical 781  XRBL—Deliver a capability to exchange data using the Extensible 
Business Reporting Language. 

Service Interface 
and Integration

Electronic Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLD-10 10/30/2006

Technical 782  Workflow process modeling—Deliver a business process 
modeling capability.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLE-10 10/30/2006

Technical 783  Workflow definition audits—Generate auditable records of 
changes made to the workflow approval routing design.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLE-11 10/30/2006

Technical 784  Wf-XML—Delivered system should comply with the current 
Workflow Management Coalition (WFMC) Workflow Standard - 
Interoperability.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLE-12 10/30/2006

Technical 785  Document imaging—Deliver the capability to electronically image  
index and store file reference materials delivered in a hard copy 
format (e.g.  a signed contract  bill of lading  vendor invoices).

Service Platform 
and 
Infrastructure

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLF-02 10/30/2006

Technical 786  Image availability notification—Deliver the capability to notify the 
user of the presence of associated document images. Deliver on-
screen display of imaged material.

Service Interface 
and Integration

Product Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLF-03 10/30/2006

Technical 787  Internet-originated transactions—Deliver the capability to receive 
vendor invoices and payments from the public via the Internet.

Service Access 
and Delivery

WEB Services NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLG-03 10/30/2006

Technical 788  Internet access to ad hoc queries— Support secure Internet 
access to the integrated ad hoc data query facility.

Service Access 
and Delivery

WEB Services NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLG-04 10/30/2006

Technical 789  VPN—Support operations via a Virtual Private Network (VPN) 
system capability for secure remote access.

Component 
Framework

Access Control NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLG-05 10/30/2006

Technical 790  PKI—Deliver the capability to use Public Key Infrastructure 
technology to control system access.

Component 
Framework

Access Control NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLG-06 10/30/2006

Technical 791  Queued jobs—Deliver the capability to process queued jobs (i.e. 
reports  transaction files from interfacing systems  bulk record 
updates) with no online performance degradation.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLI-12 10/30/2006

Technical 792  User selected access logging—Deliver the capability to customize 
system logging features. Allow the agency to specify which 
parameters (or tables) to log. Allow the agency to turn logging 
feature on or off as needed). 

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLI-13 10/30/2006

Technical 793  Query optimization—Deliver the capability to optimize queries. Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLJ-12 10/30/2006

Technical 794  Dashboard output—Deliver a "dashboard" reporting capability that 
can be used to continuously display agency-defined performance 
metrics on a managers desktop (e.g.  a graphical view of the 
agency's budget status). 

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLJ-13 10/30/2006

Technical 795  Performance metrics—Deliver computing performance metrics for 
platforms and systems environments that the application is certified
to run on. Performance metrics provided by the vendor should 
describe: 
• Transaction processing throughput capacity  
• Expected workstation client response time by transaction type  
• Data storage capacity  and 
• Limitations on concurrent user connectivity. 

Service Interface 
and Integration

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA OFFM-NO-0106V TLL-05 10/30/2006

10/30/2006
Technical 797 The system shall provide the capability to access financial data 2 - 

7 years beyond the date of closure from an online or offline storage
(permanent archive).

Service Platform 
and 
Infrastructure

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 798 The system shall provide an Electronic File with a Version Identifier.Service Platform 
and 
Infrastructure

Network 
Technologies

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 799 The system shall provide the capability to associated an Electronic 
File with a Work Package.

Service Platform 
and 
Infrastructure

Network 
Technologies

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 800  Document imaging—Deliver the capability for an authorized user 
to view electronically imaged  indexed and stored file reference 
materials delivered in a hard copy format (e.g.  a signed contract  
bill of lading  vendor invoices).

Service Platform 
and 
Infrastructure

Network 
Technologies

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006
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Technical 801 The system solution shall accept, create, store, index, search, 
retrieve, distribute, and associate all structured and unstructured 
data into or out of the system

Service Platform 
and 
Infrastructure

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 802 The system shall deliver the capability for financial users to create 
comments relating to all types of transactions using free-form text.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 803 The system shall support 100% processing within 24 hours for 
validated financial transactions posting to the General Ledger

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 804 The system shall ensure that the total of subsidiary accounts equal 
the control account 100% of the time over a 24 hour period.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 805 The system shall provide the capability to reject transactions when 
debits do not equal credits 100% of the time over a 24 hour period.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 806 The system shall ensure that all financial calculations are 
numerically correct.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 807 The system shall accommodate U.S. and foreign-based addresses
and phone numbers within its database.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 808 The system solution shall accommodate changes on a real-time 
basis.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 809 The system shall provide a 100Mbps+ network connection between
the intranet and the DAI servers hardware.

Service Access 
and Delivery

WEB Services NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 810 The system shall provide the capability to store ####TB of data at 
Initial Operating Capability.

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 811 The system shall provide the capability to store ###TB of data at 
Final Operating Capability.

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 812 The system shall provide the capability to update/refresh a display 
(web page) within 10 seconds, after all display associated 
database operations are complete, over a 1.5Mbps T-1 connection 
to the intranet, where the T-1 network utilization is no more than 
50% capacity.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 813 The system shall provide a capability to switch between two 
displays (web pages) within 10 seconds, after all display 
associated database operations are complete, over a 1.5Mbps T-1 
connection to the intranet, where the T-1 network utilization is no 
more than 50% capacity.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 814 The system shall retain incoming and outgoing data files (external 
interface feeds) on-line for 30 days.

Service Interface 
and Integration

Operating System 
Services

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 815 The system solution shall provide online interface for the entry and 
modification of information such that the interface leverages 
industry best practices and standards for usability.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 816 The system shall provide the capability to maintain an audit trail for 
all transactions that contains the user information, date, time that 
transactions were added, changed, or deleted.

Component 
Framework

Security 
Architectures and 
Applications

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 817 The system shall support a Mean Time Between Operation Mission
Failure (MBOMF) less than 7872 hours (one year).

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 818 The system shall provide the capability to replicate all operational 
data to a COOP site.

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 819 The  system shall provide the capability to restore full operational 
status within 6 hours of the occurrence of any casualty or failure.

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 820 The system shall provide the capability to support operations 656 
hours over 4 weeks (97.6% of 4 7x24 weeks). Note:  This allows 
for 4 hours of downtime a week - typically between 12AM and 4AM 
one day a week for normal system maintenance).  This schedule 
can be altered if a critical need arises.

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 821 The system shall provide the capability to log all batch processing 
errors, including the record in error, the submission batch, 
processing data and time, rejected data items, submitted values, 
and error codes and descriptions.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 822 The system shall provide the capability for an authorized user to 
specify a recurring time interval for a custom report to be 
generated.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 823 The system shall provide the capability to execute a report (custom 
or standard) at a user specified time.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 824 The system shall provide the capability for an authorized user to 
build a sub-report within a custom report.

Service Platform 
and 
Infrastructure

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 825 The system shall provide the capability for an authorized user (s) to
generate more than one report or ad hoc query concurrently.

Service Platform 
and 
Infrastructure

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 826 The system shall create an audit log that maintains all additions, 
modifications, or deletions to the user accounts or user roles.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006
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Technical 827 The system shall support the assignment of authorized users to 
roles and responsibilities that restrict access to particular modules, 
functions and tables.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 828 The system solution shall provide centralized domain configuration
that will allow domain administrators to manage users, create 
roles, and maintain permissions.

Service Interface 
and Integration

Application 
Specific Data 
Interchange

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 829 The system shall provide the capability to perform #### financial 
transactions per hour in accordance with the Implementation 
Plan/Schedule.

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 830 The system shall have the capability to provide database 
transaction performance for database processing of less than 5 
seconds for 95% of database transactions.

Service Interface 
and Integration

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 831 The system shall support a strict naming convention for data 
elements.

Service Platform 
and 
Infrastructure

Database 
Management 
System

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Technical 832 The system shall comply with all DoD security requirements, 
including intrusion detection, Internet security, and encryption 
needed to secure transmission of all data across the network.

Component 
Framework

Information 
System Security 
Management

NA NA NA NA NA NA NA NA NA NA NA 10/30/2006

Functional 833 Define work schedules of employees based on project and/or work 
requirements and record schedules into the system.

A(7) Manage 
Time and 
Attendance

Time and 
Attendance

Validate and 
Maintain Human 
Resource Profile

This process included all actions 
required to maintain personnel 
data, to include organization to 
which assigned and historical labor 
rate.  For Civil Servant employees 
this also includes leave, 
compensatory time and credit 
hours balances.

OPM HRLOB 
business 
Reference Model 
v2

HRLOB-
01

Functional 834 Record and attest time worked (e.g., premium pay, differentials, 
hazardous pay, and work/schedule adjustments) by an employee 
including leave.  The time recorded may or may not be associated 
with a project work code.

A(7) Manage 
Time and 
Attendance

Time and 
Attendance

Record and 
Submit Time and 
Attendance

Review and 
Approval Time 
and Attendance

Ensure Time and 
Attendance 
Compliance This process includes all actions 

associated with recording duty 
performance (including all labor 
categories), and/or absences from 
duty. This includes updates and 
adjustments to ensure that the 
SFIS elements are matched to 
core financial data. Also includes 
submitting for management 
approval.

This process includes all actions 
associated with reviewing of 
entered time and attendance to 
insure that time and projects 
entered reflect the time and 
projects actually worked.

This process includes the actions 
associated with monitoring the input
and approval of time and 
attendance, to include  insuring that 
all employees complete time and 
attendance on time; the entry 
and/or approval of time and 
attendance with the employee or 
approver is absent; the correction 
of time and attendance errors.

OPM HRLOB 
business 
Reference Model 
v2

HRLOB-
02

Functional 835 Complete forms and provide applicable justification for leave.  
Calculate employee leave accruals and other paid time off, apply 
usages and perform conversion to determine balances (e.g., 
FMLA, leave banks, voluntary leave transfer, home leave, credit 
hours) based on time worked and leave taken.  For employees on 
leave of absence, verify and approve eligibility and requested leave 
duration.

A(7) Manage 
Time and 
Attendance

Time and 
Attendance

Record and 
Submit Time and 
Attendance

Review and 
Approval Time 
and Attendance

Ensure Time and 
Attendance 
Compliance This process includes all actions 

associated with recording duty 
performance (including all labor 
categories), and/or absences from 
duty. This includes updates and 
adjustments to ensure that the 
SFIS elements are matched to 
core financial data. Also includes 
submitting for management 
approval.

This process includes all actions 
associated with reviewing of 
entered time and attendance to 
insure that time and projects 
entered reflect the time and 
projects actually worked.

This process includes the actions 
associated with monitoring the input
and approval of time and 
attendance, to include  insuring that 
all employees complete time and 
attendance on time; the entry 
and/or approval of time and 
attendance with the employee or 
approver is absent; the correction 
of time and attendance errors.

OPM HRLOB 
business 
Reference Model 
v2

HRLOB-
03

Functional 836 Certify the reported time for employees. A(7) Manage 
Time and 
Attendance

Time and 
Attendance

Review and 
Approval Time 
and Attendance

This process includes all actions 
associated with reviewing of 
entered time and attendance to 
insure that time and projects 
entered reflect the time and 
projects actually worked.

OPM HRLOB 
business 
Reference Model 
v2

HRLOB-
04

Functional 837 Allocate payroll cost to projects or accounts  on a daily, weekly or 
bi-weekly basis.  Transmit labor cost allocation information to the 
General Ledger and other financial accounting systems and/or third
party(ies)).

A(7) Manage 
Time and 
Attendance

Time and 
Attendance

Accrue Labor 
Costs

Accelerate Labor 
Costs

This process includes the actions 
associated with calculating the full 
cost of employee labor, to include 
cost of benefits.

This process included the actions 
associated with calculating the 
expected cost of labor performed 
as labor hours are entered into the 
system.  Labor cost will be based 
on historical labor rates for the 
individual perform the labor.

OPM HRLOB 
business 
Reference Model 
v2

HRLOB-
05

Functional 838

Agency systems must provide for the reconciliation of human 
resources and payroll data within the systems, for comparison and 
reconciliation with that of disbursing, accounting, and other 
administrative systems/subsystems/modules to ensure accuracy, 
completeness, and data integrity.

A(7) Manage 
Time and 
Attendance

Time and 
Attendance

Reconcile Time 
and Attendance 
to Payroll

Merge Gross 
Pay and Cost 
Accounting Data

This process includes all actions 
required to reconcile detailed time 
and attendance date with payments
made to Civil Servant personnel.

This process merges actual 
payment data for Civil Servant 
personnel with detailed cost 
accounting data from the time and 
attendance system.  This provides 
detailed actual labor cost data by 
project or other cost accounting 
method.

JFMIP-SR-99-5 HR-52
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Functional 839 The system shall provide the capability to manually enter employee
personnel data (e.g. Contractors, Foreign Nationals).

A(7) Manage 
Time and 
Attendance

Time and 
Attendance

Gather 
Contractor, 
Military, or 
Foreign National 
Data

Gathers information on personnel in
order to facilitate the allocation of 
time to projects. This includes, but 
is not limited to, military, foreign 
nationals, volunteers and 
contractors. This does not include 
social security or privacy data for 
foreign nationals and contractors.

DoD Unique DoD-01 10/30/2006
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